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1.0 GENERAL INFORMATION

1.1 System Overview

The Department of Environmental Conservation (DEC) is responsible for safeguarding Alaska’s
environment against accidents caused by mankind. The safeguard is in the form of a response plan
describing environmental risks and plans to mitigate those risks by applying certain precautions and
ensuring safety measures are in place. DEC monitors sites throughout the state to identify risks to the
environment and establishes a list of the environmentally sensitive areas. Companies (or individuals) that
are plan holders must establish a plan that details their business, how they plan to mitigate risk, and how
they will respond if a discharge occurs. Following the plan approval, the company adheres to inspections
and drills to ensure plan compliance and make adjustment to the plan as needed. In the event an issue
occurs, a spill is then recorded and reported to the state as required.

The Statewide Industry Preparedness Program Application (IPP) establishes the locations, assists with the
permitting process and indexes the contingency plans.
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2.0 SYSTEM SUMMARY

2.1 System Configuration

Each employee uses their own computer running Windows OS. On those computers is the client
application that will connect to a central database running Windows and SQL database software. This
Web-based application is accessed internally within the DEC intranet only.

2.2 User Access Levels

Integrated Windows Authentication will be used to transparently authenticate a client and server in a
Windows Active Directory environment. Once a user is identified through authentication the user will
require access to resources through authorization. Authorization will be accomplished through a custom
authorization check.

A Custom Role Provider has been developed as part of this application. Roles are managed using a
minimal user-to-role assignment application delivered as part of the total solution.
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3.0 GETTING STARTED

This section provides an overview of the application’s components and mechanics of key features used

throughout the application. For best results, IPP should be run on Internet Explorer. The URL to run the
application is displayed in a standard browser window. The application name is illustrated near the top,

left of the screen. The user name shows at the top, right of the screen.

a @ htspy/deciramparappl/ Applications/SPAR P-dX IG Division of Spill Prevention
m Edit View Favorites Tools Help
URL to run application
B, State of Alaska

it

IPP Records Management and Reporting I IFP S}'stem Name User Name I DEC'q:!_q:\]p-_‘QI

SaschiBuwsa  Comrgency Plan  Faclty Tank | Repoms  Admeresiraoon

Enter Contingency Plan Ssarch Criteria =}
5] e - %] Esganition Dotk - w ¥ Actve Paci L
LIS #| Approwal Date ¥ Seach

PURC e Hosw o TR ASeenE DI Eevmclum A A

Ender Facility Search Criteria =} Ender Tark Search Crileria =i
w| v Aty Faciitien Fapacey Flange [tk &

F Saath - Seaich
Lt T T ] PR ID TR NuShE | Cigicly S5
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3.1 Common Icons in the Application
This section explains common icons in the application, how they function, and where they are located.

3.1.1 Delete

The delete icon is located on the top right side of the application. It allows you delete records from
different parts of the application, such as entire contingency plans and all corresponding data, and facility
and tank records. This icon is located on the Contingency Plan, Facility, and Tank tabs.

Xed%h <0

3.1.2 Add

The add icon appears next to the delete icon on the top right side of the application. This icon allows you
to add new contingency plan, facility, tank, and PRAC records. This icon is located on the Contingency
Plan, Facility, Tank, and Administration tabs.

XEHT %+ 0

3.1.3 Refresh

The refresh icon appears at the top, right side of the screen. This enables you to refresh values from the
database at any time. The refresh icon also allows you exit out of edit mode. However, please note that
clicking on the refresh icon without saving changes first will discard any unsaved changes made to the
record. This icon is located on the Contingency Plan, Facility, Tank, and Administration tabs.

X¥hH =0

3.1.4 Clear Screen

The “sweep” button in the upper, right corner will clear the selection tabs. This icon is located on the
Search/Browse, Contingency Plan, Facility, Tank, and Administration tabs.

XeTh +0O
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3.1.5 Export

The export icon appears at the top right side of the application within the Search/Browse, Contingency
Plan, Facility, Tank, and Administration tab. This icon allows you to export information from the
application to your computers, in order to create printable files. This icon is located on the
Search/Browse, Contingency Plan, Facility, Tank, and Administration tabs.

P +O

3.1.6 Help

The help icon appears at the top, right side of the screen. Clicking this icon will open a pop-up window
that displays a help dialog to assist you in completing the tasks related to the current screen you are on.
To close the “Help Dialog” pop-up window, click the gray “X” at the top, right side of the window. This
icon is located on the Search/Browse, Contingency Plan, Facility, and Tank tabs.

X$ETHh +0

3.1.7 View

The view icon allows users to open and view retrieved records within the Search/Browse tab.

3.1.8 Switch units of measurements

The icon allows you to switch the units of measurements entered into the Search/Browse tab, specifically
in the Enter Tank Search Criteria section. This icon switches the units of measurement from gallons to
barrels, and from barrels to gallons. This icon is also located on the Tank tab.

3.1.9 Save

The save icon allows you to save new information to subsections within the Contingency Plan, Facility,
and Tank tabs. This icon is available after you click Edit and enter edit mode. This icon is located on the
Contingency Plan, Facility, and Tank tabs.

[+]
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3.2 Data Fields

The drop-down menus and text fields have descriptions inside them indicating the function of each field.
Tool tips also appear while clicking inside and hovering over each field, displaying these same functions.

0

Enter Contingency Plan Search Criteria

w | Expiration Date

Search

| Approval Date

3.3 Entering Dates

Dates are entered by clicking on the drop-down menu, then selecting a date on the calendar provided. To
navigate to a prior month or the next month, click the arrows that appear on the top of the calendar next to
the name of the current month. To select a day, click on any day displayed on the calendar. To change the
year, click the desired year at the bottom of the calendar.

IPP Records Management and Reporting DEC\JStﬁrjforql
if MUl
II Search/Browse. | Contingency Plan || Faciity | Tank Reports | Adminsstration

Enter Contingency Plan Search Criteria i
=1 » | Expiration Date v - - - « | Active Plans %

May - : » | Approval Date Search

S M T W T Fs- : 3
- Approval Date Expiration Date Status Active

1 2 Click to select a month

32 4 5 & 7 & 3
10 11 12 13 14 15 16

Tithe
17 18 18 20 1 22 23'\\
24 2656 26 2T 2B 28 30
2014 [2015| 2016 1\\

Click to select a vear

Click to select a day
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3.4 Making a Selection from a Drop-Down Menu

Drop-down menus are used to quickly and efficiently enter data. The fields that display a downward-
facing arrow indicate a drop-down menu. To make a selection, click the arrow inside the field, and then
click on the desired selection from the list that displays.

Drop-down menus include a filtering feature that restricts the list to all records that contain the text you

type. For example, typing the letter “a” restricts the list to all records that contain the letter “a”.

_’\ Stare of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting Drop-down menus provide OECljﬁtanll‘or?
SearchiBrowse | Contingency Flan | Faclty | Tank | Reporits | Administration a hSt to SEIE':t fl"l]lIl
Enter Contingency Plan Search Criteria / «0
f » Expiration Date - - I - o | Active Plans %
* | ee f » Approval Date T Search
PlaniD  Plan Holder Plan Tiths alDate  Ewpiration Date  Status Active
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3.5 Entering Data in a Text Box

Fields that do not contain an arrow are text boxes. To populate these fields, type the desired data directly
into the text box.

IPP Records Management and Reporting DECIJstarlll'orcl
User Manual
Search/Browse. | Contingency Plan | Fadlity | Tank | Reports | Admanistration
Enter Contingency Plan Search Criteria Resuts- 2 T D
= w| Expirabon Date |[Re - - Cf w | || Actve Plans %
¥ -« [Plans or e |w| Approval Date |BP | |Search|
Plan 1D Plan Holder Plan Tigs Approval Date Expiration Data Siahus Acthva
5192 BP 0 Shiping Co. BP O Shipping Company. LISA Tank Vessal Oparaticn 11272012 1MM2017 Approwed Yes
5079 Nplwa'uon (Ma.. BPX Groatar Prudhcs Bay, North Slope, Alaska AMA012 AT Approved  Yes
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3.6 Sorting Columns

After clicking on the title of a column header, small triangles appear at the right of each column heading
within the search results grid indicate whether the sequence is listed in ascending or descending order.
Clicking on these columns will change the order.

A, state of Alaska

Alaska D L ) N tal Conservation
Fﬁi pill Prevention and Response

Click on column headers to sort search
i - . . EC\stanfor
IPP Records Management and Reporting results in ascending or descending order L Ci?. _._13‘,3
Saarch/Browsa, | Contingency Plan | Faclity || Tank | Reports | Administration \
Enter Contingency Plan Search Criteria \ p—— T i ]
T s 5 on or Belfore w | Expiration Date . - Pt - £ « Active Plans L
% s Plans on or efore | ®| Approval Date Flan Hola Plan Tiike Plan I - ¥ Search
|@n D Ban Hoidar _ﬁi’."l‘ﬂ Appeoval Date Exgiration Date -.m Ay
2009 Tesoro Corporation Tescro Cook Inket \Vessel Operations S0R012 SASNE Approved Yes # _‘
2150 U.S. Coasl Guand USCE imagrated Suppon Command Kodiak 202015 3302015 Approved Yes -
5188 Cascags Towing Cascace Towing 4572010 L% ALCred Yo
5140 U5 Ar Forse USAF Earecxson & KIng Sakmon A SIatons 102005 L%t b Ir: Rgvigw Yes
2083 ¥enal Ppaine Com... Kanal Ppeing Campany £/3072005 E112015 InFaview Yas
5175 S3ul Veanzin Sa3 Level Transpon &30a010 s2e2ms Apored Yes
5113 Brooks Range Pt Srocks Range NSX Program 4152008 T Approved  Yas ¥ -
Enter Facility Search Criteria mesas 21 ) || Enter Tank Search Criteria nosuns 2015 T O
[= (¥ Active Facilities % | : we [Max S Capacity Range (obl) +* L
F - | Facly [ocation | Fenld Faclfy 13 Search | | | Fay o Tank Humbe Search
Facey ID Panis Name Type Eaciity 1D TarkNumbar | Capacty Snyle
a o OHpnan Faciiy vesss, Baege ¥ a||| s7ss o 0143 vericalBe. ¥ A
1008 o7 Pefro Manrs Sandces, Sika Nonh Terminal - Non-Crude ’ 5754 13 81240 Wertizal
1008 03 0] Andansg Oil, Inc. Terminal - hon-Cruse z 5754 102 a2 Vel
1003 (0 Patro Marng Teson Katchikan Fac. PMS Terminal - Non-Crude & b1 105 0142 Vestical
12 1014 Pefro hianne Ksichikan Sulic Pam FRS Termminal - Non-Crude # 5754 106 42550 Vertical
101a 1016 Eeirn LAare M:U; Bu Fiam Terminal - Non-Crude ’ 5754 107 31388 ertcal
108 w7 Felro Maring S8 Bulic Fiant PS5 Termingl - Non-Crudg ’ = 5 102 213 VerticalLp 4 -




4.0 CONTINGENCY PLANS

4.1 Performing a Search for Contingency Plans

To perform a search for contingency plans, use the drop-down menus and text boxes in the “Enter
Contingency Plan Search Criteria” section at the top of the screen on the “Search/Browse” tab. There is
no minimum number of fields that are required to perform the search. For instance, to search all
contingency plans, leave all fields blank and then click the “Search” button at the right side of the section.

A contingency plan search can be executed by selecting and/or entering criteria in the following fields:
e Plans on or After Expiration Date
o This drop-down calendar allows you to search contingency plans on or after a specified
expiration date.
e Plans on or Before Expiration Date
o This drop-down calendar allows you to search contingency plans on or before a specified
expiration date.
e Plans on or After Approval Date
o This drop-down calendar allows you to search contingency plans on or after a specified
expiration date.
e Plans on or Before Approval Date
o This drop-down calendar allows you to search contingency plans on or before a specified
expiration date.
e Reviewer
o In addition to the pre-populated list of DEC Reviewer names, this drop-down menu
includes a filtering feature that allows you to type the letter “a” to restrict the list to all
names that start with the letter “a”.
e Plan Holder
o This text field allows you to search contingency plans based on the plan holder.
e Status
o This drop-down menu allows you to search contingency plans based on the current status
of the plan.
e Plan Title
o This text field allows you to search contingency plans based on the title of the plan.

e Section
o This drop-down menu allows you to search contingency plans based on the section of the
plan.
e Planld

o This text field allows you to search contingency plans based on the Id number of the plan.
e Active Plans

o This check box allows you to search only contingency plans that are active.
o Facility Id

o This text field allows you to search contingency plans for a specified facility.
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EXAMPLE: To search for all contingency plans that were reviewed by a specific reviewer, select the
reviewer from the Reviewer drop-down menu, and then click on the “Search” button.

A, State of Alaska

Alaska Department of nvironmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DEC|stanford
User Manuss
Contngency Plan | Facility | Tank | Repons || Administrabon
Enter Contingency Plan Search Criteria P Y |
= ¢ Bef » | Expiration Date  [Steele Bl =] T - f » | [v]Active Plans %
* e = | Approval Date
Plan ID Plan Holder Flan Tithe

Select options, and then click Search

EXAMPLE: To search all approved contingency plans, select Approved from the “Status” drop-down
menu, and then click the “Search” button.

A, state of Alaska

Alaska Department of Environmental C

% Spill Prevention and Response

IPP Records Management and Reporting

Contngency Plan | Facilkty | Tank  Repors | Administrabon

Enter Contingency Plan Search Criteria «0
= [ » Expiration Date i W wl [ _ '__-__ - | Active Plans 5
s | Approval Date Approved
M Review
Plan 1D [Plan Haoldes Plan Tithe Withdrawn al Date Expiration Dati Status Actrog
Mot Approved

Search all Approved contingency plans
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4.2 Exporting Contingency Plan Search Results

Perform a search for contingency plans. For information on searching contingency plans, see section 4.1.

In the top, right corner of the screen, click the export icon. This will export the search results list to
Microsoft Excel, or a similar application.

A\ state of Alaska

a Department of Environmental Conservation

"Splll Prevention and Response

i - \jstan
IPP Records Management and Reporting Click here to export DEstta1ll'?rd
Contingency Plan | Facility | Tank | Reports || Admanistration search EESH h'S
Enter Contingency Plan Search Criteria Resuls: 142 | * D
" e F » Expiration Date W - j - - « | Active Plans L
% | oo [Plar = | Approval Date r Search
Flan D Flan Holder Plan Tithe & Appeoval Date Expiration Diabe Status Active
2’ Algyt Enterprisa LLC  Adak Bulk Fusd Faclity-Aleut Corp 432012 28207 Approved Yes e
5091 Alaska Rallroad Co...  Alaska Railroad 107312013 130018 Approved Yes l
4039 Algsha Tanker Com... Alaska Tanker Company-PW5S 1122012 112017 Approved Yes
23T Alaska Village Elect... Alaska Village Electric Cooperative, Inc. Emmonak Pawer Plant 2752014 82472019 Approved Yes
501 Alzut Enterprise LLC  Aleut Enberprises, LLC 1232011 12nzeme Approwed Yes
3 Alyeska Pipeine & Alysska Trans-Alaska Pipsine 143072011 117302016 Approved  Yes
5187 American Petraleu American Petroleurn Tankers ODPCP asaan 8292016 Approwned Yes
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A pop-up window appears giving you the option to either open or save the file. To open the list of search
results, click the “Open” button and the list will open and display on the screen. To save the list of search
results, click the “Save” button on the pop-up window.

Do you want to open or save export.csv from degjnusparappl? Open Save v Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file or open the folder containing the file.

The export.csv download has completed. Open = Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

Save
Save ax

Click here for more options \A ]

Do you wank to open of save export.csv from df:’pmsparappl" Open Save - Save and Gpen
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4.3 Viewing Contingency Plan Details from Search Results

In the search results grid, click the view/edit icon in the last column of the contingency plan that you want
to view, or double-click anywhere on the row containing the contingency plan.

A state of Alaska

';'\illhp'r ent of Environmental Conservation
W Spill Prevention and Response

IPP Records Management and Reporting

Click on the view/edit icon to view
details of the contingency plan

DEC)jstanford
User Manual

Cunt-wenqu'laﬁ Faciity || Tank || Reports || Administration

AN

Enter Contingency Plan Search Criteria

\ Resuls 134

+*0

FaomylD  PaniD | hame Type

Fachity 1D

Tark Numbar _ Capachty

* ... Plans onor Before |+ | Expiration Date - proved | w n|w| |« Active Plan®
¥ s Plans on or Belon ¥ | Approval Date Search
PaniD | Pan Hoider Fian Tite Approwai Cote ExpiaSion Dot | 5w Actve
5231 MBsp Aacka, LLC  HBoom NS Production 142014 11142013 Approved e =
5229 Tedoro Logisticl LR Tsord Logidcs Operaiions Niicsid Terminal 1222014 12172018 Agproved  Yed
5227 Almska Vitape Elect . AUSEKa VEagE Slectnis COODErEINE, Ing. Emmonalk Fowsr Fiant B252014 B2L2019 Approved  Yes
5224 Matanusis Electric . Exiuina Ganerason Station 12014 102209 Approved Yes
5222 Farvey Gaif Irtema...  Hanky Gu intemational Maring 132014 152018 Agproved Yl
5221 NorgAg MomAg Norh Slope Exploration Frojects 122772013 122772018 Approved  Yes
5230 Matson Saue Wigisr . Metson Siua Water Navigation O0RCR ok Py ] Approved faz -
Enter Facility Search Criteria =i Enter Tank Search Criteria £ i
w (v Active Facilities L Capacity Range (bbl) «&*
= - p = Search Search

syle
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The “Contingency Plan Details” screen appears on the “Contingency Plan” tab, displaying the details of
the selected contingency plan.

To view all facilities associated with that contingency plan, click the “Facilities” button at the top, right
side of the screen.

4\, state of Alaska
e Alaska Department of Environm ental Consen

Spill Prevention and Response

el

Click to view the facilities associated

|IPP Records Management and Reportin : . 2 DEC\jstanford
g P 9 with this contingency plan Uber Manuak
Search/Browse | Contingency Flan. | Facsity | Tank | Repors | Admanistration \
Contingency Plan Details Facilities Edt | M$h +0
] Com Chevron Shipping Company-FWs Review History
illar, Sharry Y v | Active CZM Review Type  Receive Date Status Comment
Commant: Unknown 342014 Approved  Core plan amendment =
Four ships currently on plan Unknown 111172013 Approved  Added four ships per
Unkniown 21472013 Approved  administrative changes
Renawal 101172011 Approved  Plan was recievied 1
Renewal 13172007 Approved b
Unknown 4292003 Approved  Flan approval extend...
1 Bay Renewal 212002 Approved  Plan was approved o.
Hodiak Isl Ld Renawal Trara9d Approved  Suff, date is for ‘core.
Hapzarn Alaaka Mew Plan 2111994 Approved X
asses | [Conditions || PRAC Details for Selected Review
Selected Address st 5 T
ms Comment:
Review Steps
S\ OO Step Type Step Date Comment
»| Contact | Official a
Plan Related Addresses
Last Mame First Hame  Company City State
Wilkiams Jefl Chevron Shipping Company  San Ramon CA -
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Clicking “Facilities” will redirect you to the “Search/Browse” tab that now displays a list of associated
facilities in the search results grid of the “Enter Facility Search Criteria” section.

4, State of Alaska

Alaska Department of Environmental Conservation
m Spill Prevention and Resp

IPP Records Management and Reporting
Search/Browse. | Contingency Plan || Faclity || Tank | Reports | Administration
Enter Contingency Plan Search Criteria L 2 i ]
® s Flans on or Eef w| Expiation Date [Sewe - 5 - [=] '# Active Plans %
% . [Flans onor Belore | *| Approval Date Fian Holde Pilan Tk 4044 Search
BianiD  Plan Hodar Etan Title « Agproval Date  Sepiration Sate Stane Actve
a0 Chevron Shipping Chevron Shipping Company-PV'S 1122012 112017 Approved YeE #
Enter Facility Search Criteria —— i ] Enter Tank Search Criteria —— T i ]
c [* |« Active Facilities " Win Siz e 2 Capacity Range (bbl) & %
Facilfy Nar [Facily Local £nas Facili Search Faciity id ank | er Search
Facly D  Panid Name Type Faclity |0 TarkNumber - Capacity =0
i Y v G i s 10 51240 verss i
sTO7 es Fiorida oyager Crude Tanker Vessal 5754 108 2m42 Weriical
5708 . MBEESIE Voyager Crude Tanker Vesssl o 108 a2 i
5709 ages Qragon Voyager Crude Tanker Vesssl —" 100 . \Bcl
T 7 M Vel
List of facilities associated Pey - e Verscup
with this contingency plan ey <0 - Vo . -
11 A —
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4.4 Printing Contingency Plan Details

From the “Contingency Plan Details” screen on the “Contingency Plan” tab, click the export icon at the
top, right corner of the screen.

A State of Alaska

37 Ala -11..'|_ Department of Env .fn:m'r.r.'-n1.1l Conservation
Eﬁf_ Spill Prevention and Response

Click here to export the details )
- DEC\jstanford
to a printable document "~ UserManual

Facdity | | Tank || Reports || Administration \

IPP Records Management and Reporting

Search/Browse

Contingency Plan Details | Faclises || Edt (X $T % +0
Chewron 5 o = | Chevron Shipping Company-PWS Review History
Iiigr, Sharry - Active CZM . Roview Typeé  Recelve Date  Status Comment
p— Unknown 342014  Agproved  Core plan amendment -
Four ships currently on plan Unknown 111172013 Mﬂ'@\l&d Added four 5h|ps permanently. .
Unknawn 2142013 Approved  administrative changes
Renswal 111201 Approved  Plan was recievied 10011/201...

Reneval 1312007 Approved
Unknawm 4726/2003 Approved  Plan approval extended by b
Briatel Bay Reneval 2n/2002 Approved  Plan was approved on 1017/

Secucd

Renswal TIA098 Approved  Suff date is for ‘core plan”’. T..
Mg Stan 2201004 Annsnasd 8
Addresses || Condtions | PRAC Dkalix B Salecle Frvir
Selected Address . 12CER-D41 s =T 217
W eff Comment:
¥ Core plan amendment
: c]
= = Review Steps
. stap Type Step Date  Comment
#| Contact [» Officia o
Plan Related Addresses
Laet Mams First Mame | Company City iists
Wiliams Juft Chevron Shipping Company SanRamon CA  ~




A pop-up window appears giving you the option to either open or save the file. Clicking the “Open”
button will automatically open the document in Adobe Reader (or similar program) in an easily printable

format. To save the document for printing later, click the “Save” button on the pop-up window.

Do you want to open or save CPlan.pdf (16.5 KB) from degnusqll?

Open

Save

Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to then open the

file, or open the folder containing the file.

The CPlan.pdf download has completed.

Cpen = Open folder

View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-

up window.

Do you want to open or save CPlan.pdf (16.8 KE) from decjnusqll?

Click here for more options

Open

Save

Save
Save as

Save and open
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4.5 Adding a New Contingency Plan

Click on the “Contingency Plan” tab at the top of the screen. If this yields a “Contingency Plan Details”
screen that is already populated with the data of a currently existing contingency plan, click the green “+”
icon at the top, right side of the screen. A new “Contingency Plan Details” form will be generated with
empty fields.

State of Alaska

Alaska Department of Environmental Conservation

M Spill Prevention and Response

Click here to generate a new

IPP Records Management and Reportin E i DEC\jstanford
9 etk Contingency Plan Details form j o
Search/Browse IComnngam;r Planl Facility || Tank | Reporis || Adminisiration
Contingency Plan Details  wcase Save [ MPphL + O
e Review History
- - 7| Active vy 1| Rewview Type  Receive Date  Status Comment
Comment:
Regions

Alaska

ian Islands Hestern Alaska

Addressas || Conditions | PRAC Details for Selected Review

Selected Address

Comment:

Review Steps
mﬁw Shﬂ- Date Comment
Contact Qfficial
Plan Related Addresses

Last Name First Name  Company City State
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NOTE: A red “Modified” notification appears at the top of the screen indicating that you are in edit mode
and have modified the corresponding section.

Populate the fields on the “Contingency Plan Details” form by entering data in the text fields and making

selections from the drop-down menus provided. Then, click the “Save” button at the top, right side of the
screen.

NOTE: Business rules dictate that a new contingency plan requires a Plan Holder, Plan Title, and a DEC
Plan Reviewer to be specified. A new plan must be saved before adding addresses, reviews, etc.

4 State of Alaska

Alaska l](’['l:_l.r]-'lll.,'l'll of Environmental Consenvation

# Spill Prevention and Response

Enter the contingency plan details,

IPP Records Management and Reporting

: DEC\jstanford
and then click Save User Manual
Search/Browse || Coningency Flan || Faclity | Tank | Reports | Administration / \‘
Contingency Plan Details I g :I Save (M PTh + 0
Company ABC 1. = [My New Contingency Plan || Review History
Sitfven, Laurnie »| EPR |» | Acte CIM Review Type Receive Date Status Comment
Commant:
This 1s a new contingency plan
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A confirmation pop-up window will appear. To save the newly-created contingency plan, click “Save”,
otherwise clicking the “Cancel” button redirects you back to the “Contingency Plan Details” screen in
edit mode.

CPlan Modification Confirmation X

Pending Review Changes
Pending Address Changes
CPlan Detail Changes

\Cancell| | Save

Upon clicking “Save”, a pop-up window appears indicating that the contingency plan was successfully
updated.

Attention »

Contingency plan updated successfully!

Once the new contingency plan has been saved to the database, the system allows you to enter addresses,
reviews, etc.
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4.6 Deleting a Contingency Plan

When you delete a contingency plan, all of its associated facilities and tanks also will be deleted. To
delete a contingency plan, navigate to the Contingency Plan tab and click on the delete icon located in the
upper right-hand corner of the tab.

A Sstate of Alaska
i Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting Click here to delete the contingency plan DECjstanford
- User Manual
Search/Browse | Contngency Plan || Faclity || Tank || Reports || Administration
Contingency Plan Details Faciities Edt (MDY +0
Solvile Incorporated Colvile Tank Fam Review History
Harwick, Dennis TTF » Active CZM Review Type Raceive Date Status Comment
Comment: Rengwal STR0S Agproved  This is a new review -
Udpate comments here Renswal 41 1 Approved
N Flan 5772008 Approved
Cock Inlat Briazal My
P o8 William Souwnd
iam Islands Waatazn Alaska HazTthwedT Azctic =
Addresses || Condtions || PRAC D"t"_”""" - Rf"*'"‘ .
Selected Address — - = : =
E Helze Comment:
: : = Review Steps
oo e | Stap Type Atep Date Comment
v Contact [« Official Cate Recsived SRS Initial Receive Date .
Plan Related Addresses
Laat Nama First Name  Company City atate
Helzer Eric Colville, Inc Prudhoe... AK ~
Schwenne Max

4-24



Next, you will receive a message indicating that deleting the contingency plan will also delete all of the
facilities and tanks associated with that contingency plan. Click Yes to continue with the deletion, or
click No to cancel.

Attention

Are you sure you wish to delete the CPlan with all
Facilitizs and Tanks?

You will receive confirmation when the contingency plan is successfully deleted.
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4.7 Updating or Editing Contingency Plans

Locate the desired contingency plan to update. For information on searching and viewing contingency
plans, see sections 4.1 and 4.3.

NOTE: Only authorized personnel have the ability to edit and update contingency plans and will see an
“Edit” button.

Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4, state of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

i

IPP Records Management and Reporting Click Edit DECystantord
af Manua
Search/Browse || Contingency Flan. | Facility | Tank | Reports | Administration
I Contingency Plan De'r.ailsl | Faciliies | | Edil Mg+ 0
BF Explorafion (Alaska = My New Contingency Pian | Review History
EFR | Active CZM Review Type  Receive Date  Status Comment

Comment:

Regions
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Upon clicking the “Edit” button, green arrows and “+” icons appear throughout the screen and many
fields change from read-only to editable.

A\ state of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

: Create a new contingency plan :
IPP Records Management and Reporting 2 ¥D DECHstﬁqltord
User Manual
Search/Browse |Contingency Plan | Faclity || Tank ||Reports | Administrabion ‘
Contingency Plan Details |_Faciities | | Save | ': WitD
SF Exploration (Alasks) = | My New Contingency Plan Review History \Js@ DEL ke 10 deiets row from Dalabase
Bilfven, Laurie v| EPFR [» [« Active CZM Review Type | Recslve Date  Status Comment
Comment; =
This i= a new contingency plan...

Updatereviews

add s | [Conditions | [PRAG Details for Selected Review I A g II

Selected Address & i T T s Dok —

Comment

Update addresses

Review Steps e DEL ey 10 delete row r"':"“:"i"altl

Eida Step Type Step Date Commant
Contact Official -
Plan Related Addresses Uss DEL ksy 10 oeiste row fom Datshase

Updatereview steps

LastMame  FirstName  Company City state

427



When all modifications have been made, click the “Save” button at the top, right of the screen to save all
revisions and exit out of edit mode.

A state of Alaska

T Alaska Department of Environmental Conservation
ﬁ Spill Prevention and Response

IPP Records Management and Reporting DEC‘-'SDHLI;HDI"C‘
O St

Search/Browse | Contingency Plan. | Facility | Tank | Reports | Administration
Contingency Plan Details  weas Faciliies !u'ﬂ:r‘ « 0

NOTE: You may click on the refresh icon to exit out of edit mode, if changes have already been saved to
the record using the save icon within the individual sections of the record (see section 3.1.9). However,
please note that clicking on the refresh icon without saving changes first will discard any unsaved changes
made to the record.

A, state of Alaska

Alaska Department of Environmental Conservation

&8 Spill Prevention and Response

IPP Records Management and Reporting DEC|jstanford

User Manual

Search/Browse | Conlingency Plan. Facillty | Tank | Reports || Administration

Contingency Plan Details Eacles | | Sawa.| 2 +0

4-28



4.7.1 Updating Details
Contingency plan details can be updated or edited by selecting and/or entering criteria in the following
fields:

Plan Holder

Plan Title

DEC Reviewer
Section

Active

CZM

Comment

Regions

Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 state of Alaska

Alaska I_]::p;irl_nl::r'u'. of Environmental Consenvation

# Spill Prevention and Response

IPP Records Management and Reporting Click Edit DEC|jstantord
Ieai Manual
i '
Search/Browse |, Contingency Plan || Faclity | Tank | Reporis | Adminisiration \
I Contingency Plan Dl'l:nlsl Facites || Edt MP$Th +0
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After making all desired revisions to the contingency plan details, click the “Save” button in the top, right
side of the screen.

A, state of Alaska

Alaska Dep of Environmental Ce .
W Spill Prevention and Response

Update any editable field,
. 5 y
IPP Records Management and Reporting U A T R DEC{aEta‘naf?rg
Search/Browse || Contingency Flan Faciity || Tank | Reports | Administration
Contingency Plan Details [ ware: | [ Facities | | save X G % + 0
Colville Incorporated | w | [Colville Tank Fam Review History 2 DEL K=y 1o deiete row from Dalabase
Harwck, Dennis w| [TF = [+ Active CZM Review Typs  Receive Date Statun Comment
comment Rernzwal 41772013 Approved A
ffdpate comments here] 11 | News Flan &/8r2008 Approved
Fie-g-ons
Add = | [ Condstions | [PRAC Detzils for Latest Approval &y
: 13-CP-5143 Poproved | Fanewal -
RO P L H3CER-21 TEYiPIIE] [=][fir32018 =
Eric Liddie | Helzer Comment:
Colvlle, Ing
100 Sag River Road
Prudhoe Bay  |BK |E0734 :
GOTE5-158 G07-556-3180 Review Steps Wse DEL ey 1o daiste row from Daatase W 9
leric. helzer@cobvilleine.com Step Type $tepDate  Comment
< Contact  [» Offizial Sufficient to Rewi... 4242013  Migrated from review table -
Flan Related Addresses uss DEL kay 10 osists row fom Databass Public Motice w23 Migrated from review table
1 Public R w2013 Migrated from |
Last Name First Name  Company City State E?HI Ub:d = su‘ 12 M'E = ¢ - ﬂ-ewub:
FAl |ssus 5302013 igrated from review tab
Helzer Eric Colvilie, Inc. Prudhoe... AK + ik .
Approval Issued 11142013
Approval [ssued 11142013 Migrated from review table
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A pop-up window will appear to confirm that you want to save the recent changes to the contingency
plan. To save the changes, click the “Save” button at the bottom of the pop-up window. Clicking
“Cancel” on the confirmation pop-up window will redirect you back to the “Contingency Plan Details”
screen in edit mode for further updates or revisions.

CPlan Modifcation Confrmation

Pending Review Changes
Pending Address Changes
CFlan Detail Changes

Upon clicking “Save”, a new pop-up window will appear briefly indicating that the contingency plan was
successfully updated.

Attantlon n

Contingency plan updated successfully!
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4.7.2 Editing Addresses

This section allows you to add and save new addresses, and edit or delete existing addresses to the
contingency plan. To perform these functions, ensure that the “Addresses” sub-tab is selected on the
“Contingency Plan Details” screen.

4.7.2.1 Updating/Editing an Existing Address
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 state of Alaska

Alaska Department of Environmental Consenvalion
f

L Spill Prevention and Response

IPP Records Management and Reporting Click Edit DEC|jstanford
[ear Manpal
2 i
Search/Browse | Conlingency Flan, Faclity Tank Repods | Admenisiration \
I Contingency Plan Dl'l:nlsl Facites || Edt MP$Th +0
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Locate and select the address you want to edit within the “Addresses” sub-tab at the lower, left side of the

screen in the “Plan Related Addresses” section.

4, state of Alaska

vironmental Conscervation

E Al \!-.;ll.".'l'_'|'|.!"1
Eﬁi Spill Prevention and Response
k

IPP Records Management and Reporting

DEC\jstanford

Wsar Manual

SearchBrowse Faa::y Tank || Reports || Adminisiration

Contingency Plan Details Faclities | | Save (X% =D
Colvilie incorporated | « | Cobville Tank Farm Rewview History Usa DEL key ko o5ista row from DStabase
Hamenzk. Dennis = MTF - < Active CZM Review Typé  Racaive Date Status comment
Cominent: Renewal 572015 Agproved  This is @ new review -
Ddpate coxments here Renevwal 472013 Approved
New Plan ST7r2008 poroved
Regions
Appzovad fox RAll Ragis
w
Waszars Alasks -
Conditions | [PRAC Details for Selected Review B
15-CFP-5142 |Aoproved * | Fenewal .
Selected Address 8 & 12 ¥ s = | Era2015 =
o | Max Schwenne Comment:
at Thiz iz a new zeview
TR Select an address || Review Steps Use CEL key 1o geke row from Database ¥
1 Stap Type Stap Dats Commant
¢ Contact Official Cate Recawed 7205 Initizl Receive Date -

Flan Related Addresses Use DEL kiy 15 Selete row fom Datsas

Last Hame First Hame
Helzer Eric
ISchwenne  Max

Company

Cohalle, Inc

City State
Prudhos... AK -
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The details of the selected address automatically populate the “Selected Address” section. Make the

desired changes to any of these text fields, and then click the green downward-facing arrow to save the
changes.

NOTE: A red “Modified” notification appears at the top of the screen indicating that you are in edit mode
and have modified the corresponding section.

Addresses || Conditions || PRAC

Selected Address & o

New Viiddle | Owner \

Click to save

0075551212 |

v| Contact Official
Plan Related Addresses Use DEL key to delete row from Database

Last Name First Name Company City State
Helzer Eric Colville, Inc. Prudhoe... AK
Schwenne Max
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A pop-up window will appear to confirm that you want to save the recent changes to the address.

attention #

Are you sure you wish to save selected address?

To save the changes, click “Yes”, otherwise, clicking “No” will redirect you back to the “Contingency
Plan Details” screen in edit mode. Upon clicking “Yes”, a pop-up window appears indicating that the
contingency plan was successfully updated with the address changes.

attantion =

Address updated successfully

4-35



4.7.2.2 Deleting an Address
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 State of Alaska

Alaska I_]::p;irl_nl::r'u'. of Environmental Consenvation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit DE-:Igsqqrard
Jear Manual
3 :
Search/Browse | Contingency Plan, | Faclity | Tank | Repors || Adminisiration \
I Contingency Plan Dﬂ:nlsl Facibes Edt X$ohw +«0
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Locate the address you want to delete within the “Addresses” sub-tab at the lower, left side of the screen
in the “Plan Related Addresses” section. Then, highlight the row you wish to delete, and select the Delete
key on your keyboard.

4 State of Alaska

Alaska Dep. of Environmental C
Fﬁi Spill Prevention and Response
I %

IPP Records Management and Reporting DE{;'li'stal?tord
User Manual|
Search/Browse |Contingency Plan ]| Facéity || Tank | Reports || Administration
Contingency Plan Details _Facites | | Save (X G % +0
Colvile Incarporated | = | Colville Tank Farm Review History g2 DEL kzy 10 oeiete row from CEtabsse
Harwick, Dennis =| [FiF w [ Active CZM Review Type  Recaive Date Status ‘Commant
Comment; Renewal BT1R2015 Approved  This is a new review -
.'Jdp ate comments hers Renawal 41172013 Approved
New Flan 572008 Approved
Regions
Approvad for A1l
asT Alaaka
a
slands e
Addressas] | Condiions || PRAC Details for Selected Review L
15-CF-E143 Aoproved v | Fenevwal -
S e L 12 § ET201 [+|E@2015 .
T ! D Comment:
pa ngh light th e row you This= i= 2 new reviaw
wish to delete, and
'il:'fEEf-ﬁ! : 1 — then select the Delete Review Steps Use DEL ey to desets row rom Caacase & 4
Eif kev on vour kevhoard step Type Step Date  Comment
v Contact Official j Date Receved NTRME Initial Receive Date -
Plan Related Addresses Use DEL kay lo oeiste row fom Catabas
Last Name First Mame  Company City State
Helzer Eric Colvile, Inc Prudhoe.,, AK
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A pop-up window will appear to confirm that you want to delete the selected address. To delete the
selected address, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Contingency Plan
Details” screen in edit mode.

Attention

Are you sure you wish to delete selected Address?

.............

Upon clicking “Yes”, a pop-up window appears indicating that the row was successfully deleted.

Attention X

Row deleted successfully
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4.7.2.3 Adding an Address
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 State of Alaska

Alaska I_]::p;irl_nl::r'u'. of Environmental Consenvation

piII Prevention and Response

IPP Records Management and Reporting Click Edit DE-:Igsqqrard
Jear Manual
3 :
Search/Browse | Contingency Plan, | Faclity | Tank | Repors || Adminisiration \
I Contingency Plan Dﬂ:nlsl Facibes Edt X$ohw +«0
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In the “Addresses” sub-tab at the lower, left side of the “Contingency Plan Details” screen, click the green
“+” icon to add a new address to the contingency plan.

4, State of Alaska

: Alaska Dep nt of Environmental C
Eﬁf_ Spill Prevention and Response
|

IPP Records Management and Reporting DECjstanford
SEr Nianual
Search/Browse JConbngency Plan || Faclity || Tank || Reports || Admanisiration
Contingency Plan Details | Factes | | Save | x S +0
Colville Incorporated | = | Colville Tank Farm Review History Use DEL =y 10 dzists row from Database
Harwick, Dannis | MTF - v Active CZM Review Type  Receive Date Status Commednt
Comment: Renewal 872015 Approved  Thisis a new review -
Udpate comments here Renewal 41172013 Approved
New Flan STI2008 Approved
Regions

Azprzovad foz A1l F

L Anaska

Inta:

Alaw

Details for Selected Review &+

15-CrR-5143
Selected Address L L LT

12 ' 5 = | 5/B/2015 v
Nax } : | [Schwenne Comment:
DASIS Environmental This i= a new review

Click to add a

Addresses | Conditions || PRAC

»| FRenewal -

o
F

T —Fa — new address Review Steps i okt sas e Bae B A
Im.schwenneoasisenviro com $tep Type Step Date  Commant

v Contact  [v) Official Date Receved STR2Ms Initial Receive Date -
Plan Related Addresses Uss DEL ey to oesete row fom Datatass

Lant Name First Name  Company Ccity State

Schwenne Max QASIS Environmental -
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Enter the contact information in the editable fields provided in the “Selected Address” section. Then,
click the green downward-facing arrow in the same section to save the address.

NOTE: A red “Modified” notification appears at the top of the screen indicating that you are in edit mode
and have modified the corresponding section.

Addresses. || Conditions | PRAC

Selected Address ¥ 4

New Viddle | |Owner K Click to save
New Company Name address
Company address information
City AK |2
2999999999 "‘ Enter the address

company@email.com
v| Contact Official
Plan Related Addresses Use DEL key to delete row from Database

information

Last Name First Name  Company City State
Schwenne Max OASIS Environmental -
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A pop-up window will appear to confirm that you want to add the address to the contingency plan. To add
the address, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Contingency Plan
Details” screen in edit mode.

Attention %

Are you sure you wish to save selected address?

NOTE: Business rules dictate that you can only have one contact address and one official address. The
new address must be identified as Contact or Official or both, but cannot be left blank or you will receive
the following message:

Attention

The address must be Contact or Official, both or Other

Upon clicking “Yes”, a pop-up window will appear indicating that the address was successfully added to
the contingency plan.

Attention X

Address updated successfully
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4.7.3 Editing Conditions

This section allows you to add and save a new condition, and edit or delete an existing condition to the
contingency plan. To perform these functions, ensure that the “Conditions” sub-tab is selected on the
“Contingency Plan Details” screen.

4.7.3.1 Updating/Editing an Existing Condition
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 state of Alaska

Alaska Department of Environmental Consenvalion
f

M Spill Prevention and Response

IPP Records Management and Reporting Click Edit DEC|jstanford
ISaf anual
2 i
Search/Browse | Conlingency Flan, Faclity Tank Repods | Admenisiration \
I Contingency Plan Dl'l:nlsl Facibes Edt X$%w +0D
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With the “Conditions” sub-tab selected, double-click the condition you want to edit within the “Condition
History” section at the lower, left side of the screen.

Alaska Department of Environmental Conservation
rﬁf Spill Prevention and Response

IPP Records Management and Reporting DE{;*];t{:aﬂgrg
Search/Browse Facility || Tank | Reports || Administration
Contingency Plan Details [ Faclties | | Save (X D% + O
Feiro Marine Sernces | = | Fetro Marine Serices, Skagway Ak, Bulk Fusl| | Review History Uit DEL oty b o row from Datakase
Cook Gary |=| [TTF - w Active CZM Review Type Racalve Date Status Comment
Comment: Renewal 1012012 Approved -
Pipeline operatiom shut down at end of Cot. 1994; Renewal 1012007 Approved  Day 1 letter was dela .
:;:::‘é:"i;;dm{‘aciif; to Petro Marine on 6/8/95. Uniknown Tra2007 Approeed  Amandment in respo...
COBC 11/17/9S. Unikngwn 472002003 Approved  Plan approval extend, .. |
Regions Renewal 252002 porowed  Request for final rewi.. e
Sppeavad for ALl Aa Shor-term 1127/2000 Approved  Review was delayed
nAZET ALIgka Renewal 101181880 Approved  Review suspended 1..
Renewal 181098 Approwed  2nd info. request on
houu Bian AI1RI1001 Arcsruad  Antasion anacossloan.
Addresses Prac | Select a condition Slafalta fan Lt Appeaal 2%
L — | T2CP-T000 Approved » | Fenewal -
Condition History Use DEL key 1 Selete mw from Dal & | faces.008 -.5:1-:-:-.2 - |EEa01E =
Condifion Efaciive Compistion Comment:
1568 Plan. AP 853 - 1008 1253111897 -
1988 Plan. Coerosion program - 1088 13111987
1508 Plan. Tank truck loading rack containment -... 125311097 Review Steps e DEL Key 10 geiete row from Oatadaee e
1948 Plan. Tank Eners - 1987 123ineet Stap Type StapDate  Comement
118987 ACS. Sufficiently mpermeable secondary.. 1v31negs = Sufficient to Revi. 10082012 Wi  Becens vevies ahe b
1/8%7 ACS. Renovation of tanks to meet AP1 85 1253110897 Public Nodoe Migrates from raview table
1/8°8T ACS. Installation of leak detection system 127311847 Day 1 Public Re Migrated from review table
1887 ACS. Update 2.7 to refiect those fems tha 12311997 REA lssued Migyrated from review table
1/8/97 ACS. Interim measures by 1/1/87: 1. Exira... 181807 1273111897 Approval Issued Migrates from review table
One parsan 1o be trained in widife hasing 4/4:2000 41112000 =
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A pop-up window appears pre-populated with the selected condition data. Make the desired changes to
any of the fields provided, and then click the “Save” button at the bottom of the pop-up window.

Condition Details X

Condition:
oordinate and renewal (meet and confer)

51312015 v | |5/13/2015 v | 5/M3/2015 v | |Approval Condition
Closure Comment:

Adding a comment... \

Make revisions, and then click Save

Cancel Save

Upon clicking “Save”, a pop-up window appears indicating that the condition was successfully updated.

Attention )

Condition updated successfully!
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4.7.3.2 Deleting a Condition
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 State of Alaska

Alaska I_]::p;irl_nl::r'u'. of Environmental Consenvation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit DE-:Igsqqrard
Jear Manual
3 :
Search/Browse | Contingency Plan, | Faclity | Tank | Repors || Adminisiration \
I Contingency Plan Dﬂ:nlsl Facibes Edt X$ohw +«0
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Locate the condition you want to delete within the “Conditions” sub-tab at the lower, left side of the
screen in the “Condition History” section. Highlight the row that you wish to delete, and then select the
Delete key on your keyboard.

A state of Alaska

.|-|1'r: ar of Environmental Cor
Fﬁ Spll] Prevention and hcbponsc

IPP Records Management and Reporting DEC) lall;ll‘Ofd
User Manual
Search/Browse I Contingency Plan | Faclity || Tank | Reports | Administration
Contingency Plan Details Fachities | | Save (MG % =0
Fetro Marine Services | = | Feiro Marine Services, Skagway Ak Bulk Fugl| | Review History ek DEL iy to daet row from Catabase
Cock. Gary [=] TF > (v Active CZM mﬂ:w;ryp- Rmr:: I:‘:ah .m.'.,.. Comment
= -
Comment: F Renewal 10712007 Approved  Day 1 letter was dela_.
Fipeline cperasion shot down av end of Cow. 1564 - r—
deactivarted in May 18985, Unknawn Ti3112007 Approved  Amendment in respo. ..
White Pass sold facility to Pebro Marine om 6/8/95. Unknown 472002002 Approved  Flan approval extend
~ 8=
icnh 11/17/8s. Renewal Q252002 Approved  Request for final rewi... |
n -
o saral Shoraerm.. 127/2000 Approved  Review was delayed...
:~= T:: f::;; Rag Renewal 101901900 Approved  Review suspended 1
2 Renswal 1161098 Approved | 2nd nfo. request on
New Sian Sns1e91 Approved  Inmterim approval gran... | -
= ils fi 1 d Rewvi
PR, Cm PRAC Details for Selected Review : L L
L — = 1| B811-CP-2080 ¥ [Fpproved w | Eho-term Approval »
Condition History Use DEL kay 1 delsie row Fom Catanass ¥ || or3icPa08 ) (27200 ~ | @m0 =
Condition Effective Compietion Comment:

1508 Plan. API 853 - 1008 123111967 = Feview was delayed by staztup of new FM Craig -
- - - - T facility (fall 9%), one—month delay in publishing =
1548 Plan. Comosion program - 1608 131197 public notice and holiday schedules. Iwo-month -
1008 Plan. Tank truck loading rack containment -... 12310907 Review Steps O o e B Dk B

1864 Plan. Tank bners - 1097 12311607 stap Type stepDate  |C r

1897 ACS. Sufficiently impermeable secondary 1 Approval lssued  2/472000 Migrated fram review table .
1/6787 ACS. Renovation of tanks to meet APl 85... 1 \

1897 ACS. Installaton of leak detecton system 1 ngh llght the row youw ish to

1/8/97 ACS. Update 2.7 1o refiect those tems tha 1 delete, and then select the

16787 ACS. Interim measures by 1/1/97: 1. Extra... 161807 1 Delete key on yvour keyvhoard

Cne parson 1o be trained in widife hazing 41472000 4117200 =
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A pop-up window will appear to confirm that you want to delete the selected condition. To delete the
selected condition, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Contingency Plan
Details” screen in edit mode.

Attention

Are you sure you wish to delete selected Condition?

Upon clicking “Yes”, a pop-up window will appear indicating that the condition was successfully deleted
from the contingency plan.

Attention X

Row deleted successfully
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4.7.3.3 Adding a Condition
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 State of Alaska

Alaska I_]::p;irl_nl::r'u'. of Environmental Consenvation

piII Prevention and Response

IPP Records Management and Reporting Click Edit DE-:Igsqqrard
Jear Manual
3 :
Search/Browse | Contingency Plan, | Faclity | Tank | Repors || Adminisiration \
I Contingency Plan Dﬂ:nlsl Facibes Edt X$ohw +«0
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In the “Conditions” sub-tab at the lower, left side of the screen, click the green “+” icon to add a new
condition to the contingency plan.

--I‘|||1| -ntal Consenvation

IPP Records Managemem and Repom’ng DEClilla.I;lfod
User Manual
SearchBrowse || Contingency Plan | Facsty | Tank || Repods | Administration
Contingency Plan Details Faciities | | Save | =0
Fetro Marine Services | = | [Petro Marine Services, Skagway Ak Bulk Fuel Review History Uz DEL may 10 322 fow from Dtabase:
Cock. Gary =| TTF - « Active CZM WT)'D Illuh’ll)ﬂl Status Commant
" -~
Cu_:-mme_nt. - Renswal 107172007 Approwed  Diay 1 letter was dela .
Fipeline operation shuot down at end of Oeo. 1554; - -
deactivated im May 1885, Unkrowm Tr 2007 Approved  Amandment in respo...
White Pass sold facility to Petro Marine on &fB/095 Unkriowm 472002003 ﬁ;:__.md Plan approval extend. .
COBC 11/17/85. 2812 e
Renawal 9252002 Approved | Request for final revi... |
Regions 3y =
i Shortterm... 12772000 Approved  Review was delayed...
APat T S AL REFLOR Renewal 10/10/1000 Agproved  Rleview suspended 1.
- Renswal 181098 Approved  2nd info. request on
WaaTars Alaaka BorthwasT Aectic MNew Flan SMsr1e91 Azorowed | Interim approval gran... -
T PRAC Details for Selected Review B de
k - - BS11-CP-3080 | [Mpproved =| Ehemterm Agproval =
Condition History Use DEL key to delste row fom Database e T31-CP32081 4 TTZTI3000 [=]&r&rz000 [=
Conaition Effective Compéation Comment:
1368 Plan. ARl 853 - 1008 121311087 - Review was delayed by =tartup of new PM Craig .

facilicy (fall §$5); one-month delay in publishing =

1988 Plan. Corrosion program - 1988 1311867 ublie notiee snd haliday sehedules. Two-manth -
1958 Plan. Tank truci loading rack containment - 123111897 eview Steps T —— s
1998 Plan. Tank Eners - 1087 12311867 Type Step Dete  Comment

1887 ACS. Sufficiently impermeable secondary 103IeE = Issued 20472000 Migrated from review table s
1887 ACS. Renowvation of tanks to meet API 85 121311087

1887 ACS. Installation of leak detection system 12311607

18T ACS. Update 2.7 to refiect those tems tha 121311897 Click to add a new condition

1897 ACS. Interim measures by 1/147: 1. Extra 1811987 127311887

Explosion meter repaired and returned 1o facdlity. 4472000 SMe2000 =
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A pop-up window appears with empty fields. Enter and select data in the text fields and drop-down menus

provided. Then, click the “Save” button at the bottom of the pop-up window.

NOTE: Business rules dictate that a new condition requires a Condition, Condition Date and an Effective
Date to be specified.

Condition Details
Condition:
Entering & new condition here...
| -.'l I 1 I - ¥ T -
4 May v k
S M T W T F Saf—— Enter the condition details,
R R 1. 2 and then click Save
3 4 5 6 7 8 [87
10 11 12 13 14 15 18
L 47 418 1% 20 21 22 23
:-:. 256 26 27 28 2% 30 Cancel Save
2014 |2015| 2016

Upon clicking “Save”, a pop-up window appears indicating that the condition was successfully added to
the contingency plan.

Attention

Condition updated successfully!
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4.7.4 Editing PRACs

This section allows you to add and save a new primary response action contractor (PRAC), and edit or
delete an existing PRAC associated with the contingency plan. To perform these functions, ensure that the
“PRAC” sub-tab is selected on the “Contingency Plan Details” screen.

4.7.4.1 Updating/Editing an Existing PRAC
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 state of Alaska

Alaska Department of Environmental Consenvalion
f

M Spill Prevention and Response

IPP Records Management and Reporting Click Edit DEC|jstanford
ISaf anual
2 i
Search/Browse | Conlingency Flan, Faclity Tank Repods | Admenisiration \
I Contingency Plan Dl'l:nlsl Facibes Edt X$%w +0D

4-52



Locate and double-click the PRAC you want to edit within the “PRAC” sub-tab at the lower, left side of
the screen in the “PRAC List” section.

IPP Records Managemenl and Hepor‘ting DEC‘{ESH'I;Ifod_
User Manual
SearchvBrowse | Contingancy Flan J| Facity || Tank | Repoms | Administration
Contingency Plan Details Faclities | | Save (M B % + 0
Fetro Marine Senvices | = | [Petro Marine Services, Skagway Al Bulk Fuel| | Review History e DEL ey 10 daiste row from Distabase
Cook. Gary =| [TTF * v Active CZM WW II..ﬂh'iDﬂl Status Commant
. -~
Cg_:-mrr:e_nt. i i Renewal 10/1/2007 Approved  Day 1 letter was dela... |
Fipeline operaticon shut down at end of Qet. 1994%; - = =
deactivated im May 1585, Unknowm TFA2007 Agproved  Amendment in respo
White Pass sold facility to Petro Marine on 6fB/95. Unknowm 42052003 ﬁ;’._’\'_‘meﬂ Ptan approval extend., .
COBC 11/17/95. 252002 Fge
Renewal 252002 Approved | Request for final revi,
Regions e :
Short-term 1272000 Approved  Review was delsyed
Renawal 101808 Approved  Review suspanded 1..
Renewal 1161098 pproved | 2nd info. request on
New Flan Shsnea Apgroved | Intenm approval gran.. -
e e Dietails for Selected Review : 3d
L - p7-CP-1008 Aoproved | Fenewa -
PRAL List U= DEL k=y to deiste row from Database g DECER01D 102007 ~ | 3252013 [=
PRAC Type Comment:
SEAFRD w PRAC " Day 1 letter was delayed until plan was received by

Select aPRAC

the coastal management coordinater

Review 5teps
itep Type itep Date
Sufficient to Revi... 10732007
Public Notice 102852007
Day 1 Public Re... 117172007
RFAI Issued 2182008

Approval Issued

242008

for Zkagway.

Use DEL ey 1o deete row from Datibase B
Commsent
Migrated from review table -
Migrated from review table
Migrated from review table
Migrated from review table
Migrated from revid table
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The “PRAC Details” pop-up window appears pre-populated with the selected PRAC data. Make the
desired changes to any of the fields provided, and then click the “Save” button at the bottom of the pop-up
window.

PRAC Details %
Make revision 5. and
PRAC then click Save
IRegistered PRAC| | *| ACS v

Cancel Save

Upon clicking “Save”, a pop-up window appears indicating that the PRAC was successfully updated.

Attention x

Prac updated successfully!
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4.7.4.2 Deleting a PRAC
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 State of Alaska

Alaska I_]::p;irl_nl::r'u'. of Environmental Consenvation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit DE-:Igsqqrard
Jear Manual
3 :
Search/Browse | Contingency Plan, | Faclity | Tank | Repors || Adminisiration \
I Contingency Plan Dﬂ:nlsl Facibes Edt X$ohw +«0
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Locate the PRAC you want to delete within the “PRAC” sub-tab at the lower, left side of the screen in the
“PRAC List” section. Highlight the PRAC you wish to delete, and then click on the Delete key on your
keyboard.

onment; 1l Conse

I'Prevention and Response

DEC\jstanford

User Manual

IPP Records Management and Reporting

Search/Browse Facdity || Tank || Reports || Adminisiration

Contingency Plan Details Faciities | | Save | K $ o «D
Fetro Marine Services | = | Fetro Manine Services, Skagway Ak Bulk Fuel| | Review History Ub DEL Ky 10 Gkt fow rom Dalicase
Cook, Gary [*] MF_[= [ Actve CZM .Ff:ﬂ::a‘flw H:OH::IIJIII ::1_!11:'“ Commant
Comment: i =007 . - i =
Pipeline operation shut down at end of Oct. 10994; L e 2o sas el
deactivaved in May 1985. Uinkcnown Tr32007 Approved  Amendment in respo
White Pass sold facility to Petro Marine om &/ BfS5. Unknown 41202003 Aoproved Plan aporoval extend. .
COBC 11/17/8%.
a : Ranevwal RI232002 Approved  Regquest for final revi... =
ions =
" Short-term 12772000 Approved  Review was delsyed. .,
App 4 far A1l Ragiss
o TR = Renswal 10/19/1900 Agpeoved  Review suspended 1.
Reneval 118/1906 Approved  2nd info. request on
New Fian BI15/1801 Approved  Interim approval gran... -
ils f | i j
Addresses || Condibons S o otucinc ey - - L
i - - O7CP-1003 Fpproved v | Renewal -
PRAC List Use DEL key 1o deiese row from Datsbass % || peCER-0T0 10/1/2007 * |[2852013 d
PRAC Type Comment:
_!SEAF'RD Registersd PRAC | A Bay 1 letter was dalayed until plan was received by

Highlight the PRAC vou wish to delete,
and then click Delete on vour kevhoard

the coastal management coordinator for 3kagway.

Review Steps
Stop Type

Sufficient to Rewi...

Fublic Netice
Day 1 Public Re
RFAI Issuad
Approval Issued

\Use DEL key o dalete row from Oatabase # 4

stepDate  Comment

100372007

10/20/2007

2118/2008
2472008

Migrated from review table -
Migrated from review table
Migrated from review table
Migrated from review table
Migrated from review table
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A pop-up window will appear to confirm that you want to delete the PRAC. To delete the selected PRAC,
click “Yes”. Otherwise, clicking “No” will redirect you back to the “Contingency Plan Details” screen in
edit mode.

Attention

Are you sure you wish to delete selected PRAC?

Upon clicking “Yes”, a pop-up window appears indicating that the PRAC was successfully deleted from
the contingency plan.

Attention 3

Row deleted successfully

4-57



4.7.4.3 Adding a PRAC
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 State of Alaska

Alaska I_]::p;irl_nl::r'u'. of Environmental Consenvation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit DE-:Igsqqrard
Jear Manual
3 :
Search/Browse | Contingency Plan, | Faclity | Tank | Repors || Adminisiration \
I Contingency Plan Dﬂ:nlsl Facibes Edt X$ohw +«0
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In the “PRAC” sub-tab at the lower, left side of the screen, click the green “+” icon to add a new PRAC
to the contingency plan.

ka [ ‘1:_‘p.1.r1 M

Spi]l Pre

IPP Records Management and Reporting DEC‘jstzrl:nfnrd_
WUgar Manyual
SearchVBrowse | Contingency Plan || Facdity || Tank || Repons || Administration
Contingency Plan Details Facities | | Save (M P =0
Petro Marine Senvices | = | [Petro Marine Services, Skagvay Ak, Bulk Fuel| | Review History Us2 CEL key to deiete row from Dabase
Cook. Gary I (T 5 A= oM ke ropr
Comment; A i ; i
Fipeline operavion shut deown at end of Qecu. 1554; Ll i i
deactivated in May 1985, Uniknown Ti32007 Approved  Amendment in respo...
Write Pa=m= =old £aei.}.'_'|:.}' to Petro Marine on E&/8/95, nkngwn 22003 "“I'Q‘\'EU Planib‘:'ﬂ\'i' gxgnd
COBS 11/17/858. =
= Hemewsl Q252002 Approved  Request for final revi... =
Regions ae : =
Short-term... | 1/27/2000 Approved  Review was delayed
Renewal 10181009 Approved  Review suspended 1.
Renswal 118/1008 Approwed  2nd info. request on.,
New Flan S8ee Approved  Imterim approval gran... -
Addresses || Condations ||PRAC Dietails for Selected Review L o
- O7-CR-100% Beproved = | Fenewal -
PRAC List Use DEL key to02ize2 row from Databace & || bFCER-O10 007 [=]EZEr2a13 [=
PRAC Type Comment
SEAPRO Registered PRAC b Day 1 letter was delayed until plan was received by
the coastal management coordinator for Skagway.
Click to add a new PRAC 3
Review Steps Us= DEL key 1o o2 row from atsbase & e
Stop Type Stop Date  Comment
Sufficient to Revi... 10VY2007  Migrated from review table -
Public Notice 102072007  Migrated from rewiew table
Day 1 Public Re... 11/1/2007  Migrated from review table
RFAl Issued 21872008  Mligrated from review table
Approval lssued 22472008  Mhgrated from review table
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A pop-up window appears with empty fields. Enter and select data in the text fields and drop-down menus

provided. Then, click the “Save” button at the bottom of the pop-up window.

NOTE: Business rules dictate that a new PRAC requires a PRAC Type and a Name to be specified.

PRAC Details

Enter the PRAC details,
and then click Save

PRAC: /

v

Cancel Save

Upon clicking “Save”, a pop-up window appears indicating that the PRAC was successfully added to the

contingency plan.

Attention

Prac updated successfully!
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4.7.5 Updating Reviews
This section allows you to edit or create a new review and save the details of that review to the
contingency plan.

4.7.5.1 Updating/Editing an Existing Review
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4, state of Alaska

Alaska Department of Environmental Consenvation
f

W& Spill Prevention and Response

IPP Records Management and Reporting Click Edit DECystanford
ILer FASnual
0 :
Search/Browse | Conbngency Plan.| Facaty Tank Repors | Administration \
I Contingency Plan D.l:nlsl Faciktes || Edt (X$Th + 0O
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Locate and select the review you want to edit within the “Review History” section at the upper, right side
of the “Contingency Plan Details” screen.

|L||1'rp

mental Consenvation

pill Prevention and Response

IPP Records Management and Reporting Select a review DEcusmnford
zer Manua
Search/Browse Ic-nnm Plan I Facdty || Tank || Reparts || Administration
Contingency Plan Details Faciities Save (M PThL +0
Petro Marine Services | = | [Fetro Marine Services, Skagway Ak Bulk Fuel Iw \Jz2 DEL [y To deista row from Dalabase
Cook, Gary »| [TTF * v Agtive CZM Rivigw Type Recalve Date Status Comment
Comment: Renewal o012 Approved -~
Fipeline cperation shot down at end of Oct. 1954; Renawal 1072007 Approved | Day 1 lener was dela
deactivated in May 1885, - P v
White Pass sold facility to Petro Maripe om &/8/55. Unknown 0T Approved  Amendment in respo...
COEC 11/L7/88. Unknown 420/2003 ' Approved | Plan approval dend... |
Regions t Renewal 225/2002 Approved  Request for final rewi. . i~
Approvad for ALl Ragisaa Short-wm...  127/2000 Approved | Review was delayed
R ERIAE A 2N L Renawal LR el Approwed  Review suspended 1.
R R Wodiuk: Talend Renewal 11181998 Azgroved | Ind info. request on
Al&utiis I&lasds Waatard Aladka
Mo Fian AI1A1001 Lnoanassd Indarim annenusl aran
Addr 2 | [ Condaions | [PRAC: Details for Selected Review i 83 ds
s - D23CF1003 I Ppproved * | [Fenswa v
SR A v - L . B3CER-3407 252002 282008 v
Mr. | e Backham Comment:
Harbor Enterprises Reguest for final revision= =ent 2/20/200%2
234 4th Ave, [F.0. Box 355)
Seward |PK |poeed || .
e LR GOTIeseaT Review Steps W DEL lory to cete row from Datacase ¥
[imb@harbarent com Step Type Step Date Comment
v| Contact Official Sufficient to Revi... 1071472002  Migrated from review table -
Plan Related Addresses Uss DEL kay 10 oists row tom Datsnass Public Notice V252002  Migrated from review table
1 Public R 1V2E20 Migr: from n !
Laat Name First Nams  Company City State Eiil | h:: - f e Mlg o y : ’“f.wu:l:
- SSL 1 200 igrated from rewiew ts
. tamtme Eaduprt SRS ||| | approvaltssued z.L"‘n:n:: i o
roval 153 2 3 rated from review table
Beckham Jim Harbor Enerprises Seward AE P ! = v -
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The details associated with the selected review populate the “Details for Selected Review” section. Make
the desired changes to any of the editable fields in this section. Then, click the green downward-facing
arrow to save the changes.

mental Consenv:

on and Response

IPP Records Management and Reporting DEC!jstanford

User Manual

Search/Browse || Contingency Plan (| Faciity || Tank | Repors || Administrabon

Contingency Plan Details Faciities Save (M PpDwL +0
Fetro Marine Services | = | Fetro Manne Services, Skagway Ak, Bulk Fuel| | Review History Ut DEL koey b el row from Catatase
Cook, Gary [#] TF = [ Actve CZm Review Type  Racalve Date Status Comment
Comment: Renewal 1onzmz Agproved -
Fipeline operation shut down at end of Oct. 19554; Renawal 107172007 Approwed  Day 1 letier was dela...
:i:::lé:::ds;:db’: ‘aci:fi:‘g to Petro Marine on E€/8,/85. Mg 713112007 Approved  Amandment in respo...
COBC 11/17/95. Unicngrwn 472002003 Approved  Plan approval extend.., ||
Regions Rlenswal 2512002 Approved  Requestforfnslrevi..
Short-term 127/2000 Approwed  Review was delayed
K Inlat Renawal 10181eee Approved  Review suspended 1..
e Renewal 1181008 Approved  2nd info. requeston
WOEREABIAR. MuAELS Moam Ban AMENO0L (TSR [ T |
Aciorassas | [Condtions | [PRAC Details for Selected Review  1Aod%ed 3
1 | D23CF1008 1| Ppproved | w| Fenewsl v
ST 1 . pacER-34T 22002 ~|przazo0s .
Mr_| Jsm Liddle | [Beciham Comment:
Harbor Enterprises Regquest Zex fipal revisions semt 2/20/2003.
534 #th Ave. (P.O. Box 250) Update any editable field, and click
Sevard AR |etds ¥ ez hereto save changes made
072243180 B072243837 Use DEL key to dskts fow from Databace & S
pFrb@harbarent.com §iep Type Step Date  Comment
#| Contact Officia Sufficient to Rewi... 101472002 Migrated from review table »
Plan Related Addresses Uss DEL ey 15 Sslete row hom Databass Pulblic Notice Migrated from review table
Day 1 Public Re Migrated from review table
— CEMleme_[Company o e RFAI lssued 12472002  Migrated from review table
Beckham Jm Harbor Enterprizes Seward B - —— =
Backham B Harbor Encarprises Pov— AK Approval Issued 3282003  Migrated from review table
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A pop-up window will appear to confirm that you want save the changes to the review. To save the
changes, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Contingency Plan Details”
screen in edit mode.

Attention

Are you sure you wish to save selected review?

Upon clicking “Yes”, a pop-up window appears indicating that the review was successfully updated.

Attention x

Review updated successfully!
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4.7.5.2 Adding a Review
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 State of Alaska

Alaska I_]::p;irl_nl::r'u'. of Environmental Consenvation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit DE-:Igsqqrard
Jear Manual
3 :
Search/Browse | Contingency Plan, | Faclity | Tank | Repors || Adminisiration \
I Contingency Plan Dﬂ:nlsl Facibes Edt X$ohw +«0
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In the “Details for Selected Review” section at the middle, right side of the screen, click the green “+”

icon to add a new review to the contingency plan.

ental Conservation

Prevention and Response

IPP Records Management and Reporting DECHstarl;lfO(d_
w el Manual
Search/Browse || Contingency Flan | Facity | Tank | Reports || Admanistration
Contingency Plan Details Facities | | Save (X @ %+ 0
Petro Marine Services | = | [Petro Marine Services, Skagway Ak Bulk Fuel| | Review History a2 DEL =y 1o gz row from Dilatase
Cook, Gary »| [TTF - w ACtive CZIM Review Type  Recelve Date Status Commeant
Comment: Renswal 12012 Agproved -
Pipeline operation shus down at end of Qsv. 1994; Renewal 10172007 Approved | Day 1 leter was dela
deszeivaced im May L1885, == e = -
White Pas= =o0ld facility to Petro Marine om E/8/95. Lekacem i Appeoved. | Ansbeckvant i sspo..
KOBC 11/17/95. Unicnowm 420/2003 Approved | Plan approval extend... | |
Regions Renewal 252002 Approved  Request for final revi... |~
Approved for ALl Ragicas Short-term...  1727/2000 Agproved  Review was delayed
thaaat Alaak Hos lape Renswal 10fe19e0 Aporoved  Rewview suspended 1.
aka Kad Island Renewal 1181008 Approved | 2nd info. requast on
Aldwtlin I&licds Waatass Alasks -
= Anncoasad Ingarim annonual ean,
e Conditions | [PRAG IDetauls for Selected Review I i 34
- 023CP1003 v Poproved = | Fenewa -
Selected Mdress : 35 D3CER-3407 Q2500 = | 252008 -
Mir. | U Hackham Comment:
Harbar Enterprises Regues=t for final revi=ions =ent 2/20/2003.
224 & Ave. (P.C. Box 334) Click here to add anew review
Seward | K| Bobed - -
FOTI243190 BO7T2243037 Review Steps Lot DEL kary 1o Sakese row tram Datacase B
mb@harborent com Step Type Step Date Commant
v Contact Official Sufficient to Revi... 1071142002  Migrated from review table »
Plan Related Addresses Lss OFL key io delets row fom Catanass Public Notice 1V252002  Migrated from review table
Day 1 Public Re... 10V2E/2002 Migrated from review table
LastName | FirslName | Company city state REL | e E; - s M" - e .
F 55U 120472002 igrated from review ta
Beckham Jim Harbor Enterprises Seward AK -+ S 3.*'".:; MQ ‘ =
roval a rated from
Beckham Jim Harbor Enterprisas Seward AK Approval lssu e e
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NOTE: A red “Modified” notification appears at the top of the screen indicating that you are in edit mode

and have modified the corresponding section.

Enter the detail information of the review in the editable fields provided. Then, click the green downward-

facing arrow in the same section.

Review History \Use DEL key to daiate row from Cetabase
Review Type FRecelve Date Status Comment

e el LRI FaTRF S AEpAUYEY #
Renswsl 10172007 Approved  Day 1 lenerwas dels
Unknown TI32007 Approved  Amendment in respo...
Unknown 4/29/2003 Approved  Plan approval extend.
Renewal B/25/2002 Approved  Request for final revi... -
Short-term 1/27/2000 Approved  Review was delayed .. ]
Renswal 1011871008 Approved  Review suspended 1...
Renewal 116/1885 Approved  2nd info. request on..

Mew Flan 5/15/1001 Approved  Interim approval gran... =
Details for Selected Review | Modfed e
1234 1. nFRevew » | FAmendment -
45875 . B1R2015 | =B3R5

Comment: '\
Fhis i= 2 new zeview  Foter the details of the review,
and click here to save the review
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A pop-up window will appear to confirm that you want to add the review. To save the new review, click
“Yes”. Otherwise, clicking “No” will redirect you back to the “Contingency Plan Details” screen in edit
mode.

Attention x

Are you sure you wish to save selected review?

Upon clicking “Yes”, a pop-up window appears indicating that the review was successfully added to the
contingency plan.

Attention X,

Review updated successfully!

4-68



4.7.6 Updating Review Steps

This section allows you to edit, delete, add and save review steps to the contingency plan.

4.7.6.1 Updating/Editing a Review Step
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4, state of Alaska

Alaska Department of Environmental Consenvation
f

184 Spill Prevention and Response

IPP Records Management and Reporting Click Edit DECystanford
ILer FASnual
0 :
Search/Browse | Conbngency Plan.| Facaty Tank Repors | Administration \
I Contingency Plan D.l:nlsl Faciktes || Edt (X$Th + 0O
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Locate and select the review in the “Review History” section at the top, right side of the screen that

contains the review step you want to edit.

Select the review step you want to edit by double-clicking anywhere on the row containing the review
step in the “Review Steps” section at the bottom, right side of the screen.

State of Alaska

Alaska Depariment of Environmental Conservation

@ Spill Prevention and Response

IPP Records Management and Reporting DEC)\jstanford
User Manusl
Search/Browse |Contingency Plan ) Faclty || Tank |Reports | Administration Select a review
Contingency Plan Details | Faciities | | Save (M pT % +0
Petro Marine Sesvices | = | Petro Marine Services, Skagway Ak. Bulk Fuel |R*“'i9“' Hi""rl'l e DEL loey o daletz row from Database
ook, Gary w| [TF [+ [+ Active CIM Roview Type  Roceive Date Statun Comment
eEnEwal TnLuiTs L= SRl 3
Comment:
Ran | 100072007 o 1 lety l
Fipeline operaticn shut down at end of Oct. 1554 T il Appeoved | Dlay 1 letiar was dela
deactivated in May 1985_ Unimoven Tr32007 Approved  Amendment in respo...
::;;:e Pal.=f ;::‘.d fagiliey =o Fevzo Marzine on &/5/85. Unkenewn 22003 Aoproved  Plan ageroval mxend
C 117177085,
- Renawal 2502002 Approved  Request for final revi... =
Regions — 5
Shon-term... 1272000 v Approved  Review was delayed
Approrad for 211 Ragion - - 1
s e Bl s {Renewal 10191000 Bogroved  Review suspended 1|
Alska & Willisn Sound Ranewal 11608 Appraved  Ind info. request on.
Alouzian Ialacds hrotic Mewr Plan SM51801 Approved | Interim approval gran.., -
Add Conditions || FRAG Details for Selected Review &
" - - :| B03-CP-1000 1. Peoreved *| Renewal -
Snleryed s S $ & [reneee - | 500 =]
Mr. | Jen ] Seckham Comment:
Harbar Emerprises Review suspended 12/20/8% (day 25) pending add'l -
B34 4th Ave. (P.0. Box 229) info. RFAI delayed til 1/21/00, zeviewer had Z =
Semard K| e pka. lasve. hi
ROTZIZA3190 BO722430937 Review Steps \Usa DEL key 1 daiete row from Database W 4
pmb@harbarent.com SWp Type Step Dats  Commant
| Contact Official Sufficient wo Revi... 1026/1998  Migrated from review table -
Plan Related Addresses Uss DEL kay 1o Gsiste row Fom Database Public Notice 1112 1eaaMigrated from review table
Day 1 Public Re... 11/24/109% | Migrated from review table
LastMame  Firsthame  Company city stats N & v
Beck! m Harbor E g T P RFAI |ssued 112172000 | Migrated from review table
Appn I554 4/4/2000 Migr: from review @bl
Beckham Jim Harbor Enterprises Seward AK ke “ e

Double-click on the review that vou wish to edit
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The “CPlan Review Step Details” pop-up window will appear. Make any modification to the selected
review step in the editable comments text box, and then click the “Save” button. Clicking “Cancel” will
automatically redirect you back to the “Contingency Plan Details” screen in edit mode.

CPlan Review Step Details a

511312015 | [Sufficient to Review v
Comment:

Editing this=s review step...
Add, edit, or delete comments, and then click Save

This is a new review 3":-&1..

cCancel Save

Upon clicking “Yes”, a pop-up window appears indicating that the review was successfully updated.

Attention ]

Step updated successfully!
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4.6.6.2 Delete a Review Step
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 State of Alaska

Alaska I_]::p;irl_nl::r'u'. of Environmental Consenvation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit DE-:Igsqqrard
Jear Manual
3 :
Search/Browse | Contingency Plan, | Faclity | Tank | Repors || Adminisiration \
I Contingency Plan Dﬂ:nlsl Facibes Edt X$ohw +«0
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Locate and select the review in the “Review History” section at the top, right side of the screen that
contains the review step you want to delete. Then highlight the review step that you wish to delete in the

“Review Steps” and click the Delete key on your keyboard.

A State of Alaska

nt of Environmental Conservation

Prevention and Response

0 . '
IPP Records Management and Reporting Sealect a review DEC-,I;SEEE?E
Search/Browse Facdity || Tank (| Reports || Administration
Contingency Plan Details Facdnes Save (XM PpTh =0
Fatro Marine Services | = | Fwtra Marine Services_ Skagway Ak Bulk Fusl I Review Histary I Ui DEL loey to deieng row from Calabase
Cook, Gary w| MTF w [v Active CZM Review Type  Raceive Date Status ‘Comment
L g Teal wihiavis P W
Comment: r - o
i 10172007 i= y 1 let i
Pipeline operation shut down at end of Oct. 1954; el subbicisnd paoiad. | Day 't latiar was dets
deactivated in May 1955, Unkngswn Ti31°2007 Approved  Armandment in respe
White Pass =sold facility to Petro Marine om 6/B/85. Unkniawm 4202005 Approved  Plan aporoval extend
CoBC L1/17/95. B
= Renavwal 282002 Approved  Reguest for fnal revi... =
NS e
i Short-term. 12772000 Approved  Review was delayed. .
Appreved for ALl Magions ' A
EhaaaT Alaska Renewsl 10191000 Approved  Review suspendad 1.
r Alaska Renewal 11181908 Approved  2nd info. request on.
Aleutian Ialands Mew Plan EiM1501861 poroved  Intenim approval gran... =
ils I
addn Candions | |PRAC Details for Selected Review L L o
L PE3-CP-100% 1. Poproved w | Renewal -
St Al i 1. pocER-3:T 1010 165w =] W00 -
Mr. | Jem Liddle | Beckham Comment:
Harbor Snierprises Review suspended 12/20/9% (day 25) pending add'l -
B34 &th Ave (P.O. Box 380} info. RFAI delayed £il 1/21/00, reviewer had 2 =
Seward T k. lesve.
BT 543190 BOFI243037 Review Steps UUsa DEL key o deiss row from Oatabace 4 o
mb@harborent.com Stop Type $tep Date  Commaent
# Contact Official Sufficient to Revi... 5132015 | Editing this review step... This is apew... =
Plan Related Addresses Use DEL sy 15 Selste row Tom Databass Public Netice 1112 Migrated from review table
Day 1 Public Re 11241823 | Migrated from review table
LastMame  FirstName  Company city state - e
B T E - ] R - :Hﬁl Iss-.-le-:l ;; 120040 :::u;ra:ed :-c--n review :a:t
- roval |s5ued /42000 Migrated from review 13kl
Beckham Jim Harbor Srerprises Seward K Fp 2000 ig
Highlight the review| step, and click the Delete key on vour kevhoard
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A pop-up window will appear to confirm that you want to delete the review step. To delete the selected
review step, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Contingency Plan
Details” screen in edit mode.

Attention 5

Are you sure you wish to delete selacted Step?

Upon clicking “Yes”, a pop-up window appears indicating that the review was successfully deleted from
the contingency plan.

Attention X

Row deleted successfully
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4.7.6.2 Adding a Review Step
Click the “Edit” button at the top, right side of the “Contingency Plan Details” screen.

4 State of Alaska

Alaska I_]::p;irl_nl::r'u'. of Environmental Consenvation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit DE-:Igsqqrard
Jear Manual
3 :
Search/Browse | Contingency Plan, | Faclity | Tank | Repors || Adminisiration \
I Contingency Plan Dﬂ:nlsl Facibes Edt X$ohw +«0
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Locate and select the review in the “Review History” section at the top, right side of the screen that you
want to add a review step to. In the “Review Steps” section at the bottom, right side of the screen, click
the green “+” icon to add a new review step to the review that is selected in the “Review History” section.

ironmental Co rvation

event

ion and Response

- i -
IPP Records Management and Reporting Select a review DEcjit_ﬂr;l:?:g
Search/Browse | Contingency Plan || Faclity || Tank || Reports | Administration
Contingency Plan Details Faciities | | Save (MG % +0
Setro Manine Services | = | Fetro Marine Services Skagway Ak. Bulk Fuel lw_l Ute DEL kary 10 deate row from Datatase
Cook. Gary [=] [TTF » v Active CZIM Raview Typs  Racaive Data Status Comment
c t 1 - EsTeal navis Feiweed A
emment; -
c i 10172007 oe y 1 lett |
Pipeline operation shut down at end of Oct. 1904&; Flesieval oo Approved ca! Maac e duln
deactivaved in May 1555. Unknown TI312007 Approved  Amendment in respo
Whice ?:lss .s-:ld. facility to Pecze Marine om &/8/85. Unknown 20,2003 Ascroved  Plan aporoval sxtend.
COBC 11/17/95.
- ! Rerawal Q252002 Approved | Request for final revi... =
Regians P T
Shor<erm...  1/27/2000 ' Azgroved  Review was delayed
Rpprovad fo= All Ragis .
aasz Alaaka Bxiazsl Bay Renewal e Approved  Review suspended 1...
asias Alaska am Sound Renewal 1181808 Agproved  2nd info. request on.
e New Plan BMEM1981 Approved  Imterim approval gran... -
Aad Condiions | [PRAC Details for Selected Review
o | BOI-CP-1000 V. Poproved = | Renewal »
Sl Addme 35 DOCER-3375 106 Qe -
Mr. | Jam Beckham Comment:
Harbor Enterprises Review suspended 12/20/99 (day 25) pending add'l -
B34 4th Ave. (P.0. Box 280 infa. RFAI delayed ®il 1721/00, zewiewer had 2 =
- - k=. leave. -
Seward RK | Faeed " ——
B BT ST Review Steps Use CEL key [ dsita fow from Datsoase B
[mb@harborent com Siep Type Step Date  Comment
» Contast Crfcisl Publc Notics 1121688 Magrated from review table -
Plan Related Addresses Uss DEL key io delele row fom Daisbass Day 1 Public Re... 11241999 Migrated from review table
RFAl lssued V212000 Magrated from review table
Last Mame First Name  Company City State 5 I e - - L o 2 I
= roval [ssued 2000 igrated review table
Beckham Jim Harbor Enterprises Seward A -~ P < 9
Sackham Jim Harbar Enterprizes Seward AK Click here to add a new review
. step to the selected review
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The “CPlan Review Steps Details” pop-up window will appear. Enter the detail information of the review

step. Then, click the “Save” button at the bottom of the pop-up window. Clicking “Cancel” will
automatically redirect you back to the “Contingency Plan Details” screen in edit mode.

CPlan Review Step Details

d

Comment: \

Enter the review step details, and then click Save

=

=)

Cancel Save

Upon clicking “Yes”, a pop-up window appears indicating that the review was successfully added to the

contingency plan.

Attention

Step updated successfully!
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5.0 FACILITIES
5.1 Performing a Search for Facilities

To perform a search for facilities, use the drop-down menus and text boxes in the “Enter Facility Search
Criteria” section at the bottom, left side of the screen on the “Search/Browse” tab. There is no minimum
number of fields that are required to perform the search. For instance, to search all facilities, leave all
fields blank and then click the “Search” button at the right side of the section.

A facility search can be executed by selecting and/or entering criteria in the following fields:
e Facility Type
o This drop-down menu allows you to search for facilities based on the type of facility.

e Facility Name
o This text field allows you to search for facilities based on the name, or partial name
entered.

e Active Facilities
o This check box allows you to search facilities that are active.
e Facility Location
o This text field allows you to search for facilities based on the location of the facility. A
partial location entered in this field will yield results; however, a more precise location
entered will narrow the search results.
e Planld
o This text field allows you to search facilities based on the Id number of the plan.
e Facility Id
o This text field allows you to search for tanks within a specified facility by entering the
Facility Id.
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EXAMPLE #1: In this example, the user is searching for all facilities with the word “Bay” in the Facility
Location.

\||\||||Fc.,~|| ent of Environmental Conservation
W Spill Prevention and Response

IPP Records Management and Reporting DEC\jstanford

User Manual

SearchBrowse | Contingency Plan | Faclty || Tank || Reports | Administration

Enter Contingency Plan Search Criteria +0
¥ s | 3 F E = | Expiration Date F - i | d - # Active Plans %
w s Plans on sfiore | ®| Approval Date [Bian Hold Pian Tk Fiz 8¢ Search
=an D Pan Holder Fian Trie ASCrowal Tae Sapirazon Sang Sans AZlive

Enter search criteria, and then click Search

£ AN

I Enter Facility Search Criteria | / \4.:5 1w *0 Enter Tank Search Criteria -
F iy THE - v Active Fac |..a=5/ \ X ] SiE Capacity Range (bbl) & A
Facaiy Ham Bay Fian Faciiy ISearch! | | Facm Tank Mumber Search
Faciity 1D Pian iIo Namg Type Faclity 1D Tark Numbar | Capacity Style
2027 207 Froety Fusi Codd Bay Suk Pianl Termiral - Non-Crude 4 i
2128 21m North Racific Fusl - VWestadrd Seafoods Termirg - Non=Crude
2180 213 Offshore Systems, Inc - Duich Harbar Termiral - Nan-Crude =
2241 Fab ] INorih Sacific Fusl - Capt Bay Tank Farm Termiral - Non-Crude
priei= §140 USAF king Salmon Alrport Termiral - Non-Cnade
4107 4133 BF0 Badarmi Development Area On-ehore Production
5230 Le ] Flongsr Natural Resouross A, Inc Oft-5hong Expioration # -
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EXAMPLE #2: To search all active facilities, click inside the “Active Facilities” checkbox, then click the
“Search” button.

WP Alaska Department of Environmental Conservation
Fﬁ Spill Prevention and Response

IPP Records Management and Reporting DECHsta'?rord
USEer Manua
Contingency Plan | Faciity || Tank || Repors || Administration
Enter Contingency Plan Search Criteria «i
® was [PIANS O v = | Expiration Date ? r * i3 - al=] [« Active Plans %
r ARer ® -« [Planz on or Before | *| Approval Date Fian Holde Pian Tile Plan Ia Faciey It Search
Pan D PEn Hoder Fian Tile Approval Dste BxpiraBion Date Stahus Active

Search all active facilities

Enter Facility Search Criteria

Enter Tank Search Criteria « i

- - = ran b B
Facilities Capacity Range (bbl) +

F F = F Search |
Facity ID Paniz Mame Faclity ID Tark Number  Capacity style

] g Crphan Faciity Veessl, Sarga -

1005 W7 Pefrg Manne Senices, St Norh Tenriral - Non-Crude B

1005 101 Apgerss O Ine Termirsl - Non-Cruge .

1008 Wi Peoro haring Teson KEtchikan Fac. PS5 Termirg - Non-Crude

1012 1014 Pefrg Marine Katchiken Sulk Pam FMS Teriral - Non-Crude

1014 05 Pars Ianra Setdraturg Sulk Pian Terrira - Non-Cruse

1015 w7 FRaro Manre Shca Bl PIgnt S Termiral - Non-Crude
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5.2 Exporting Facility Search Results

Perform a search for facilities. For information on searching facilities, see section 4.7.

In the top, right corner of the “Enter Facility Search Criteria” section, click the export icon. This will
export the search results list to Notepad (or a similar application).

IPP Records Management and Reporting DEC""BtaIJ;Iford
LSEr Nanual
Search/Browse | Contingency Plan | Facdity || Tank || Reports || Administration
Enter Contingency Plan Search Criteria £l il
- = | Expiration Date - n|w]| [« Active Plans %
¥ e [Plans on or Belore | % | Approval Date Search
PaniD  Pan Hoder Fian Tz Approval ot Expragon Date SEne Activz
Click here to export
facility search results
Enter Facility Search Criteria Resus £31 Enter Tank Search Criteria D

» Active Facilities

Mame

Cphan Facty

Peyo Manne Serices, Sitka Nomn
Apgeres O Inc

Fairo hianing Tegon Ketchikan Fac. PAS
Pefro Marine Katchiken Sulk Pant PMS
Bars Ianns Setéreturg Suk Pian

Pero Maring Shics Bulic Piant PMS

Type

veles, Bame

Tenminal -
Tenmira -
Termirg -
Termira -
Tarming -

Termiral -

Non-Crude
Non-Crade
Non-Crade
Non-Crude
Nan-Cride

Non-Crude

Capacity Range (bbl) +*

Search |

Faclity |D  TarkMumber | Capacity Style
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A pop-up window appears giving you the option to either open or save the file. To open the list of search
results, click the “Open” button and the list will automatically open. To save the list of search results,

click the “Save” button on the pop-up window.

Do you want to open or save export.csv from decjnusparappl?

Open

Save

= Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the

file, or open the folder containing the file.

The export.csv download has completed.

Open v

Open folder

View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-

up window.

Do you want to opén of save export.esv from decjnusparappl?

Click here for more options |

Open

Save

Save
Save as
Save and open
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5.3 Viewing Facility Details from Search Results

In the search results grid, click the view/edit icon in the last column of the facility that you want to view.

Alaska De partment of Environmental Conservation
ﬁﬁ Spill Prevention and Response

IPP Records Management and Reporting DECusta.l;ltord
13nual
"Cu"-t-".gerc,y Plan || Facdity || Tank || Reports || Administration
Enter Contingency Plan Search Critenia E i
* s [Flans or = | Expiration Date  |[Fewvewer - tatus - n|*| v Active Flans X
¥ e [Flans on or Eelc »| Approval Date Flan Holde Plan Ta Fian Id Facsi#y id Search
Plan D Pan Hoder Eian Tiie Approval Dote  EspirationDate Sthe Active

Click on the view/edit icon
to view the facility details

N

Enter Facility Search Criteria \EEEL"—" i Enter Tank Search Criteria Ll i
- Active Faciibes Capacity Range (bbl) +* %

F : Bay i F. Search
FadtylD  PEniD Name Type Facity|D ~TankNomoer Capacy Sty

2007 a7 Frogty Fusl Cold Bay Suk Stam Terminal - NorkCruse k&

2128 2178 MNOth PR FLE - VRt Seafods Tereminal - Non-Cruse =

2190 130 Omenore Syetems, ing - Dulsh Hamor Terminal - Non-Crude = &

24 ave honth P Fus - Capt Say Tank Farm Tarminal - Nor-Cruoe

2295 5140 USAF King Salmon Alpon Terminal - Non-Crude &

sl Lhle B&X Prugnos Bay unit COn-ghore Production

a0 210 5= Prudhno Bay & GPMA Units On-ghor Procuction L
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The “Facility Details” screen appears on the “Facility” tab displaying the details of the selected facility.

To view all tanks associated with that facility, click the “Tanks” button at the top, right side of the screen.

A state of Alaska

; Alaska Dep of Environmental Conservation
Eﬁi pill Prevention and Response

Click to view the tanks

: % L e \jstanf
IPP Records Management and Reporting associated with the facility DE‘?}E?!!“.JE?E
SearchBrowse || Contingency Plan Tank || Reports || Administration \
Facility Details Move || Tanks || Edt (X T % + 0
Deltz Western Juneau B Thane Road, southeast of Juneau Inspection History
TERM Ragians 51 Acthe Inspactoris) Inspection Date  Latsr Dats Commant
Facility Capacities{bbls): Harmy, Jobhn 51472012 a2z Three inspection items ide... ~
Crude Mon-Crode 58013 Total 38013 Calkars, 872372008 1. Piping connecting the t...
Larges: Tank 1150° RPS 3303 On-Water RPS 10158 Stenle/Be... §3200% W11/2005
Comment: Hopson, 852003 812 Routine facility inspection
: liwy Hepson 873172000 152000 No significant deficiencies. ..
Hopson 12121604 Start-up inspection fo sury.
Addresses | Terminal Information | Exercizes =E
Selected Address Details for Selected Inspection
Comment:
Three inspection items identified.
= Inspection Actions
f) Lacaine Action Descrl Effsctive Dats Compisbion Dats  Resclution Date
n m
Facility Related Addresses i
The facility nc longe... 811272012 T2 TR2M2 -
LastMame | First Heme | Company City State the oilwater separat.. 81272012 ThR2012 TRz
Woodland  Jesse Delts Western. Inc. Junzzy A~ || | 13AACTS.080: 1251 87122012 10872013 172372013

5-84



Clicking “Tanks” will redirect you to the “Search/Browse” tab that now displays a list of associated tanks
in the search results grid of the “Enter Tank Search Criteria” section.

Alaska Department of Env
ﬁﬁ SplI]FPrevenllon and Rt‘sponse

IPP Records Management and Reporting DEC‘ﬂtan!om
User Manua
ISearcr.E-rmm Ic.nnt_-'-geﬁcy Plan || Faclity || Tank | Reports | Administration
Enter Contingency Plan Search Criteria recuts 1 T
* e | 3 rEefore | w| Expiration Date : : - tafLs - fon |w | |« Active Plans X
* «e [Flans on or Bedore || Approval Date Fian Hi r Flan T 1020 S Search
FaniD P Holde Ban T Acoroval Cate | Expintion Cae | St Active
1020 Defta \iesterm, Inc. Defia Viestem Juneau s I142mE Approved Y
Enter Facility Search Criteria meguns 1 @) || Enter Tank Search Criteria rapmz * 0
cay Type » v Active Facilities % Wlin Size »=e [Max Size Capacity Range (b)) &
Faciity | Faca §i0r 1020 Faci Search 1018 nk Number Eﬁ'.’.’ﬂ
Faciy D Fian D Name a Type Facly D Tark hNumbDer Capaciy sryle
1613 1020 Daita Viesterm Junaau Suik Slant Temminal - NoneCrude & e 1 11808 Wentical -
e 2 11908 ertical
List of tanks 1018 3 11805 vertical
associated with the P | o ] 7143 Vatical 7
selected facility 1018 5 11305 Vertical
me [ 11308 Veric
it 7 11305 ertizat -
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5.4 Printing Facility Plan Details

From the “Facility Details” screen on the “Facility” tab, click the export icon at the top, right corner of the
screen.

A, state of Alaska

vent of Environmental Conservation

vention and Response

Click here to export the details

IPP Records Management and Reportin & DEC\jstanford
g P g to a printable document __lqge» Manual
Search/Browse || Contingency Plan Tank | Reports || Administration
Facility Details Nave Tanks Edi (X g% +0
Dalta Western Jureau 8 Thane Road, southeast of Junesu Inspection History
Y Ragior | Active Inspactor{s) Inspection Date Letter Date Commant
Facility Capacities(bbls): Harry, John 51472012 a2z Three inspection tems ide... ~
Crude 0 Mon-Crude 55013 Total 26013 Dedkars, 22008 1. Piping connecting the
Largest Tank 11008 BPFS 3302 On-Water RFS 1013 Steala'Be... 5272005 51172005
Rowtine facility inspection

Comment: Hopson, 3/52003
r £y en £ Lated Hopson 83172000
: Hapson 121121004 Swn-up iNSpRCHon 1 SurV

No significant deficiencies. ..

Addresses || Terminal Information || Exercises

Selected Address Details for Selected Inspection
Comment
Thzee iRFpettion LTEES Ldeftizisd
Inspection Actions
g S Action Description Effective Date & Istion Dats  Resolution Dats
Facility Related Addresses = P o
The facility ne longe... 81272012 ne20m2 72012 A
LastMame FirstMame  Company city sate the oilwater separat .. 8122012 T2012 THRN2012
Woodland  Jesse Delta Westam. Inc. dJuneay e - 18AACTS.080: 1251... 81272012 10872013 112372013
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A pop-up window appears giving you the option to either open or save the file. Clicking the “Open”
button will automatically open the document in Adobe Reader (or similar program) in an easily printable
format. To save the document for printing later, click the “Save” button on the pop-up window.

Do you want to open or save Facility.pdf (20.4 KB) from degnusql1? Open Save v Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The Facility.pdf download has completed. Open v Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

Click here for more options Save
\‘ Save as
Do you want to open or save Facility.pdf (18.3 KB) from decjnusparsqil? Open Save - Save and open
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5.5 Adding a New Facility to a Contingency Plan

After selecting the desired contingency plan to add the facility to, click the “Facility” tab at the top of the
screen. If this yields a “Facility Details” screen that is already populated with the data of a currently
existing facility, click the green “+” icon at the top, right side of the screen. A new “Facility Details” form

will be generated on the screen with empty fields.

If you do not see a green “+”icon, you must change to edit mode. To do this, click the “Edit” button at the

top, right side of the screen.

NOTE: See sections 4.1 and 4.3 for more information on searching and viewing contingency plans.

4 state of Alaska

Alaska Departm of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting

Click here to add

DEC)jstanford

User Manual

a new facility

SearchvBrowse || Contingency Plan Tank || Reports (| Administration
Facility Details

Move || Tanks || Save (M PET % +0

Delta Western Juneau B [Thane Road, southeast of Juneau
TERM - Ragions - Actve
Facility Capacities{bbls):
Crude I Non-Crude BEBOT3 Tetal 28013
Largest Tank [11505 RPS 3303 On-Water RPS 1018
Comment:
canks. COFR (28334 bbls) expizes Mev I01l5. Curzzenms
facility opened 12/94 and marine headers share a dock
with Crowley and carxge piping crosses their propazty.

Addresses | Termina! informaton | Exercises

Selected Address § 4
Mr. | Uesse ] Woodland

Defta Western_inc

120 Moun: Roberts Street

Juneau AE | EeElt
ROTEER2300 ROTis81228
Essew@deltawestarn.com

« Location

Facility Related Addresses Use DEL key 1o dslete row fom Catshssa

Fazility capacity includes Z5% bble: frzom nom-zegulated

Woodland Jesse

Lant Name Fisst Name  Company City $tate
Delta Westem. Inc. Juneay AR

Inspection History
inspactor(s) Inspection Date  Letter Date Commant
Harry, John 51472012 2202 Theee inspection items ide... -~

Us= DEL ey io deiste row from Database

Delkers,. Br232008 1. Piping connecting the t
SwecleBe... S/W2005 1172005

Hopson,. B/5/2003 8122003 Routine facility inspection.
Hopson &/31/72000 W152000 No significant deficiencies
Hopson 121211094 Stan-up mspecton 10 sury..

Details for Selected Inspection &
Dnknown w| X

EM472012 =| BN22012 = | Harmry, John [=
Comment:

Tfhree inspection items identified.

Inspection Actions \Usa DEL key to ozizte row Datatase W 4

Action Deacription Efective Date  Completion Date  Resclution Date
The facility no longe...  &122012 ThR2012 T2 =
the oilwater separat... &122012 TR2012 72012
1BAACTS.080: 1251L.. &M22012 182013 1232013
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Populate the fields on the “Facility Details” screen by entering data in the text fields and making
selections from the drop-down menus provided. Then, click the “Save” button at the top, right side of the
screen.

NOTE: Business rules dictate that a new facility requires a Facility Name, Facility Type, and a Facility
Region to be specified.

A state of Alaska
o Alaska Department of Environmental Consenvation

Spill Prevention and Response

Enter the facility details,

i c " f
IPP Records Management and Reporting and then click Save DEC‘ﬁtﬁ‘I;Ia?fg
Search/Brewse || Cantingency Pian || Fackity || Tank || Repens | Adminisrasen / \
Facility Details |\cdned Save [ XPpTH +0
New Facility [alaska North Slope Inspection History
CTHE = Fagiang 7 Astive ingpectonis) Inspectbon Dats  Leter Date Commant
Facility Capacities{bbis):
Crude [Crude C Non-Crude [Non-Cinag Total
Largest Tank |[a ges RPS |RP: On-Water RPS
Comment:

Addresses | Vessel Information || Exercises -

Selected Address Dietails for Selected Inspection

w| Leffer Dak w| jnspe -

Comment:

Inspection Actions
Location

Facility Related Addresses AEROR PascERen Effecti Dae,,) Compielioo Oete ieaDele
Last Mame First Name  Company City Siate

BARG Barge Non-Crude

OFEX Off Shore Exploration

OFPD Off Shore Production

ONEX On Shore Exploration

ONPD On Shore Production

PIPE Pipeline

TANK Tanker Non crude

TERM Non-Crude Terminal

TERC Crude Terminal

RLRD Railroad

NTVC Non-Tank Vessel Cruise
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NTVF Non-Tank Vessel Fishing

NTVO Non-Tank Vessel Other
NTVP Non-Tank Vessel Passenger
CBRG Crude Barge

CTNK Crude Tanker

A confirmation pop-up window appears. To save the new facility, click “Save” at the bottom of the pop-

up window, otherwise clicking “Cancel” will redirect you back to the “Facility Details” screen in edit
mode.

Facility Modification Confirmation ®

Pending Exercise Changes
Pending Inspection Changes
Pending Address Changes
Facility Detail Changes

Upon clicking “Save”, a pop-up window appears indicating that the facility was successfully updated and
saved to the database.

Attemtion x

Facility updated successfully!

Once the new facility has been saved to the database, the system allows you to enter addresses,
inspections, and assign a Region to the facility.
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5.6 Updating or Editing a Facility

Locate the desired facility to update. For information on searching and viewing facility details, see
sections 4.7 and 4.9.

NOTE: Only authorized personnel have the ability to edit and update facilities and will see an “Edit”
button.

Click the “Edit” button at the top, right side of the “Facility Details” screen.

_‘!«. State of Alaska
\ t Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting Click Edit DE{{‘J.-SHT-'?":",

Search/Browse || Contingency Plan | Facility || Tank | Reports || Administration

Ianty Details I Movs | | Tanks | E3L X+ %+ O

Pet ne Kaichikan | 1 freot Kelchikan AK 09901 Inspection History
TERM Ragions | Active Inspectoris] Inspection Date  Letter Date Comment
Facility Capacities{bbils): e Schorr, B... 582015 5212015 This is a new inspection. .. -
Crude 0 Non-Crude 140043 Total 149043 Cook, Gary  &/52012 BG2012 Inspection revealed & disc
— -
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After clicking the “Edit” button, green arrows and “+” icons appear throughout the screen and many
fields change from read only to editable.

Update any editable field using the text boxes and drop-down menus provided.

tment of En snmental Conservation
@f Sp|[| Prevention and Response

_ Click on Regions to locate the ¥ .
IPP Records Management and Reporting 2 appropriate region for the facility Add a new facility DEC};atuﬂaf?fg

Search/Browse | Contingency Plan || Faciity || Tank
Facility Details

Reports || Admanistrabion

Move || Tanks || Save | .." -0

Fetro Marine Kelchikan “{ﬂﬂ Stedman Street, Ketchikan, AK, 99901 Inspection History \s2 DEL key ip deiete row from Database
TERM - Sagions + Acthve inspactor{s) Inspaction Date Letter Date Comment
Facility Capacities(bbls): Schor. B, 3ER01S 522015 This is a new inspection..  +
Crude |0 Non-Crude 140043 Total 1406043 Cook, Gary &/&2012 i rin) Inspection revealed & disc
Larges: Tank [38005 RPS 13718 On-Water RPS [12744 Dglkers, 2272000
Comment: Steele, Di... 2012008 22008 Secondary contamment ... =
Tank inspections and major zepairs, Feb-Maxz 1556. Hogson, BI2272004 THO2004 Riouting facilty inspection,

BCA wolums inadeguate as of Feb 2000 Tanks 2, 11 amd 12

rented at lower levels in Z000; 3CA now adequate. Hopsan 10222002 11
Hapson, Q2000 W26/2000 Dirap-in inspaction to chat
Hopson I1V1ges Additional issues: no ice
Addresses || Terminal Information | | Exercises = ¢ -
. v | Ll A ToNAGEE ALIIICEE Raaskenl haztarionl snd
Selected Address I B sp I Details for Selected Inspection IJ- -wl
hew - Cwimer . Add or EF O Shipping Cormgany (USA] v| Fifrg
New Company Name ] aundate 682015 w| BR2R2015 w| Echom, Bety [=
3303 Mnnesota Drive P Comment:
ﬁ_-:cho[age Wk | ees0T Count —‘td dresses dhis i= a new inspection...
ROTEEARIET j Update Inspections and Inspection Actions
It SVICOmpany.com v %
i pany. Inspection Actions Usi DEL key to dieiete row Datatas

» | Location

Facility Related Addresses Uss DEL kay 1o delets row fom Datanass Aigion Drent Dis,jcompivion Do L

Last Nama First Nams | Company Ccity State
Owmer New New Company Name Anchorage AK
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Within the Facility Details section, click on Regions to view, edit, or add the appropriate region to the
facility. When the Facility Regions window opens, select the appropriate Region(s) for the facility and
then click Save.

Facility Regions M

Regions

«| Southeast Alaska North Slope Cook Inlet Bristol Bay
Interior Alaska Kodiak Island Prince William Sound
Aleutian Islands Western Alaska MNorthwest Arctic

Cancel Save

When all modifications have been made, click the “Save” button at the top, right side of the screen to save
the changes and exit out of edit mode.

A, State of Alaska

Alaska Department of Environmental Conservation
@ Spill Prevention and Response

Click Save to save all
IPP Records Management and Reporting changes sl dalt el sandic DEC:{?{EIF?
Search/Browse | Contingency Plan || Faclity || Tank | Reports || Administration
Facility Details | Move | | Tanks | [ Save |3 dp e

NOTE: You may click on the refresh icon to exit out of edit mode, if changes have already been saved to
the record using the save icon within the individual sections of the record (see section 3.1.9). However,
please note that clicking on the refresh icon without saving changes first will discard any unsaved changes
made to the record.

A state of Alaska

W Alaska Ihp irtment of Environmental Conservation
Spill Prevention and Response

IPP Records Management and Reporting DECYstanford

sor Manual

Search/Browse | Contingency Plan || Faclity | Tank |Repons | Administration

| Facility Details Move || Tanks || Save xh « 0
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5.6.1 Updating or Editing Facility Details

Facility details can be updated or edited by selecting and/or entering criteria in the following fields:

Facility Name
Facility Location
Facility Type
Regions

Facility Capacities
Comments

Click the “Edit” button at the top, right side of the “Facility Details” screen.

A State of Alaska
: Alaska Department of Environmental Conservation

Spill Prevention and Response

i . . DEC\stanford
IPP Records Management and Reporting Click Edit LJ.:“?: inford
Search/Browse || Contingency Plan | Facility || Tank | Reports || Administration \
IFamluty Details I Move Tanks Edl |Xph +O
Peiro Marine Kalchikan 1 1100 Stadman Sireel Kelchikan, AK 99901 Inspection History
TERM Regions | Active Inspectoris) Inspection Date  Letter Date Comment
Facility Capacities{bbls): o Schorr, B 5/82015 S22015 This is a new inspection.. -
Crude 0 Non-Crude 140043 Total 1429043 Cook, Gary &/572012 B2E2012 Inspaction revealad & disc
—— -
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Update any of the editable fields in the Facility Details section.

State of Alaska

Alaska Depariment nmental Conservation

Spill Prevention and Response

Update any editable field, _
DEC\jstanford

IPP Records Management and Reporting anid thom chcl: Save -
LUser Manual

SearchBrowse || Contngency Plan || Faclity.|| Tank || Reports || Administration

Facility Details Move || Tanks | [ Save X% =0
Fatro Maring Ketchican | [1100 Stedman Strest, Ketchikan, AK 9901 .ﬂ"’m‘i"“ History SNISEYES. Y 0 NN PR S CRRRC N
@ — =1 Ak Inspactor{s) Inspection Date Letier Date Commant

Facility Capacities(bbils): Sty P senant2 Sl -
Crude [0 Mon-Crode [TRB083 | Total 120043 Osfhers,.. 52272008

Largest Tank 35065 RPS [3716 On-Water RES 15544 Stesle, Di... 3202000 320/2008 Secondary contamment i
Comment: Hopson, 222004 TIR2004 Fouting faciity inspection.... =
Tank inspesction= and major repairs, Fab-Mar 1586, Hopson 10222002 11/52002

BCR volume inadeguate as of Feb 2000 Tanks Z, 1l and 12

wenced at lawer levels in 2000; SCA now adeguate. Hepson, §/8/2000 928/2000 Drogein inspection to chec
Hopson 301993 Additional issues: no ic2 g
Moore, M... | TI20M095 2221005 Several historical and acti
Addiesses | Terminal Information || Exercises = : =
L . LMo rrgn. AILAT1003 Dicrsanancias: .. Lon o e
Selected Address L X . Details for Selected Inspection 44
Mr. | Rangi |ifidals | [Pickeell ] [Jnknown | E
Fetro Marine Sennces BiE2012 =| BEEI012 =| [Cook, Gary [*
1100 Stedman St Comment:
et iean T - Inspecticn revealed ! discrepancies: i
S EEEA A FARET Flugged leak detection ports, Over due training, =
07225210 7 104 - ;
072252100 g07225210 Debris in 3CA and not impermeable, 3CR valve b
rand ;.@rarb:\aer.: oM =
L ocxtic Inspection Actions Us2 DEL key to deiste row Database W 4
a cation

Acton Description Effective... Completio... Reschution Date
Facility Related Addresses Uss DEL kay 1o oeista row fom Datsbase -

LastMame | FirstMame  Company City state
Pickrel Randi Petro Marineg Senvices Ketchikan AK -
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After making all desired revisions to the facility details, click the “Save” button in the top, right side of
the screen. A pop-up window will appear to confirm that you want to save the recent changes to the
facility.

Facility Modification Confirmation -

Pending Exercise Changes
Pending Inspection Changes
Pending Address Changes
Facility Detail Changes

(Canceli | Save
To save the changes, click the “Save” button at the bottom of the pop-up window. A new pop-up window
will appear briefly indicating that the facility was successfully updated.

Aftention x

Facility updated successfully!
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5.6.2 Updating or Editing Facility Inspections

This section allows you to edit or create a new inspection and save the details of that inspection to the
facility.

5.6.2.1 Updating or Editing an Existing Inspection

Locate and select the facility inspection you want to edit within the “Inspection History” section at the
top, right side of the screen. Click Edit in the upper right-hand corner of the window.

1ska Department of Environmental Conservation

pill Prevention and Response

IPP Records Management and Reporting DEC\jstanford

User Manual

Search/Browse ':ﬂ‘.'-‘t-ﬂgEFfEfF'laﬁTa!'I{ Reports || Administration
Facility Details Move Tanks

m
x
L
D
L
=]

Feiro Marine Keichican | 1100 Stedman Seet, Keschikan, AK 95601 | Inspection Histary I
TERM Ragiors Inspector(s) Inspection Date  Letter Date Comment
Facility Capacities(bbls): st Cook, Gary  8/%2012 a282012 Inspection revealed B disc.. -
Crude Mon-Crude 125043 Towl 140043 Oelkers,... 52272000
Largest Tank 22005 RPS 13718 On-Water RPS 12344 Stecle, Di.. 3202008 3202008 Secondary containment i
Hopson 107222002 11/5:2002
Hepson, SR2000 /2672000 Drop-in inspaction to ches
Hopson 310189498 Additional issues: no ice g
= Moore. M 201098 221092 Several hissorical and acti
Addresses | Tesmunal Information || Exercises —
Wlarromn AMAMO0T Mlizreorzrsice: | an for re
Selected Address Details for Selected Inspection
Pickre Select an inspection | Unknown 5
8222004 Hogson, Da
Comment:
£ F 3 = F i
ST L Inspection Actions
« Location
Facility Related Addresses Acton Description EfMective... Compltio... Resolution Date
Provide colision... 7/92004 873172004  SHTI2004 -
LastHamé FirstName | Company city stat Implement 3 sys... T/Q2004 8312004  £17/2004
Fickrel Randi Fetro Marine Services Kewchikan — AK - | || | segloracksing.. 7/@2004 83 81772004 1
Repair deteriorat. .. | 7/0/2004 83 8172004 i
Replace cracked... 7072004 873 BATIZ004
Obtain shell thee... 7782004 873 8302004
- Repair or replac TR2004 873 BNT7I2004 b
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The details associated with the selected inspection populate the “Details for Selected Inspection” section.
Make the desired changes to any of the editable fields in this section. Then, click the green downward-
facing arrow to save the changes.

NOTE: A red “Modified” notification appears at the top of the screen indicating that you are in edit mode
and have modified the corresponding section.

Alaska [

Spill

ronmental Cons

Prevention and Response

L

IPP Records Management and Reporting DEC‘}stqr'n'om
User Manual
Search/Browse || Contingency Plan || Facility. || Tank | Reports | Administration
Facility Details | Move | | Tanks || Save (MBp% +0
Fetro Marine Ketohikan | [T100 Stedman Sweet, Ketchikan, AK. 99801 Inspection History Use DEL key o detete row from Catabase
TERM + [ Regons < Active intpecton(s) Inspection Date Lefter Date  Comment
Facility Capacities(bbls): Cook, Gary &/52012 BR2E20M2 nspection revealed & disc -
Crude I Mon-Crude [T4E043 Total 145043 Oelkers,...  5/22/2000
Largest Tank [38005 RPS fi3Ti8 On-Water RPS [12344 Steele. Di... 372072008 202008 Secondary containment i
Comment: Hopson,... B2Z272004 72004 Routine facility inspection, .. =
Tarnk inspections and major =zepaizs, Feb-Mar 1956, Hogson 102272002
SCA wolume inadequate as of Feb 2000 Tamks 2, 1l amd 12 e
wrented at lower lewels= imn 2000; S5CA now adeguate. Hagson,. 4r2/zon0 DCrop-in inspection to chec
Hopson 301603 Additional issues: no ok g
Moore, M Tr201e05 872211995 Several historical and acti...
Mdrﬁses Terminal Informaton Enr:'r:rses ful
WAt LAl Dleprrsnsnsian o Lo fne o
Selected Address #sp Deetails for Selected Inspection
Mr. | Randi ikl = Unknown
= - : Update any =
Petro Marine Services = Bl Bi227200 72004 = | Hopson, Dan -
1100 Stedrran & editable field, __4- : :
Keichaan AK | 660a1 and then click ""'-* outine facility inspection, conducted with new FH =
ROTEI52108 GO073253104 S i Feochikan marmager, Bob Bleom. In addition te the =
Lo Lashd to dave Eegquized Inspection Acticns, recommended installing «
Fandip@harborent com 2 :
— L .3-‘30:\" Inspection Actions \ise DEL key to dieiete row Datatase W @
Facility Related Addresses Use DEL key o delete row fom Catahass & - D.mr_mm i i [ e
Provide colision... 7/2004 8312004  BNT2004 A
LastName  FirstName  Campany Ciy itate Implement a sys. . T/R2004  &31 BMTI2004
Pickrel Randi Petro Maring Services Keichikan = AK | ~| | | sealcracksinc.. T/0/2004  £31/2004  £17/2004 |
Repair detenorat . T/002004 8731/2004 = -
Raplace cracked... 7/02004 273112 817200
Obtain shedl thic... 7/8/200 B3 27302004
Repair or replac...  7/92004  831/2004  BMT/2004 i

5-98



A pop-up window will appear to confirm that you want save the changes to the inspection. To save the
changes, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Facility Details” screen in
edit mode.

Attention x

Are you sure you wish to save selected inspection?

Upon clicking “Save”, a pop-up window appears indicating that the inspection was successfully updated.
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5.6.2.2 Adding an Inspection

Click the “Edit” button at the top, right side of the “Facility Details” screen.

| 4, State of Alaska

Alaska Department of Environmental Conservation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit I::Ecuslranrnrdl
Search/Browse | Contingency Plan Faclity, Tank Reports | Adminestrabion \
I Facility Detalls I Move Tanks EMt |y +0
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In the “Details for Selected Inspection” section at the middle, right side of the screen, click the green “+”
icon to add a new inspection to the facility.

Alaska

Alaska ['!.-_-|_‘1,r1"- nt of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DEC"]'stﬂrf‘lfnrd
Liser Manual

SearchBrowse | Contingency Plan Tank || Reports || Administration

Facility Details Move Tanks | [ Save (i P =0
Fetro Marine Ketchikan | 1100 Stedman Street, Ketchikan, AK 89801 Inspection History \ie2 CEL key to ozixe row from Oatabase:
TERM [* | Regions v Active inspecioris) Inspection Date  Letier Date Comment

Facility Capacities|bbis): T Cook, Gary  6/5/2012 8262012 Inspection revealed S disc. . »

Crude [ Mon-Crude 40043 Total 140043 Oulicers, 5r22/2009

Largest Tank [35005 RP3 [13718 On-Water RPS [12344 Steele. Di... 32072008 202008 Secondary containment &

Comment: Hopson, . 82272004 710004 Routine faciity inspection,... =

Tank inspections and major zepaizs, Feb-Mar 15996. Hapsan 1042272002 11/5/2002

BCA volume inadeguace as of Feb 2000 Tanks 2; 11 and 12

wented at lower levels= imn 2000; S5CA now adeguate. Hogson,. 922000 8/26/2000 Drop-in inspection to chec
Hegson Ah0iees Additional issues: no ice g
= - Moore, M... T7/20/1805 12219085 Sewveral historical and acti...

Addresses. | | Terminal Information || Exercises i
| LA [ALF LT Duznennsncase’ = Lan fne o
Selected Address §p Details for Selected Inspection I & s
Mr.|Rana i Piekrell Unknawn *| B

Fetro Maring Sgrvices B52012 w| B26872012 * | Cook Gary

1100 Stedman St Comment:

[Hgrchican BE R Inspection revealed 8 discrepancies: -

Flugged leak detection ports, Owver due traiminm

BOTZ508 8072252104

e Ll Debris im 3CA and not impermeable, 3CA valwve bl

Fands harborent.com ;
=8 Inspection Actions Usa DEL key 1o daiese row Giuatace ¥

«| Location

Action Description  EfMective... Complstio... Resclution Date
Facility Related Addresses Use DEL ey io oslets row fom Dataoase

Lant Name First Mame  Company city state Click to add
Figkral Randi Petro Marine Services Ketchikan AK =~ an inspection
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NOTE: A red “Modified” notification appears at the top of the screen indicating that you are in edit mode
and have modified the corresponding section.

Enter the detail information of the inspection in the text boxes and drop-down menus provided, and then
click the green downward-facing arrow in the same section to save the information.

A state of Alaska

a Dep

ill Prevention and Rcsponse

IPP Records Management and Reporting DECﬁjqu?Iord
User Manual
Search/Browse (| Contingency Plan || Faclity || Tank Repur".s. Administration
Fac‘.llrl'y' Details Mave Tanks Save (M BpD% =0
[Petro Manne Kewhikan | [1100 Steaman Street, Ketchikan, AKX 90001 Inspection History Line DEL ey to ceiete row from Daiacase
TERM = [ — 7 Active Inspectorjz) Inspechon Date  Letter Date Comment
| Bt et R, o F i
1] | —
E“' '”f""“""‘""’h ‘3' P | Steele, Di.. 32002008 202008 Secondary contsmmentli .
rude [0 MNon-Crude [148043 Total 128043 i e e
- = 2 . = : Hopson, 82272004 702004 Routine facilty inspaction,
Largest Tank [38068 RPS [i37i8 On-\Water RPS 12344 E _
c i Hopson 107222002 11/572002
omment: r — — o _ R
Tank inspsctions= and major repairs, Fab-Mar 1586, Hopscn. 8%/z000 /2872000 Drog=in inspection to ches L
BCA velume inadeguate as of Feb 2000 Tanks 2, 11 and 12 Hopson Ign9es Additional issues: no ice g =
wenced ac lower levels im 2000; 5CA now adeguarte. Moore, M... | Tr2O/1005 22211005 Several historical and acti...
Warren 51411993 Discrepancies: - Log for re.,
_Addrs&es Terminal Information || Exercises Jones, Ga... &730/1991 Traming inspection led by -
Selected Address B | Details for Selected Inspection | nisaimes 3
Mr.| Randi Liddle | [Pickrell [EF Gl Shipping Company [USA] w| [Fafing
Fetro Marine Services BEz01s w| EIZ08 = | Bchor, Betty -
[1100 Stedman 5t Comment:
Katchikan B Egaat Fountry This iz & new xrspec:*er
pOTZ252108 BOT2252104
E i -
e d :.@alzm e Inspection Actions \Use DEL key 1o omiete mow Jfatatase ¥ 4
w | LD ]
Action Description EfMective... Completid,.. Resolution Date
Facility Related Addresses Uss DEL =y 1o ceiste row fom Databass P P
Lant Name First Mame  Compan = State .
il : - Enter the details of the
Pickrell Randi Petro Marine Services Ketchikan AK  » . 3
inspection, and then
click to Save
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A pop-up window will appear to confirm that you want to add the review. To save the new review, click

“Yes”. Otherwise, clicking “No” will redirect you back to the “Facility Details” screen in edit mode.

Attention

Are you sure you wish to save selected inspection?

Yes

Upon clicking “Yes”, a pop-up window appears indicating that the inspection was successfully added to

the facility details.
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5.6.3 Updating Inspection Actions

This section allows you to edit, delete, add and save inspection actions to the facility.

5.6.3.1 Updating or Editing an Inspection Action

Click the “Edit” button at the top, right side of the “Facility Details” screen.

State of Alaska

Alaska I'}ciwrl,l'l'.cnl of Environmental Conservation

\ 4 Spill Prevention and Response

IPP Records Management and Reporting Click Edit DECx!sEqr?r?l

Search/Browse | Contingency Plan | Faclity, Tank Reports | Adminstration \‘

I Facility Details I Move Tanks Edt Xgpw =0
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Locate and select the inspection in the “Inspection History” section at the top, right side of the screen that
contains the inspection action you want to edit. Then, double-click on the inspection you want to edit in
the “Inspection Actions” section at the bottom, right side of the screen.

4, State of Alaska

ska Depar nt of Environmental Consen

Spill Prevention and Rebponse

IPP Records Management and Reporting DEC'IJﬂaﬂI‘Ofd

Search/Browse | Contingency Plan || Facility || Tank | Reports | Administration

Facility Details Move | [ Tanks | [ Save | X @2 % + O
Fetro Manne Ketchican | 1100 Steaman Street, Ketchian, AK 98501 I'“‘Nﬂ‘“" History I e DEL key i deite row from Database
TERM - =agiors 7 Active Inspactonje) Inspection Date  Letier Dabe Comment

Facility Capacities(bblsy: Schor, B... | 5/2015 5122015 This is 3 new inspection.. &
Crude [0 Non-Crude [T30045 Total 145043 Cook, Gary 8/52012 282012 Inspection revealed & disc
Largest Tank 38065 | RPS 3718 On-Water RPS 12344 Delkers,. 52272000

Comment: Stesle. Di.. 3202008 Secondary containment i |=
Tank inspections and major =zepairs, Feb-Maxz 1596, Heoson, 8222004 Routing fac 2y inspection,

BCA wolume inadegquate as o el 2000 Tanks 2, 11 amd 12 S

rented at lower levels in Z000; 3CA now adeguatbe. L Hagson 1072220

|Hopson,...  @A/2000 @26/2000 Drop-in inspaction to chec... |
= Hogson Ino9gs Additional issues:; no ice

| Addresses || Terminal informaton | | Exercises / : =8 v
I Mawnea, Ad TISA0G8 ITUA0GE Sausssl histannsl and 206
Selected Address B s Details for Selected Inspection A i
Mr.|Fand [lirgidie | Fickrel Select an inspectiun Unknown v B

Fetro Manne Sarvices B2/2000 = | RE8/2000 * | Hopson, Katkin -
1100 Stedman St. Comment:

Hetchikan AK | EeRd1 Drop=in inspection to check condition of secendaszy

: BOT2253104 : contain=ent beneath TTLR.

randipi@harborent com - "
o Inspection Actions Use CEL key 1o omets row Datacase B 9

w | LoCabon
Action Description EMective... Completio... Reeclution Date
Facility Related Addresses Use DEL kay 1o delete row from Datstase

Need plan forup... W20/2000 1112000  1030/2000 A
Last Hama First Hams  Company City Etats
Fickrefl Randi Fetro Marine Services Ketchikan  AK  ~ f
Doubleclick on the
inspection action that
b vou wish to edit i
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The “Inspection Action Details” pop-up window appears. Make any modification to the selected
inspection action in the editable fields provided, and then click “Save”. Clicking the “Cancel” button will
automatically redirect you back to the “Facility Details” screen in edit mode.

Inspection Action Details x

Action Description:

ew action

Add, edit, or delete

content,

Effective Date 5/6/2015 v
Completion Date 5/3/2015 v
Resolution Date 5/10/2015 b

Resolution Comment:

Insert respglution comment

and then click Save

Cancel Save

Upon clicking “Save”, a pop-up window appears indicating that the action was successfully added to the
tank.

Attention x

Action updated successfully!

5-106



5.6.3.2 Deleting an Inspection Action

Click the “Edit” button at the top, right side of the “Facility Details” screen.

| 4, State of Alaska

Alaska Department of Environmental Conservation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit I::Ecuslranrnrdl
Search/Browse | Contingency Plan Faclity, Tank Reports | Adminestrabion \
I Facility Detalls I Move Tanks EMt |y +0
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Locate and select the inspection in the “Inspection History” section at the top, right side of the screen that
contains the inspection action you want to delete. The actions associated with that inspection populate the
“Inspection Actions” section at the bottom, right side of the screen. In this section, highlight the
inspection action you wish to delete, and then select the Delete key on your keyboard.

& State of Alaska

5 ‘|'\li|F\'-|r t of Environmental Conserva
Fﬁi Spill Prevention and Response

IPP Records Management and Reporting

DECYj !-tﬂi;lfﬂrﬂ
User Manual

Search/Browse || Contingency Plan Tank | Reports || Administration

Mava Tanks Save x..;. E%+0

wented at lower levels in 2000; SCR now adequate.

1100 Stedman St

Ketchikan AK | eealt
R072252108 Q072252104
randipiharborent com

v | Locaton

Facility Related Addresses Uss DEL kay 1o delets row tom Dalabase

Facility Details M
Fetro Marine Keichian | [1100 Stedman Sireet. Ketchikan, AKX 09901 | Inspection History I Us2 DEL k2y o ozists row from Database
[TERM v | Ragons v Active Inspectaris) Inspachion Date  Letter Date Comment
Facility Capacities(bbis): Schom, B 582015 22015 This is 3 new inspection.., -
Crude I MNon-Crude [T40043 Total 1845043 Cook, Gary  8/52012 a2a2012 Inspection revealed & diss
Larges: Tank [38005 RPS 13718 On-Water RPS 12344 Oelkers, 222000
Comment: Steele, Di.. 3202008 3202008 Secondary contamment i =
Tank inospections and major repaizrs, Feb-Maz 1595€. Hagsan, 82272004 71102004 Routing facity inspection,
SCh volume inadequate as of Feb 2000 Tanks 2, 11 and 12 = =
Hopson 10i2272002 117572002

2 Hopson
Addresses | Terminal Information | | Exercises
i g | Lhisssa B4

Selected Address § Details for Selected Inspection LR
Mr.| Randi Lidde | [Fickre Select an inspection || grirswn | [E
Petro Marine Services BA/2000 [*] P252Z000 [*] Hopson. Katin [

Last Hame First Mame | Company City slats
Fickrell Randi Petro Marine Services Ketchikan AK -

W20/2000 Drog-in inspection to chec...
Additional issues: no ice g

-
AIT100E Raasaral igtasianl snd nee

Commant:
Drop=in inspection to check condition of secondary
eentainment beneath TILR.

Inspection Actions Wse DEL key 1o delete row Datatase W 4

action Description  Effective... Complstio...  Resolution Date
Meed plan forup... W2602000 11172000 | 11722000 =
Mew setion 5102015 511205 BA22015

Highlight the inspection action that
vou wish to delete, and then select the

Delete kev on vour kevhoard -
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A pop-up window will appear to confirm that you want to delete the selected action. To delete the
selected action, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Facility Details”
screen in edit mode.

Attention G

Are you sure you wish to delete selected Action?
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5.6.3.3 Adding an Inspection Action

Click the “Edit” button at the top, right side of the “Facility Details” screen.

| 4, State of Alaska
o Alaska Department of Environmental Conservation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit I::Ecuslranrnrdl
Search/Browse | Contingency Plan Faclity, Tank Reports | Adminestrabion \
I Facility Detalls I Move Tanks EMt |y +0
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Locate and select the inspection in the “Inspection History” section at the top, right side of the screen that
you want to add the inspection action to.

Alaska I.'F;"|"- tment of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DEC\jstanford

User Manusl

SearchBrowse || Contingency Plan Tank || Reports | Admunistration

Facility Details _Move || Tanks || Save (M P +O
Fetro Marine Hetchican |  [1100 Stedman Street. Ketchian. AK 99901 I Inspection History I Use DE. key 1o dete oW from Oatatase
TERM - sagirs 71 Acthe inspactoria) Inspection Date  Letter Date Comment
Faciluty Capacities(bbis): Schom, B 582015 N2R2015 This is @ new inspection.., -
Crude [ MNenCrude [TAB04S Total 145043 Cook, Gary 8/52012 waa2012 Inspection revealed & disc
Largest Tank (35005 RPS 3718 On-Water RPS 12344 Delkers, 5222009
Comment: Steele, Di.. 32072008 32002000 Secondary contammenth... =
Tapk imspecticns and majer repaizs, Feb-Mar 195€. Hegson, 8222004 THNZ004 Routine facility inspection,
SCA wolume inadeguate as of Feb 2000 Tamks 2, 11 amd 12 e e
wented at lower levels inm Z2000; 3CR now adeguate. -HGE‘EU.'-' 0iZzzo02 v !
| Hopson.. 9/8/2000 W28/2000 Drog-in inspaction to chec... |
Hop ges Additional i no i
Addresses | Terminal Information | | Exercises / opsan 3 ] onalissues: noice g b
L - - Bioncs A TIAAGRE AIGEE Spanesl hagtarioal sed sen
Selected Address 3 -g- Details for Selected Inspechon &g
r.| Randi i E kgl Select an inspection | Urknown | &
Fetro Marine Services BR2000 = | BR262000 = | Hopson, Katkin -
1100 Stedman 3¢ Comment:
[Hatchian B | BGa01 Country] Drop-in inspection to check condition of secomndary
BETESES0A T FSIEELT] - containment beneath TTLR.
randipi@harborent com : 5
— 1 :EM_ Inspection Actions Vs DEL key 1o geiefe row Datatase ¥ @
i Action Description | Effective... | Compistio...  Resciution Dats
Facility Related Addresses Uss DEL key 1o delets row fom Datanass
Need plan forup... Q282000 1012000 117272000 -
Lant Nama First Mame  Company City State
Pickrell Randi Petro Maring Services Ketchilan  AK  ~
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In the “Inspection Actions” section at the bottom, right side of the screen, click the green “+” icon to add
a new inspection action to the inspection that is currently selected in the “Inspection History” section.

4, state of Alaska

) Alaska Department of i Conservation
W Spill Pre ntion and Response

IPP Records Management and Reporting DECHSIEE;I‘OH}
User Manual
SearchBrowse || Contingency Plan Tank || Reports || Administration
Facility Details | Move || Tanks | | IX$pTh =0
Feiro Marine Keichican |  [1100 Siedman Sireet. Ketchican, AKX, G9901 Inspection History I DEL key b daizte row from Database
FERM > [ Fagiom =1 Active Inspector(s) Inspection Date LetterDate  Comment
Facility Capacities(bbis): Schoer, B 582015 52205 This i5 3 new inspection.., -
Crude Mon-Crude [T40043 Total (145043 Cook, Gary  &/52012 282012 Inspection revealed B disc
Largest Tank [38005 RPS 3718 On-Water RPS 12344 Delkers, SI22/2000
Comment: Steele Di.. 372072008 22072008 Secondary contanment li =
Tank inspections and major zepairzs, Feb-Mazr 1956, Hezson, 82272004 702004 Routine facility inspection,
BCA volume inadeguace as of Feb 2000 Tamks 2, 11 and 12
Hopson 1072272002 117572002

wrented at lower levels in 2000; 3CA now adeguate.

Hagson Mdlte'i issUEs: no ice

Addresses | Terminal Information | | Exercises u e
! — - Llmsra AN T -l TR 170 Saiinenl hoasanissl nasd see
Selected Address L L o Details for Selecl!ed Inspection B
Mr. | Randi J =ckral Uinknown *| E

FPetro Marine Services | BA2000 = | B2A72000 = | Hopson, Katkin s
1100 Stedman St Cormment:

Fetchian TP T | S ouent Drop=in inspecticon to check conditien of secondary
{C'::‘;h.d ﬂd-"*:i:'lﬂ‘- - containment berneath TTLR.

randipf@tharborent com :
. ﬁ:q- Inspection Actions Use DEL key to oeiete row Catabase o
vl L

Action Descripbion |Efective... Complatio... Resolution Date
Need plan forup... W20/2000 19/12000 11722000 A

Facility Related Addresses Uss DEL key 1o delehe mow fom Datsbase

Last Name First Name  Company Ccity State
Fickrel Randi Peuro Marine Services Ketchkan  AK - ] ] ]
Click to add an inspection

action to the selected
insp ection

5-112



The “Inspection Action Details” pop-up window will appear. Enter the detail information of the
inspection action, then click the “Save” button in the pop-up window. Clicking “Cancel” will
automatically redirect you back to the “Facility Details” screen in edit mode.

Inspection Action Details

Action Description:
Mew action

Enter inspection action details,

Effective Date  5M1072015 v
Completion Date 51172015 *
Resolution Date 51272015 v

Resolution Comment:
Insert resclution comment

and then click Save

Cancel Save

Upon clicking “Yes”, a pop-up window appears indicating that the inspection action was successfully

added to the inspection.

Attention

Action updated successfully!
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5.6.4 Editing Addresses

This section allows you to add and save a new address, and edit or delete an existing address to the
facility. To perform these functions, click Edit in the upper right-hand corner of the window, and then
ensure that the “Addresses” sub-tab is selected on the “Facility Details” screen.

5.6.4.1 Updating or Editing an Existing Address

Click the “Edit” button at the top, right side of the “Facility Details” screen.

| 4, State of Alaska

Alaska Department of Environmental Conservation
|

M Spill Prevention and Response

IPP Records Management and Reporting Click Edit DE?_".",‘_H?T?’_‘:".
Search/Browse | Conbngeéncy Plan | Faclity | Tank | Reports | Adminestrabion \
I Facility Details I Nowa Tanks Edit b L B e o
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Locate and select the address you want to edit within the “Addresses” sub-tab at the lower, left side of the

screen in the “Plan Related Addresses” section.

3 "G.Fll"tl I

Spill Prevenllo'n'dnd'lxesponse

IPP Records Management and Reporting DEC‘{!H?#W
er Manual
SearchvBrowse || Contingency Flan Tank | Reports || Administration
Facility Details Mgwe Tanks Save (NP +0D
Fetro Marine Ketchikan |  [1100 Stedman Street, Ketchikan, AK 069901 Inspection History e DEL K2y 1o daiete row rom Datanase
TERM * [ Ragions 7 Bctive inspector(s) Inspection Duts  Lether Date Comment
Facility Capacities{bbls): Schoer, B... 5A2015 B2 25 This is 2 new inspection. .. -
Crude I Non-Crude [T80043 Total 140043 Cook, Gary 852012 a28/2012 Inspecton revealed & disc
Largest Tank (35005 RPFS 13ria On-Water RPS 17344 DOelkars, S22/2000
Comment: Steele, Di... 3202008 2072000 Secondary containment ... =
Tank inspections and major repairs, Feb=Har 19956. Hopsan B22r2008 71102004 Routine facility inspection,
SCh volume inadequate as of Feb 2000 Tanks 2, 1l arnd 12 =y
wrented at lower levels in 2000; 5CA now adequate. Hegson 10222002
Hopson 9872000 Drvop-in inspection to chec
Hopson 101998 Additional issues: no e
Terminal information || Exercises = : s g
Looes M TEOMGG8 231008 Seausral histasinal and aet
Selected Address & g Details for Selected Inspection B
M. | Randi ] Sackrel EF 04 Shipping Company [USAJ »| [Faing
Petro Marine Services 522015 w | B22015 w | Schaer, Beety 1=
1100 Stedman St Comment:
Ketchican B | eeem Thizs iz a mew inspection...
BO7Z252108 B072252104
s Select an address
. L. - S Inspection Actions Liba DEL kay o caess row Datacase B
»| Location
Action Description Effective Date  C Cats Dats
Facility Related Addresses Use DEL 2y 1 oeiste row from I!I&:F' e L
Laat Mama First Nama  Company City State
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Make the desired changes to any of the text fields in the “Selected Address” section. Then, click the green

downward-facing arrow in the same section to save the changes.

NOTE: A red “Modified” notification appears at the top of the screen indicating that you are in edit mode

and have modified the corresponding section.

Addresses.| Terminal Information | Exercises

Selected Address I I & qp

Mr.| Randi : Pickrell

Petro Marine Services

1100 Stedman St Click to save
Ketchikan AR 99001

9072252100 2072252104

randipi@harborent.com

»| Location

Facility Related Addresses Use DEL key to delete row from Datsbase

Last Name First Name  Company City State

| &

A pop-up window will appear to confirm that you want to save the recent changes to the address.

Attention X

Are you sure you wish to save selected address?

To save the changes, click the “Yes” button at the bottom of the pop-up window. A new pop-up window

will appear indicating that the facility was successfully updated with the address changes.

Attention )

Address updated successfully

5-116



5.6.4.2 Deleting an Address

Click the “Edit” button at the top, right side of the “Facility Details” screen.

| 4, State of Alaska
o Alaska Department of Environmental Conservation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit I::Ecuslranrnrdl
Search/Browse | Contingency Plan Faclity, Tank Reports | Adminestrabion \
I Facility Detalls I Move Tanks EMt |y +0
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Locate the address you want to delete within the “Addresses” sub-tab at the lower, left side of the screen
in the “Plan Related Addresses” section. Then, highlight the row you wish to delete, and click on the
Delete key on your keyboard.

§p||| Pr w_ntmn and }\taponsf_

ronmental

Alaska Depar

IPP Records Management and Reporting DECYstanford
Usier Manua
Search/Browse || Contingency Plan Tank | Reports || Administrabion
Facility Details Maove Tanks Save (Mps +0
[Petro Marine Keschikan | [1100 Steaman Street. Ketchikan. AK a0 Inspection History L DEL ey & Ot row from Catscase
TERM - Regiors 7 Active Inzpactoria) nepection Date  Letter Date Comment
Facility Capacities{bbis) Schom. B... 582015 522015 This is 3 new inspection., =
Crude @ Non-Crude [T Total 140043 Cool, Gary 6572012 S2ea012 Inspection revealed 5 disc
Largest Tank BA05E RPE 153718 | OndVaer RPS 123544 Oalkars,
Comment: Steele, Di.. N2hi2008 Secondary containment i =
Zank spectione and majer repaizs, Teb-~Maz LEPFE. Hagsan, 702004 Routng faciity inspacbon,
SCh volumes inadegquate as of Feb 2000 Tanks 2, 11 and 12 rommiy e
wented at lower levels in Z000; 3CA now adeguate. Hopsan 102212002 Ji
Hopson, WEZ000 W282000 Drogein inspaction to chec
E = Hopson I1ges Additonal issues: no ice
':"Errmnal Inficemation || Exercises B
m=—— N wmirerl s Masea A TIO/1GO8 RIBIGOE Raisasal histnresl snd sesl

Selected Address & ap Details for Selected Inspection B up
Mr.| Randi Pickrell EF A Shipping Company [USA] »| [Rsfing
Fetro Marine Services Select the address. EiE2018 *| EEEOiY [*] Bchorm, Besty -
1100 Stedman St - L= ik
- StECman _ and then click on e
Hatchian RE | eeedn This is a nevw inspecticn...
TR == the Delete key on
122521 B0T2252104 &
Fandipigharbomnt com vour kevhoard
=y ﬁ_ﬁ_ - i Inspection Actions Use DEL key to deete row Datacase B
S Action Descriptio Effective Dals  Completion Dats  Resolution Date
Facility Related Addresses Lge DEL iy 1o oalete mow #om Databais = -
LastMame  FirstName  Company City state
| Fickrea Fandi Perro Maring Services Katchikan  AK |-
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A pop-up window will appear to confirm that you want to delete the selection address. To delete the

address, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Facility Details” screen in

edit mode.

Attention

Are you sure you wish to delete selected Address?

.............

Upon clicking “Yes”, a pop-up window appears indicating that the address was successfully deleted from

the facility.

Attention

Row deleted successfully
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5.6.4.3 Adding an Address

Click the “Edit” button at the top, right side of the “Facility Details” screen.

| 4, State of Alaska

Alaska Department of Environmental Conservation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit I::Ecuslranrnrdl
Search/Browse | Contingency Plan Faclity, Tank Reports | Adminestrabion \
I Facility Detalls I Move Tanks EMt |y +0
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In the “Addresses” sub-tab at the lower, left side of the screen, click the green “+” icon to add a new

address to the facility.

NOTE: A red “Modified” notification appears at the top of the screen indicating that you are in edit mode

and have modified the corresponding section.

Alaska Depart f Environmental Consenvation

"®8 Spill Prevention and Response

IPP Records Management and Reporting

DEC\jstanford
Vser Manual

Search/Browse | Contingency Flan H Tank || Reports || Administration
Facility Details

Naove Tan

ks Save (X P +0

TERM - Ragions » Active
Facility Capacities(bbis)

Crude I Mon-Crude [T40043 14504,

Largest Tank 38065 RPS [13718 wWater RPS [12344
Comment:

Tank inspections and major zepaizs, Feb-Mar 1556,
ECA wolume inadequate as of Feb 2000 Tanks 2, 1l and 12
wented at lower levels in Z000; 3CA now adequate.

Terminal Information || Exercises

Selected Address 44p

Click to add a
new address

Location
Facility Related Addresses Lss DEL key 10 deists row fom Datanass

Fetro Manne Ketchikan | |1100 Stedman Street, Ketchikan, Ak #6001

Last Name First Name  Company City atate

Inspection History

Inspactor{s) Inspechion Date  Letter Date

Schorr, B...  SI22015 5212015
Cook, Gary 852012 gr282i12
Oglkars, 51222000

Stesle, Di... 32072006 32072004
Hapson, BIZ22004 7102004
Hopson 102272002 11752002
Hopsen, 0/22000 9/26/2000
Hopson 30988

Rlnrra A TETTLAGDE ATUACOR

Details for Selected Inspection

Ui DEL iy to daiate row from Catatase
Comment
This is 3 new inspection... -

Inspection rewealed 5 disc

Secondary containment ii
Routine facility inspection,

m

Drop-in inspection to chec
Additonal issues: no ice g

Rausral hictaniral and aeei

&4

[BF O Shipping Company [USA]

Bi8/2015 w| 22015
Comment:

fhis is a new inspecticon...
Inspection Actions

Action Description

-

*| Echorr. Betty [=

Lna DEL kay o owere row Caacase 8 4

Effective Date Compistion Date  Reeciution Date
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Enter the contact information in the editable fields provided, and then click the green downward-facing

arrow in the same section.

Addresses. || Terminal Information | Exercises

Menw Crwner v\ Chck to save
Pleny Company Nama

%303 Minnesofa Driva address
Anchorage AK | 99507
SOTLAA8 16T
MEamznewcompany com ‘\ Enter the
| Location
address

Fdi:l'l'l':" Related nﬂdf@:.‘,ﬂﬁ L DEL kwy 50wt row from Ciptaane

Last Name First Mame  Compamny City State

A pop-up window will appear to confirm that you want to add the address to the facility. To add the

address, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Facility Details” screen in

edit mode.

Attention X

Are you sure you wish to save selected address?

Yes

Upon clicking “Yes”, a pop-up window appears indicating that the address was successfully added to the

facility.

Aftention X

Address updated successfully
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5.6.5 Editing Terminal Information
This section allows you to edit terminal information associated with the selected facility.

Click the “Edit” button at the top, right side of the “Facility Details” screen.

| 4, State of Alaska

Alaska Department of Environmental Conservation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit DEC'lj.!Ir.‘Ill:l-l‘?r?l

Search/Browse | Conbngeéncy Plan | Faclity | Tank | Reports | Adminestrabion \

I Facility Detalls I Move Tanks EMt |y +0
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With the “Terminal Information” sub-tab selected, use the text boxes and drop-down menus provided to
make the desired revisions to the following editable fields:

# of Tanks

Seismic Zone

Corrosion Survey Date
Corrosion Survey Comments
Secondary Containment Areas

4, state of Alaska

-l Alaska Dep f Environmental C
m%_ Spill Prevention and }\esponse
B

IPP Records Management and Reporting Click Save to save all changes DECustantord
- User Manual
Search/Browse | Contingency Flan | Faclity | Tank | Repors || Administration \
Facility Details _Move || Tanks | | Save (X2 +O
Feiro Marine Fietchikan | (1700 Stedman Sweet. Ketchikan. AK 95001 Inspection History \se DEL key ko delete row from Datatase
FERM » [ Fagians = Active inspecions) Inspecticn Date  Lefter Date  Comment
Facility Capacities(bbls): Schoer, B... 582015 2205 This is 3 new inspection... A
Crude i Non-Cruce 40043 Total 140043 Cock, Gary /52012 a2 Inspecton revealed S disc
Largest Tank [38005 RPS fi3T18 On-Water RFS 12244 Delkers, /222009
Comment: Steele. Di.. 202008 A26/2008 Secondary contamment li =
Tank inspections and majex zepaizs, Feb-Maz 1956, Hopson,.  Bi22/2004 71012004 | Routine facility inspection,
SCA weolume insdeguate as of Feb 2000 Tamks 2, 1l and 12 e g
wrented at lower levels in 2000; 3CA now adeguate. Hagsen 1022zl sane
Hogson, Q372000 W28/2000 Drop-in inscection to chec
T, Eiaiian Hopson L1803 Additional issues: no ice g =
| M = o | LRimees Ad TEANMGOE Ar¥100K Rausrsl higsnnaal aned see
0 65 E Deetails for Selected Inspection L
3 & C 3 b F 4 Shippin moany [IUSA] v| R
Corrosion Survey Comment: E Steppg Lormpeny (V) = - -
EAa2015 =| BR22015 * | Schom, Betty -
Comment:
Update any editable field fhis is= a new inspection...
Inspection Actions Usa DEL key to tizieda row Datstase & 4
Secondary Containment Areas:
i o I1 - Action Description Emective Date Complebion Date Rasoiution Date

5-124



When the Facility Modification Confirmation window opens, click Save again.

Facility Modification Confirmation .

Pending Exercise Changes
Pending Inspection Changes
Pending Address Changes
Facility Detail Changes

.Cancel;

5-125



5.6.6 Editing Exercises

This section allows you to add and save a new exercise and associated exercise actions, and edit or delete
an existing exercise and its associated actions to the facility. To perform these functions, click Edit in the
upper right-hand corner of the window, and ensure that the “Exercises” sub-tab is selected on the
“Facility Details” screen.

5.6.6.1 Updating or Edit an EXxisting Exercise

Click the “Edit” button at the top, right side of the “Facility Details” screen.

State of Alaska

Alaska Department of Environmental Conservation

W Spill Prevention and Response

- 5 : \|

IPP Records Management and Reporting Click Edit DEC._ j!l.‘ll'l-l‘ordl
Search/Browse | Contngency Plan  Fadlity, Tank Reports | Adminstration \

I Facility Detalls I Maove Tanks || E0l | X%+ 0
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With the “Exercises” sub-tab selected, double-click the exercise you want to edit within the “Exercise
History” section at the lower, left side of the screen.

[ # state of Alaska

f Environmental Conservation

ention and RESPDHSE

IPP Records Management and Reporting DECYj at:ﬁlfnrdl
Lrgar Manua!
Search'Browse || Contngency Flan Ta."k Reports | Adminisiration
Facility Details Maove: Tanks | | Save | X% +0D
Fetro Marine Ketchikan |  [1100 Stedman Street, Ketchikan, AK._ 99901 Inspection Histary U DEL key to 0sete row from Diatabase
TERM * | Regions o« Active Inspeciorjs) Inspection Date  Letter Dute Commant
Facility Capacities(bbis): il Schom, B 582015 2005 This is a new inspection..  »
Crude [ MNon-Crude [T30043 Total 145043 Cock, Gary &/'82012 8282012 Inspection revealad £ disc
Largest Tank [38005 RPS [3T18 On-YWater RPS [12344 Celkers, 5/22/2008
Comment: Stesle Di.. 3202008 2072006 Secondary contamment i =
Tank inszpections and major zepaizs, Feb-Maxr 159€. Hoosan, 82272004 711072004 Routing facily inspecton,

SCA wolume inadegquate a= of Feb 2000 Tanks= 2, 11 and 12

rented at lower lewels in 2000; SCA now adeguate. Hooson 10izz200z 11052002
Hopson, 8122000 §720/2000 Cirop=in inspection to chec
= SEI L Hogson 3101008 Additional issues: no ice g
Addresses || Terminal Information m ect an exercise
JTEVE NS T | TEMUA00K RIISG0E Sausssl hietansal and st
Exercise History Uss DEL 2y 1o d2iste row fom DaEhase Dietails for Selected Inspection L
Obsenver Exsrcise Date  Letter Date Rating EF G Shipping Company {USA] »| [Rafng
Hopsan. Dan S8/2003 52172002 -] A ||| Br&/2015 =| B22015 w| [Behor. Betty -
Hapsan, Dan 82202004  TN132004 5 3 || Comament: _ _
SreeleDickens 202008 2202008 5 Eiiiimiiatin i
Oefcers. Nodurkt 52212009 i
e — T I tion Act Use DEL key 1o desista row D .
Detzils for Selected Exercise X okl il Use DEL key 1o deseste row Datatace & 4
T s B Action Description Effective Date  Completion Dafe  Resciution Date
B8r2003 w| BR212003 w| Hopson. Dan -
IDEC An ced - = =
oo Exercise Actions
Commaent ==

Recommendations:
—hard hat use for boulder shorelirme wozk
~better attachment points on bottom of booms for

o Fop
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The “Details for Selected Exercise” section populates with the details of the selected exercise. Make the
desired changes to any of the editable fields provided in this section. Then, click the green downward-
facing arrow in that same section to save the changes.

4, State of Alaska

e 5 s 'I f nments lI\.K'I sCnvatior
ﬁﬁi Spill Prevention and Respon%e

IPP Records Management and Reporting DEcustq?tord
& Manual
Search/Browse || Contingency Flan Tank || Reports | Administration
Facility Details Mowe Tanks Save (MY =0
Eetro Manne Ketchian | [1100 Stedman Street, Ketchikan, AKX 90801 Inspection History Lipe CEL key 10 0242 row from Dalatase
[TERM * [ magom 1 Active Inspectons) Inspaction Date  LetterDate  Comment
Facility Capacities{bbis): j Schorr, B... 5122015 51212015 This is a new inspection... =
Crude [J Mon-Crude G043 Total 140043 Cook, Gary @/572012 a2 Inspection revealed & dusc
Largest Tank 38085 RPE A37T16 On-YWater RPS [12344 Oelkars, 5/2272000
Comment: Steede. Di.. 3202006 32072006 Secondary containment i =
Tank inspections and major zepaizrs, Feb-Mar 1996. Haoson, BI22/2004 711072004 Routing faciity inspection,

BCA wolume inadsquate as of Feb 2000 Tanks 2, 11 and 12

wented at lower levels in 2000; SCR now adeguate. Hogson 10iz22002 11052002
Hopsan, 8/8/2000 W24/2000 Crrop-in inspaction to ches
Hepson 31101008 Additional issues: no ice g
Addresses | | Tesminal Information - =
m Rlasse Bl TSOG0A RS 1008 Sauaral hietnrinal and seei
Exercise History Use DEL 2y 1o delste row fom Calabase Details for Selected Inspection B up
Observar Exarciss Date  Latier Date Rating EF Cd Shipping Company [USA] w| [Faing
Hopsen. Dan S/8/2003 £/21/2003 g ~ ||| 208 *| B272015 [*] [Bchor. Betty [=
Hapsen, Dan A222004 71132004 5 _| || Comment:
P e B Ehis i n in ion. . .
SieeleDickens 32012008 3202008 8 R e P
Celcers. Nodurft 52212009 o
-e | tion Acti Use O 1 diets row Dt 4
IDetaiis for Selected Exercise I Moz 4 4 el USe OEL My o dwme ow Dutiese © 9
o = > Action Description Efective Date  Completion Date  Resolution Date
Unkn . 5
S8/2003 w | 5212003 »| Hopson. Dan -
DECA ced |+
CM;:::" [ Exercise Actions | | Make changes, and
Recommendations include: -F th en cli'Ck to save
~hard hat use for boulder shoreline work = revisions

~better attachment points on bottom of booms for
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A pop-up window appears to confirm that you want to save the recent changes to the exercise. Click the
“Yes” button at the bottom of the pop-up window to save the changes to the database. Otherwise, clicking
“No” will redirect you back to the “Facility Details” screen in edit mode.

Attention x

Are you sure you wish to save selected exercise?

...............

A pop-up window will appear indicating that the exercise was successfully updated.

Attention x

Exercise updated successfully!
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5.6.6.2 Deleting an Exercise

Click the “Edit” button at the top, right side of the “Facility Details” screen.

| 4, State of Alaska

Alaska Department of Environmental Conservation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit I::Ecuslranrnrdl
Search/Browse | Contingency Plan Faclity, Tank Reports | Adminestrabion \
I Facility Detalls I Move Tanks EMt |y +0
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Locate the exercise you want to delete within the “Exercises” sub-tab at the lower, left side of the screen
in the “Exercise History” section. Next, highlight the row that you wish to delete, and then click on the
Delete key on your keyboard.

|'|'|:_'|:1r."|| Con

IPP Records Management and Reporting DE(:I1jstal:||ford
\sar Manual
Search/Browse | Contngency Plan Tank | Reports | Administration
Facility Details Mowe Tanks Save (X% +0
Fetro Marine Ketchikan | (1100 Stedman Street, Ketchikan, AK 00901 Inspection History Ue2 DEL key to axen2 row from Database
TERM - Fiagions + Astive Inspectonis) Inspection Date  Letier Date Comment
Facility Capacities(bbis): Schoer, B... S/B2015 SN22N5 This is 3 new inspection. .. -
Crude [0 Mon-Crude (48043 Total 149043 Cook, Gary &%2012 a2eem2 Inspeciion revealed £ disc
Largest Tank [35085 RPS A3T18 On-YWater RPS 12344 Celkers, . 52272009
Comment: Steele. Di.. 32002008 2202008 Secondary containment § =
Tank :i.n:pce:t:'o::: and major :epai::, Feb-Mar 199E. Haoson, Brz2/2004 7110:2004 Rauting fac '.yins:-e»:!:o'.
BCA wvolume inadequate as of Feb 2000 Tanks 2, 11 and 12 = —p— e
wrented at lower levels im 2000; SCA now adeguate. Hepson 10iz2an0d TEan
Hapson, R2000 2672000 Cirop-in inspaction 1o chat
Hepson 31041803 Additional issues: noice g
Addresses || Terminal Information - .
L I m JTEYY .Y | TiMU1008 RI100E Sausssl hietanssl snd sen
Exercise History Uss DEL k2y 1o dalete row fom Dalanass Details for Selected Inspection & 4p
Observer Exsrcise Date  Letber Date Rating EF &4 Shipping Company [USA] »| [Fafing
IHowun Dan SBi2003 i BaR015 w| B2201% w| [Eehor, Betty |=
Hopson Dan 822000 1 Comment:
e e Ehis is A ing EAOT. v
Steele Dickens 3202008 3292008 golle ettt e
Oelcers, Modurft 5222000
e Inspection Actions Use DEL key 1o deiets row Datapaze & e
Deulls fﬂt Selecled Exercise = o =
= Action Dascription Empctive Date  Completion Date  Ressiution Date
Jnknown * =
872003 w| 52172003 »| Hopson. Dan |
[DEC Announced = - i i i
o T Highlight a row,
Comment e and then select the
Recommendations include: - D I.Et k 5 =
~hard hat use for boulder shoreline work S elete Key on your

-better attachment points on bottom of booms for

kevboard
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A pop-up window will appear to confirm that you want to delete the selected exercise. To delete the
selected exercise, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Facility Details”
screen in edit mode.

Attention X

Are you sure you wish to delete selected Exercise?

Upon clicking “Yes”, a pop-up window appears indicating that the exercise was successfully deleted from
the facility.

Attention X

Row deleted successfully
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5.6.6.3 Adding an Exercise

Click the “Edit” button at the top, right side of the “Facility Details” screen.

| 4, State of Alaska

Alaska Department of Environmental Conservation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit I::Ecuslranrnrdl
Search/Browse | Contingency Plan Faclity, Tank Reports | Adminestrabion \
I Facility Detalls I Move Tanks EMt |y +0
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In the “Exercises” sub-tab at the lower, left side of the screen, click the green “+” icon to add a new
exercise to the facility.

4, Sstate of Alaska

Alaska Department o f Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DECWstalﬂlfordl
User Manua
Search/Browse || Contngency Plan Tank | Reports || Admanistration
Facility Details Move | | Tanks | [ Sae [X @S % + O
Fetro Marine Hetchican | (1100 Stedman Street. Ketchian. A 00901 || Inspection History Use DEL Rey ko oiete fow from Catatiace
FERM » [ Ragors 71 Active inspectorjs) Inspection Date LetierDate  Comment
Facility Capacities{bbls): Schorr, B... 582015 22015 This is & new inspection... -~
Crude I Mon-Crude [T40043 Total 146043 Cook, Gary @&5/2012 Ar2ar2012 nEpecton revesled & disc
Largest Tank 8005 RPS I3T18 Delkars, 52272000
Comment: Steete, Di... 32072008 202008 Secondary contamment li =
Tamk imspecticons and majer zepaizs, Feb-Max 1556, Hogson, 82272004 THO2004 Routine facility inspection,
SCA volume inadegquate a= of Feb 2000 Tanks 2, 11l and 12 —_— P
rented at lower levels in 2000; 3CA now adeguate. Hagsan 10/2zz002 T
Hopson, #2000 2002000 Drop-in inspaction to chac
= = Hepson 310V1988 Additional issues: noica g
Addresses || Terminal Information
! | TEEPFaY | TONMGLE ArFI10EE Ravarsl hissasisal smd see
Exercise History Use DEL kay 1o delste row fom Database Details for Selected Inspection B
Observer Exsrcise Dats | Lotter Date Rating EF CH Shipping Corgany [USA] | [Fafing
Biar2015 = | B22015 w | |[Scho, Bet [=
Hopson. Dan 222004  T/132004 s | e o Beay |
: Steele Dickens 3720r2008 202008 5 : TTPEE : =
H = fhis 15 a2 mew inspection. ..
Oedeers. Nodurh 5222000 '
Cook. Gary 852012 8262012 s =
. Inspection Actions & DEL key o " - i
Details for Selected Exercise i mmm = cu"’:’ ':;:"'; L;':ee::.w :"ﬂ'm: -
e 1 ‘ on Description Effective ple a saoiution Da
E20/2008 *| Eae200d *| SweleDickens d
[DEC Announced = Enercias Aclions Click to add a
Comment: ; -
new exercise
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The fields in the “Details for Selected Exercises” section are cleared and a red “Modified” notification
appears. Enter the details of the new exercise in the fields provided. Then, click the green downward-
facing arrow in the same section to save the new exercise.

NOTE: Business rules dictate that an Observer must be specified when creating a new exercise to the
facility.

Addresses || Terminal Information | Exercises

Exercise History Uss DEL key to delete row from Database

Observer Exercise Date Letter Date Rating
Hopson, Dan 6/22/2004 71312004 S 5
Steele/Dickens 3r20/2006 3/29/2006 S A
Oelkers, Nodurft 51222009 1
Cook, Gary 6/5/2012 6/26/2012 s -
Details for Selected Exercise F

@ May ®
S M T W T F S Enter the details of the

[ 28 1 2 exercise, and then click
5 6 I 8 9 here to save changes
41112 13 14 15

17 18 19 20 21 22 23
24 25 26 27 28 29 30

2014 2016

Exercise Actions
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A pop-up window will appear to confirm that you want to save the exercise. To add the new exercise to
the facility, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Facility Details” screen
in edit mode.

Attention X

Are you sure you wish to save selected exercise?

Yes

Upon clicking “Yes”, a pop-up window appears indicating that the exercise was successfully added to the
facility.

Attention X

Exercise updated successfully!
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5.6.6.4 Updating or Editing an Existing Exercise Action

Click the “Edit” button at the top, right side of the “Facility Details” screen.

| 4, State of Alaska
L Alaska Department of Environmental Conservation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit I::Ecuslranrnrdl
Search/Browse | Contingency Plan Faclity, Tank Reports | Adminestrabion \
I Facility Detalls I Move Tanks EMt |y +0
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With the “Exercises” sub-tab selected, click the exercise that contains the exercise action you want to edit
within the “Exercise History” section at the lower, left side of the screen. Then, click the “Exercise

Actions” button.

»f Environmental

Sp|l| Prevention and }\esponse

IPP Records Management and Reporting DECU}J"J}';?'_E

Searl:-v* Browse || Contingency Plan Tank | Reports || Administration
Move Tanks Save x-f \, Ll il

Famlrty Deta:ls
Fetro Marine Kewchikan | (1100 Stedman Stree!, Ketchikan, AK 9001 Inspection History Iz DEL ey 1o deiets row from Database
TERM - Ragions 7| Bctive Inspactor{s] Inspaction Date Lelfer Date Ccomment
Facility Capacities{bbls) A Schorr. B... SE2015 S22 This is @ new inspection...  »
Crude iJ Mon-Crude A40043 Total 140043 Cock, Gary &/82012 28202 Inspection revealed B disc
Larges: Tank 38055 RPS [i3T18 On-Water RFS [12344 ] Oelkers, 52272000
Comment: Steele. Di 32072008 H26/2000 Secondary containment li =
Tank inspections and majer zepaizs, Feb-Max 1554, Hazson, B/2272004 7/10/2004 Rewting facilty inspastion,

SCA volume insdequare as of Feb 1000 Tanks 2, 1l and 12

wrented at lower levels in 2000; 3CA now adeguate. Hepson 10722/2002 117572002
Haopson, 2000 Walki2000 Drop-in inspaction to chec
5 Hopson 3M0eas Additional issues: no ic2 g
Addresses || Terminal informaton -
L m - o | LMliewses Ad TEAI008 ArT2G0E Saiinesl higtndesl snd sean
Exercise History Uss DEL key o delste row from Datsbase Details for Selected Inspection & o
Observer Exorcise Date  Latier Date EP Ci Shipping Comgany [USA) »| [Fafing
Hopson. Dan 532003 5212008 2018 [*] E22015 =] Behom.Bety =]
Hopson, Dan 2272004 TI132004 _Commmt;
This i il it ti Ry s s
Steele/Dickens 3/20/2008 3/20/2008 e
Qelicers. Nodurf 2272008
= e R Inspection Actions Usa D = e,
Details for Selected Exercise Pt Usa DEL key to sasete row Daacase & 9
Unknown = Action Description Efective Date Completion Date  Resclution Date
- s E
[8/2003 *| B0 *] [Hopscn. Dan - Select the exercise, and then

DEC Announced [ = click Exercise Actions

Comment

Recommendations include:
=hard hat use for boulder shereline work
~betcer attachment points on bottom of booms for

Exercise Actions

W
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The “Exercise Action Details” pop-up window appears, listing all exercise actions associated with the
selected exercise.

Double-click on the action you want to edit, and then make the desired revisions in the editable fields
provided.

When all revisions have been made, click the “Save” button at the bottom of the pop-up window to save

the changes. Otherwise, clicking “Cancel” will redirect you back to the “Facility Details” screen in edit
mode.

Exercise Action Details

Exercise Actions
Use DEL key to delete row from Databag

Due Letter Comment
new action 51172015 51172015
new action 5/112015 5112015

Doubleclick on the action,

Action:

new actlion

Update any editable field,

51172015 w | 511/2015 » | 51172015
Comment:

and then click Save

Cancel Save

Upon clicking “Save”, a pop-up window appears indicating that the action was successfully updated to
the exercise.

Attention X

Action updated successfully!
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5.6.6.5 Deleting an Existing Exercise Action

Click the “Edit” button at the top, right side of the “Facility Details” screen.

| 4, State of Alaska

Alaska Department of Environmental Conservation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit I::Ecuslranrnrdl
Search/Browse | Contingency Plan Faclity, Tank Reports | Adminestrabion \
I Facility Detalls I Move Tanks EMt |y +0
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With the “Exercises” sub-tab selected, click the exercise that contains the exercise action you want to
delete within the “Exercise History” section at the lower, left side of the screen. Then, click the “Exercise
Actions” button.

1l Ce )

evention and Response

IPP Records Management and Reporting DECljslarJ;lfo(q
User Manual
SearchvBrowse | Contingency Plan Tank || Reports || Administration
Facility Details [Move | [ Tanks || Save | M2 % + 0
Fetro Marine Ketchikan | (1100 Stedman Sireet. Ketchikan, AK &8601 Inspection History Wi DEL ke to daete row rom Datacase
TERM [= Regicns 71 Active Inzpecior{s) Inspection Date Letier Daie Comment
Facility Capacities[bbis): Schorr. B... 582015 522015 This is 3 new inspection... -
Crude Mon-Crode 130043 Total 140043 Coolk, Gary 6/872012 8r2872012 Inspection revealed 2 disc
Largest Tank EE005 RPS 13718 OnVater RPS [12344 Oelicers, 2272000
Comment: Stegle. Di... 3202008 312072008 Secondary containment i =
Tamk inspections and majer zepaizs, Feb-Maz 1556, Hogson, B/Z272004 T 02004 Routine facility inspection,
BCh volume inadequace as of Feb 2000 Tanks 2, Il and 12 e ——
rented at lower levels in 2000; SCA now adeguate. Haogpsen oizzzonz TaEna
Hogson, 2000 W20/2000 Crop- inspaston (o chec
= = Hopson SMQ1EEE Additional issues: noice g
Addresses || Terminal Information -
e - « | Lidasas RA TEIGDE ADVACOR Sauarsl kigwane sl and aren
Exercise History Uss D= key 10 oslete row fom Datatase Details for Selected Inspection L
Obnsrver Exsrcise Dats  Letter Date Rating EP O Shipping Company [USA) |=| [Faing
Hopson, Dan S8/2003 E21/2003 S ||| BEZOTE *| B0 [=] Echorm, Bey =]
Haopson, Dan 82212004 TH32004 5 e Cnmm:ent: :
SreeleDickens 202008 202008 5 r || A
Oelicers. Nodurft 52212000 i
Details for Selected Exercise § 4 || ‘nepectionActions e DEL ke 1o dists row Datseaee & o
A 1L A
= 0 ciion Description Effective Dats  Completion Date solution Dats
BR2003 = | B12003 [*] Hopsen.Dan =
DECAnnounced | = lF_xﬁsenT:onsaé Select an exercise, and then
e o ST click Exercise Actions
Recommendations include: -
=hard hat use for boulder shoreline work |
~better attachment points on bottom of booms for o
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The “Exercise Action Details” pop-up window appears, listing all exercise actions associated with the
previously-selected exercise.

Highlight the exercise action that you wish to delete, and then click on the Delete key on your keyboard.

Exerciss Action Details

Exercise Actions

e DEL Eary Lo datete row from Dacabad
Action _Dut | Leter ‘Comment
new action BM1/2015 5112015
new achon

\5111!21315 SRS

Highlight the exercise action that vou
wish to delete, and then click on the
Delete kev on vour kevboard

Action:
newW action

112013 w | SM1L2015 w | 5112013
Comment:

Lancel =dve
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A pop-up window will appear to confirm that you want to delete the selected action. To delete the
selected action, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Exercise Action”
pop-up window in edit mode.

Attention X,

Are you sure you wish to delete selected Action?

Upon clicking “Yes”, a pop-up window appears indicating that the action was successfully deleted from
the exercise.

Attention X

Row deleted successfully
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5.6.6.6 Adding an Exercise Action

Click the “Edit” button at the top, right side of the “Facility Details” screen.

| 4, State of Alaska

Alaska Department of Environmental Conservation

W Spill Prevention and Response

IPP Records Management and Reporting Click Edit I::Ecuslranrnrdl
Search/Browse | Contingency Plan Faclity, Tank Reports | Adminestrabion \
I Facility Detalls I Move Tanks EMt |y +0
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With the “Exercises” sub-tab selected, click the exercise that you want to add the action to within the
“Exercise History” section at the lower, left side of the screen. Then, click the “Exercise Actions” button.

IPP Records Management and Reporting DEclu_a_f_;anfom
Search/Browse || Contingency Plan | Facdity | Tank || Reports || Administration
Facility Details Move | [ Tans | S |[X# S % + O
Fetro Marine Ketchikan | 1100 Stedman Sireet, Ketchikan, AK 000901 Inspection History \sa DEL key bo dzist row from Database
TERM * [ Fegins +1 Active inspector(s) Inspection Date Letier Date  Comment
Facility Capacities{bbis): Schorr. B...  S8R2015 S2015 This 5 @ new inspection. .. -
Crude I Mon-Crude [T4O043 Total /140043 Cook, Gary 8/52012 a2l Inspection revealed & disc
Largest Tank 25005 RPS 3718 On-Water RPS 12344 Delkers, S/222000
Comment: Steele, Di... 320:2008 32072008 Secondary containment i =
Tank inspections and major zTepairs, Feb-Mar 1595€. Hazsan. (2272004 71072004 Rowtine facility inspection,
SCh volume inadegquare as of Feb 2000 Tanks 2, 11 and 12 m—— e
wvented at lower levels in 2000; 3CA now adeguate. Hopsan 0222002 s
Hopson, 82000 2872000 Drog-in inspection to chec
= Hogson 11908 Addibonal issues: no ice
Addresses || Terminal Information = 8
L Rloncs A TEOAG0E RITIIGCE foannenl hegtoriosl snd set
Exercise History Uss DEL sy 1o deiste row fhom Databasa Details for Selected Inspection B
Observer Exorcise Date  Letisr Date EP 01 Shipping Comzany (USA) v| [Fafing
Hopson. Dan Erar2003 2172003 5 - BE2015 » | BR22015 = | Bchom, Betty ¥
Hopson, Dan S22004 | TIA2004 s | || Comment
Sreele/Dickens 32002008 3202008 5 W[ [P+ e inEpra T an
Cefcers, Modurf Sarz00e E
. F———— P Inspection Actions & DEL ey 1o ¢ Datacase ¥ 4
Details for Selected Exereise i i Use DEL key 1o omese row Douacase § ¥

Unknown r 5

B/B/2003 w| &2172003 |=| Hopsen. Dan
DEC Announced -

Comment

Recommendations include:
=hazd hat use for bBoulder shozeline wozk
~better attachment points on bottom of booms for

=\ '

Exercise Actions

4 0B

actlon Description Effective Date Completion Date  Resciution Date

} Select an exercise, and then
click on Exercise Actions
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The “Exercise Action Details” pop-up window appears, listing all exercise actions associated with the
previously-selected exercise.

Click the green “+” icon at the top, right side of the pop-up window. Enter the details of the new action in
the editable fields provided, and then click the “Save” button at the bottom of the pop-up window to add
the action. Otherwise, clicking “Cancel” will redirect you back to the “Exercise Action Details” window
in edit mode.

| o o s e e = e |
Exeércise Action Details

Exercise Actions
Use DEL key to delete row from Datab
JAckon, =i =
new aclion 51172015 5112015

Click here to add a new action

Action:

néw aAction

"~ Enter the details of the new action,

51172015 » | 51112015 w | 51172015 b
Comment:

and then click Save

AW

Cancel Save

Upon clicking “Save”, a pop-up window appears indicating that the action was successfully updated.

Attention X

Action updated successfully!
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5.7 Moving a Facility

To move a facility and its associated tanks to a different, existing contingency plans, click on the Move
button located in the upper right-hand side of the Facility tab.

_‘,».., State of Alaska
Alaska Department of Environmental Conservation

Spill Prevention and Response

. Click here to move the facility
IPP Records Management and Reporting . . 2 DECl\jstanford
to a different contingency plan User Manual
Search/Browse | Contingency Plan | Faciify. Tank | Reports || Administration
Facility Details Move Tanks Edi MPphS =0
Petro Maring Katchikan 1100 Stedman Streel. Kelchikan, AK 93901 Inspection History
TERM T =1 Aclive Inspector(s) Inspection Date  Letter Date  Comment
Facility Capacities(bbis): Schor, B... 582015 522015 This is a new inspection. . o
Crude 0 Non-Crude 149043 Total 145043 Cook, Gary 6/5/2012 B/26/2012 Inspection revealed 8 disc. ..
Largest Tank 36005 RPS 13716 On-Water RPS 12344 Oelkers,... 3222009
Comment: Steede, Di... 32072006 32972006 Secondary containment lin

When the new window opens, enter the contingency plan where you wish to move the facility, and click
Move.

Mowve Facility ]

Move Facility to CPlan |

Cancel Move

You will receive confirmation after the facility has successfully been moved to the new contingency plan.
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5.8 Deleting a Facility

When you delete a facility, you also delete all of its associated tanks. To delete a facility, click on the
delete icon located in the upper right-hand side of the Facility tab.

‘,‘-\ State of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting Click here to delete the facility DEEtlipq??rﬂ

Search/Browse || Contingency Plan Tank | Reports || Administration

Facility Details Move Tanks Edi |Mds +«0

o Marine Kaichikan | 1100 Stedman Strea!, Kelchikan, AK 9930 Inspection History
TERM Regions | Active Inspector(s) Inspection Date  Letler Date Comment
Facility Capacities{bbls): i Schor, B... 582015 5212015 This is a new inspection. .. -
Crude 0 Non-Crude 14004 Total 148043 Cook, Gary &/5/2012 B28/2012 Inspection revealed 8 disc
— ———

When the confirmation window opens, click Yes to delete the facility and its associated tanks, or click No
to cancel.

Attention X

Are you sure you wish to delete the Facility with Tanks?

You will receive a confirmation that the facility and its associated tanks have been deleted.
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6.0 TANKS

6.1 Performing a Search for Tanks

A tank search can be executed by selecting and/or entering criteria in the following fields:
e (Capacity Range
o These fields allow you to search for facility tanks within a specified range (can either be
bbl or gal).
e Facility Id
o This text field allows you to search for tanks within a specified facility by entering the
Facility Id.
e  Tank Number
o This text field allows you to search for tanks by entering a Tank Number

A, state of Alaska
il Alaska Dep et of Environmental Conservation

M Spill Prevention and Response

IPP Records Management and Reporting DEC'-jstar{Iford
w2 Manua

Contingenty Plan | Facdity || Tank | Repons || Administration

Enter Contingency Plan Search Criteria «0
* e F f v | Expiration Date = - h i . w| |« Active Plans %
w «ss [Bans on v | Approval Date Plan Holde Flan T Fian : 3 Search
Panis | Pan Hode Fian Thia Agcroval Cate | Expiration Date | Stns Active
Enter Facility Search Criteria «{ | | Enter Tank Search Criteria msesy 117s T 0
- « Active Facilities A 100 == 5000 Capacity Range (bt} +* %
F P F Search | | JFac%) ik N Search
FailRy D Fanis  Name Tyee Faclity|D  TarkMuwber  Cagactty Sty
5754 108 1007 Vertical 2
-1 1 128 Vertcal
5782 2 18% Vertical
5752 3 1188 Virtical
572 4 183 Vertical
5752 5 1188 Wertical
5TR2 E 1135 Virtical $
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NOTE: To convert the the capacity units of all values in both the search field and in the search results grid
from gallons to barrels and barrels to gallons, select the bidirectional green arrows next to the broom icon.
Searches will be done in the units specified.

Enter Tank Search Criteria resutts: 1170\ * O
100 -+ (5000 | Capacity Range (bbl) «* %
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6.2 Exporting Tank Search Results

Perform a search for tanks. For information on searching tanks, see section 4.13.

In the top, right corner of the “Enter Tank Search Criteria” section, click the export icon. This will export
the search results list to Notepad, or a similar application.

A stare of Alaska

nent of Environmental Conservation

revention and Response

IPP Records Management and Reporting DECyjstanford
wSEr Manua

Search/Browsa | Contingency Flan || Faciity || Tank | Reports | Administration

Enter Contingency Plan Search Criteria «“
> oee [Flan: : - = [ - h - « Active Plans %
¥ «es [Plans on v | Approval Date Plan Holde Fian 18 Fian : 3 Search

Plan il | Pln Hoker Fian Tiie Agoroval Date Expiranon Date Bhns Active

Click here to export
search results

AW

Enter Facility Search Criteria =) || Enter Tank Search Criteria prm— i
F e - « Active Facilities A 100 wen 5000 Capacity Range (bt} +* %
FaclEy N F - = Facisy Search | | | Facif ik Search
Fadiiy I Panis | Namé Typt Faclity 10 TarkMNumbsr  Capactty Style

Sred 108 1007 Wertical "_‘

L1 1 1125 VEICE i

5752 F) 1188 Wertical

5752 3 11838 Viarticad

-7 4 1189 Wiertical

LT & 1188 Wertical

5752 E 1135 Virticad -
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A pop-up window appears giving you the option to either open or save the file. To open the list of search
results, click the “Open” button and the list will automatically open. To save the list of search results,
click the “Save” button on the pop-up window.

Do you want to open or save export.csv from degnusparappl? Open Save v Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The export.csv download has completed. Open = Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

Click here for more options Save
=
\“. Save as
Do you want to open er save export.csv from decjnusparappl? Open Save - Save and open
|

6-152



6.3 Viewing Tank Details from Search Results

In the tank search results grid, click the view/edit icon in the last column of the tank entry that you want
to view.

A, state of Alaska

IPP Records Management and Reporting DECjstanford

User Manua!

Cur-'l-ngequ'lan Faciity || Tank || Reports || Administration

Enter Contingency Plan Search Criteria - i
= .
¥ s Flans f | Expiration Date = - F - - « MActhve Plans
* ... on or Before | *| Approval Date Fian Holde Plan Title [ ] Facaty id Search
Pian i Fian Hoider Flan Tille: Approval Date Expiration Date Sahs Aclive

Click on the view/edit icon to
view the tank details

Enter Facility Search Criteria - Enter Tank Search Criteria
'y Type - v Bctive Facilities X 100

Faciliy | Facily Flan 13 Facili Search |

Faciity ID PEniD Name Type Faciity ID
5754
8752
5752
5752 4 185 vertical
£7E2 £ 1188 Vertical
e E 11585 ertical I
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6.4 Printing Tank Details

From the “Tank Details” screen on the “Tank” tab, click the export icon at the top, right corner of the

screen.

IPP Records Management and Reporting

Click here to export the
details to a printable

DEC)\jstanford
L Manus

zer |
SearchBrowse || Contingency Flan | Faclisy Reports || Administration document \
Tank Details Move || Edt (MR 0
o Inspection History
= Existing (& New inspector Inspection Date  Typs statue

Comment: B

pireral oil drilling fluids = double walled

Construction: &*

m m Double Bottom
Tank Style -
Repairs: Details for Selected Inspection
Mot Int Insp Mgt Ext Insp

Appurtenances: Comments and Recommendations:

3rd Party Inspection Actions Foundation Conditions Other Conditions

Action Laitar Completion  Commant

Tank Fleor Conditions

Tank Shell Conditions
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A pop-up window appears giving you the option to either open or save the file. Clicking the “Open”
button will automatically open the document in Adobe Reader (or similar program) in an easily printable
format. To save the document for printing later, click the “Save” button on the pop-up window.

Do you want to open or save Tank.pdf (18.7 KB) from degjnusql1? Open Save v Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The Tank.pdf download has completed. Open = Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

Save

‘ i Save as

Do you want to open or save Tank.pdf (18.7 KE) from decjnusqll? Open Save | ¥ Save and open

Click here for more options
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6.5 Adding a New Tank to a Facility

After selecting the desired facility to add the tank to, click on the “Tank” tab at the top of the screen. If
this yields a “Tank Details” screen that is already populated with the data of a currently existing tank,

click the green “+” icon at the top, right side of the screen. A new “Tank Details” form will be generated
on the screen with empty fields.

A State of Alaska

Alaska Depariment of Environmental Conscrvation

Spill Prevention and Response

Click here to generate a new

IPP Records Management and Reporting Tank Details form DECF;HF.J?!?
Search/Browse | Contingency Plan | Faciity E Repors || Administration
Tank Details [Move | [Eit | X$CY +O
1008 Inspection History
n Serves Existing @ New Inspector Inspection Dats  Type status

Comment: !

Construction: &=

m m Diouble Bottom

JVarbca AP 850 Velded

Tank Sryle =
Repairs: Details for Selected Inspection

MNext Int Insp Next Ext Insp

Appurtenances: Comments and Recommendations:
3rd Party Inspection Actions Foundation Conditions Dther Conditions

Actlon Latter Completlon  Comment

Tank Floor Conditions Tank Shell Conditions

6-156



Populate the fields on the “Tank Details” form by entering data in the text fields and making selections
from the drop-down menus provided.

NOTE: Business rules dictate that a new tank requires a Tank Number, Product, Status, and a Capacity to
be specified.

A, state of Alaska

Alaska Department of Environmental Conservation

"8 Spill Prevention and Response

Enter Tank Details,
and then clickSave = UserMa

Search/Browse || Contingency Plan | Facility Raports || Administration \
[ oses | sae (XETh 0

Tank Detalls

IPP Records Management and Reporting

1005 Inspaction History
Prod Waler | [Outof Servica | [10600 Existing () New | |!n#Rector Insrection Dua sl vrs S

Comment:

A confirmation pop-up window will appear. To save the newly-created tank, click “Save”, otherwise
clicking the “Cancel” button will redirect you back to the “Tank Details” screen in edit mode.

Tank Modification Confirmation x

Pending Inspection Changes
Tank Detail Changes

Upon clicking “Save”, a pop-up window appears indicating that the tank was successfully updated.

Attention X

Tank updated successfully!
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6.6 Updating or Editing a Tank

Locate the desired tank entry to update. For information on searching and viewing tank details, see
sections 4.13 and 4.15.

NOTE: Only authorized personnel have the ability to edit and update tank details and will see an “Edit”
button.

Click the “Edit” button at the top, right side of the “Tank Details” screen.

A, state of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting

Click Edit

Comment:

Search/Browse || Contingency Plan | Facility Reports | Administration

Existing (&) New

Inspection History
Inspector

Inspection Date  Type

DECYstanford
Ligar Manqyal
Edt | X$Th +0
Status
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Upon clicking the “Edit” button, green arrows and “+” icons appear throughout the screen and many
fields change from read-only to editable. Make modifications to any editable field.

Alaska [ Jep nmental C

Spill "Prevention and Rexpome

L DEL Ky 1 OB oo frovs O .a:as-l‘ ~r|

Completion Comment /

Update a tank
inspection action

3rd Party Inspection Actions

Acflon Latier

Create a
IPP Records Management and Reporting el DEC_u;t_ufn!f?rg
Search/Browse | Contingancy Plan | Facsity Reponts || Administration
Tank Details Move || Save | =% +0
005 Inspection History \Usa DEL key to oaiets now rom Database
Waries [=] [nSenice =| [18500 Exigting (= New Inapecior Inspection Date | Type Status
Comment: %
mineral oil drilling fluids = double walled
Construction: &
(m meter | Bt By Dwouble Bottom
Verbcal - w| AFIB50 w | [Weided -
Tank Style L
Repairs Details for Selected Inspection L Y]
MNext Int Insp MNext Ext Insp
Appurtenances: Comments and Recommendations:
it 3t = | Misual Monitorin - - . -
. = = : Updateinspections
= | |Under Tank Liner - -
Foundation Conditions Other Conditions

Tank Floor Conditions

Tank Shell Conditians
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When all modifications have been made, click the “Save” button at the top, right of the screen to save the
changes and exit out of edit mode.

A, state of Alaska

Alaska Department of Environmental Conservation

# Spill Prevention and Response

Click Save to save all

i - . DEC)\jstanford
IPF Records Management and Reporting changes and exit edit mode _{_N_j_al
Search/Browse || Contingency Plan || Facility Reports || Administration
Tank Details Moad Move || Save (M$pZ%/+O
1005 Inspection History Ui DEL kb io delete row bom Database
aries =| nSenice =| [16800 Exdsting (@ New | |inspector ~~~ |inspectionOate Typs =~ |Staws =~~~
Comment: [
mpineral £il dzrilling fluids - double walled

NOTE: You may click on the refresh icon to exit out of edit mode, if changes have already been saved to
the record using the save icon within the individual sections of the record (see section 3.1.9). However,
please note that clicking on the refresh icon without saving changes first will discard any unsaved changes
made to the record.

B State of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DEC\jstanford

Liser Manyal

Search/Browse | Contingency Plan | Facility | Tank | Reporis | Administration

Tank Details Move || Save x-= L i)
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6.6.1 Updating Tank Details

Tank details can be updated or edited by selecting and/or entering criteria in the following fields:
Tank Number

Product

Status

Capacity

Existing or New Tank
Comment

Construction data

Repairs

Appurtenances

3" Party Inspection Actions

Click the “Edit” button at the top, right side of the “Tank Details” screen.

A, state of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting Click Edit DE(Eils\quj:?rg

SearchiBrowse || Contingency Plan || Facility Repo:‘ls Administration
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Update any editable field in the Tank Details section, and then click Save.

4, state of Alaska

1 Depar t of Environmental Ce ion
m Spnll Prevention and Response

Update any editable field,

IPP Records Management and Reportin . DEC)jstanford
g ke and then click Save User Manual
Search/Browse || Contingency Plan || Faciity | Tank | Reports | Administration / \
Tank Details A a "\':'\.E x '1.F LA ﬂ
TS Inspection History Use DEL key o deskets row from Diatabase
Varies =] InService > [iBe00 Esisting ® New Ingpacior inspaction Date  Type Statue
Comment: £
lineral oil drilling f£luids - double walled|
Construction: &
: M Crame I 5 Bt By Double Bottom
Wertizal |* [Foundat |=| APIBSD |=| Melded |
Tank Style -
Repairs: Details for Selected Inspection B i
Meoxt Int insp Mgt Ext Insp
Appurtenances: Comments and Recommendations:
= | Msual Monitoring - g
*| Under TankLiner [+ e echon -
3rd Party Inspection Actions 5% DEL ey 1o ot row rom Camacase B o Foundation Conditions Other Conditions
Action Letber Compietion | Comment
Tank Floor Conditions Tank Shell Conditions
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After making all desired revisions to the tank details, click the “Save” button in the top, right side of the
screen. A pop-up window will appear to confirm that you want to save the recent changes to the tank.

Tank Modification Confirmation x

Fending Inspection Changes
Tank Detail Changes

Save

To save the changes, click “Save” at the bottom of the pop-up window. A new pop-up window will
appear briefly indicating that the tank was successfully updated.

Attention X

Tank updated successfully!
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6.6.2 Updating Tank Inspections

This section allows you to edit or create a new inspection and save the details of that inspection to the
tank.

6.6.2.1 Updating or Editing an Existing Inspection

Click the “Edit” button at the top, right side of the “Tank Details” screen.

4 state of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting Click Edit il i
Lisar Mangyal

SearchiBrowse || Contingency Plan || Facility E‘teno.’ls Administration \
Tank Details Mave Edt XFh/+O
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Locate and select the tank inspection you want to edit within the “Inspection History” section at the top,
right side of the screen.

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DEc;uslan:?rg
Search/Browse | Contingency Plan | Faciity E Reports || Administration
Tank Details Niove Save (MBS =0
| Inspection History I Usa DEL key 1o daiste row from DSlabase
Varies *| InSenice =] [1esog Existing ® New | | MOpecior Iapacion Dae | IYRe p—
Comment: Gary Evans Siz2ns AF1853 External  Conditional -

pinezal oil dzilling £fluids - double walled

Constrchon« Select an inspection
ght | fer W ¥ Ej Doubde Battom
Nertical [* [Foundabion = | AP G650 = | ‘elded -
Tank Style o
Repairs: Details for Selected Inspection B i
AP 853 Eawmna -
5122015 =| Condibona »| [Gary Evans
Next Int insp [Nexd Next Ext Insp
Appurtenances: Comments and Recommendations:
! hing w| [VisualMonitoring | ging =)
»| [Under TankLiner |v [eak Defechon »
3rd Party Inspection Actions Ut DL ey o o row pom Datasase B e Eoundaticn Conditions Other Conditions
Actlon Letisr Complation Cummon-l : =L e TERCHT ot
Tank Floor Conditions Tank $hell Conditions
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The details associated with the selected inspection populate the “Details for Selected Inspection” section.
Make the desired changes to any of the editable fields in this section, and then click the green downward-

facing arrow to save the changes.

NOTE: A red “Modified” notification appears at the top of the screen indicating that you are in edit mode

and have modified the corresponding section.

Inspection History iUza DEL ey o daista row from Catabase
Inspactor inspaction Date  Type Status
Gary Evans SM22015 AP| 853 External Conditional 4

Update any editable field,

and then click to save
Details for Selected Inspection 3 K/ \I g
AP| 853 Extemnal *| |nspection Compan) ]
5122015 »| Conditonal *| [GaryEvans |
Mext Int Insp  |[Wexd int MNext Ext Insp | Ext
Comments and Recommendations:

Foundation Conditions Other Conditions
= R ondion =
= R rndon =
= — =
Tank Floor Conditions Tank Shell Conditions
—— = i -
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A pop-up window will appear to confirm that you want save the changes to the selected tank inspection.
To save the changes, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Tank Details”
screen in edit mode.

Attention X

Are you sure you wish to save selected Tank Inspection?

Upon clicking “Yes”, a pop-up window appears indicating that the tank inspection was successfully
updated.

Attention x

Tank Inspection updated successfully!
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6.6.2.2 Adding an Inspection

Click the “Edit” button at the top, right side of the “Tank Details” screen.

4, state of Alaska

Alaska Department of Environmental Conservalion

Spill Prevention and Response

IPP Records Management and Reporting Click Edit DECYstanford
Uear Manyal
Search/Browse || Contingency Plan || Facility Reports | Administration \

= re
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In the “Details for Selected Inspection” section at the middle, right side of the screen, click the green “+”
icon to add a new inspection to the tank details.

NOTE: A red “Modified” notification appears at the top of the screen indicating that you are in edit mode
and have modified the corresponding section.

4 state of Alaska

aska Department of Environmental Consery

Spill Prevention and Response

IPP Records Management and Reporting DECVst.ir?!nrd
User Manua
Search/Browse | Contingency Plan || Faciity Reports || Administration
Tank Details Mowe | [ Sawe [XBT % +O
1005 Inspection History Use DEL Key 10 deit 1ow from Database
Waries *| [nSennce [+] (18300 Existing (& New | | Inapectar ingpection Date  Typs statun
Comment: Ga ry Evans SM22015 AP1853 External Conditional i
mineral oil drilling fluids - double walled
Construction: &* .
; Click to add a new
Height j(m er | Bt B Double Bottom i 5
Vertical =  [Eoundabon [=] RPI850 [+ [Weided - Insp ection
Tank Style \ =
Repairs: Details for Selected Inspection I B up
AP 853 Extena d : iy
22015 »| KCondibonal w| Kary Evans
Meat Int Insp MNext Ext Insp
Appurtenances Comments and Recommendations:
nfenor Goatin = | Misual Monitoring -
= | Under Tank Liner w | sak -
Ird Party Inspection Actions Use CEL key 1o deists row fom Datscase B 4 Foundation Conditions Other Conditions
Action Latter Completion | Comment - = . x
Tank Floor Conditions Tank Shell Conditions
- 3 =
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Enter the detail information of the inspection in the editable text boxes and drop-down menus provided.

Then, click the green downward-facing arrow in the same section.

Inspection History Use DEL key to delete row from Database

Gary Evans 5M212015

|[ Detais for selected inspection

Inspector Inspection Date Type Status

API1 653 External Conditional -

Enter the details of the
inspection, and then click
to save the inspection

—

AP| 653 External * | New Com

Next Int Insp |Next int
Comments and Recommendations:
This is a new inspection

Foundation Conditions
Settlement v

v

Tank Floor Conditions
General Corrosion v
[ -

-

pany

51212015 | ™ | |Not Satisfactory |*| [Marty Farris
Next Ext Insp |Next Ext

Other Conditions
Roof Support -
Vents hud

L

Tank Shell Conditions
Deformation -

v

Conditior v
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A pop-up window will appear to confirm that you want to add the inspection. To save the new inspection,
click “Yes”. Otherwise, clicking “No” will redirect you back to the “Tank Details” screen in edit mode.

Aftention X

Are you sure you wish to save selected Tank Inspection?

Upon clicking “Yes”, a pop-up window will appear indicating that the tank inspection was successfully
added to the tank details.
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6.6.3 Updating Inspection Actions

This section allows you to edit, delete, add and save inspection actions to the tank.

6.6.3.1 Updating or Editing an Inspection Action

Click the “Edit” button at the top, right side of the “Tank Details” screen.

4 state of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting Click Edit il i
Lisar Mangyal

SearchiBrowse || Contingency Plan || Facility E‘teno.’ls Administration \
Tank Details Mave Edt XFh/+O
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Locate and select the inspection in the “Inspection History” section at the top, right side of the screen that
contains the inspection action you want to edit.

A state of Alaska

of Environmental Cons tion

revention and Response

IPP Records Management and Reporting DECljstanford
wEer Nanua
Search/Browse || Contingency Plan || Faciity Reports || Administration
Tank Details Move S (X BTN +0O
1005 l Inspection History I Uine DEL fopy 10 Oelese row from Catatass
Varies =] Jn Service | [6500 Esisting (= New Inzpacior inspsction Date  Typs Status
Comment: ) Gary Evans. s220s AP| 353 External Conditional -
mineral oil drilling fluids = double walled Marty Famis 5122015 AF1853 Exdemal Met Satisfactory
Consholion: g Select an inspection
7 m ameler [m) (Yea E E Double Bottom
Verteal w dabion =| WAPIBED *| [Welded -
Tank Style il
Repairs: Details for Selected Inspection #p
Mext int Insp Wex! ind Mext Ext Insp |1
Appurienances: Comments and Recommendations:
Lig 3t [*] Msual Mondonng v g
= | [Under Tank Liner v [ eak Defect -
I 3Ird Party Inspection hcu‘onsl Use DEL key to dsiets row from Datsbazs & 4 Foundation Conditions Other Conditions
Action Lettar Completion  Comment ¢ it oLl X
New action 225 Sn22ms - ., = Lo -2
Tank Floor Conditions Tank Shell Conditions
Double-click on the inspection Adiion *] [Condiion -
action that vou wish to edit - i ¥ it ¥
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The “Inspection Action Details” pop-up window will appear. Make any modification to the selected
inspection action in the editable fields provided, and then click “Save”. Clicking the “Cancel” button will
automatically redirect you back to the “Tank Details” screen in edit mode.

3rd Party Inspection Action Details x

Action:
New action

51212015 v | 15/12/2015 v osure Date ol

Comment: T

Add, edit, or delete content,

and then click Save
N

Cancel\‘ Save

Upon clicking “Save”, a pop-up window appears indicating that the review was successfully added to the
tank.

Attention x

Action updated successfully!
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6.6.3.2 Deleting an Inspection Action

Click the “Edit” button at the top, right side of the “Tank Details” screen.

4, state of Alaska

Alaska Department of Environmental Conservalion

Spill Prevention and Response

IPP Records Management and Reporting Click Edit DECYstanford
Uear Manyal

.

Search/Browse || Contingency Plan || Facility Reuo.'ls Administration

= re
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Locate and select the inspection in the “Inspection History” section at the top, right side of the screen that
contains the inspection action you want to delete. Then, highlight the inspection action you want to delete,

and click on the Delete key on your keyboard.

4, state of Alaska

i

Alaska Depar of Environmental Conservation

IPP Records Management and Reporting

Spill Prevention and Response

DEC)jstanford
User Manual
Search/Browse || Contingency Plan || Faclity || Tank || Reports || Administration
Tank Details Move || Save M2+ 0
T |Insp-eﬂlon History I Wibe DEL ey to deiete row from Datacase
Waries =] InSenvice +] [i8z200 Existing & New [Inlpmw Iinspection Date  Type Status |
Comment: | Gary Evans SM22015 AP1BE3 Extarmnal  Conditional §
pinezal oil drilling £luids - double walled Marty Farmris 522015 AP1853 External Mot Satisfactory
ConstrecBon & Select an inspection action
it | T I Deouble Bottem
Nertical - Founda *| APIESD |=| Welded -
Tank Style -
Repairs: Details for Selected Inspection L L]
API BE3 Extemal v LT i 1y
2208 = | Condibonal = | |[Sary Evans
Meut Int Insp |1 Mext Ext insp |/
Appurtenances: Comments and Recommendations:
I v w| Misual Monitoring | ging 5
= | Nnder Tank Liner v echon v
| 3rd Party Inspection Actions | Uit DEL Key I osists ros fom Catseass B e Foundation Conditions Other Conditions
Action Latter Compistion  Commant Lk awin X o =
MNew action 512205 SM2205 » z X
Tank Floor Conditions Tank Shell Conditions
Highlight an inspection action, and then = &
click on the Delete key on vour kevhoard _ v .
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A pop-up window will appear to confirm that you want to delete the selected action. To delete the

selected inspection action, click “Yes”. Otherwise, clicking “No” will redirect you back to the “Tank

Details” screen in edit mode.

Attention

Are you sure you wish to delete selected Action?

Yes

You will receive confirmation that the row was successfully deleted.
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6.6.3.3 Adding an Inspection Action

Click the “Edit” button at the top, right side of the “Tank Details” screen.

4, state of Alaska

Alaska Department of Environmental Conservalion

Spill Prevention and Response

IPP Records Management and Reporting Click Edit DECYstanford
Uear Manyal

.

Search/Browse || Contingency Plan || Facility Reuo.'ls Administration

= re
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Locate and select the inspection in the “Inspection History” section at the top, right side of the screen that
you want to add the inspection action to.

A state of Alaska

Alaska I.'-'l{'|'-._'||'1 ment of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DEC_\jatalr'lIord
User Nanual
Search/Browse || Contingency Plan || Facdity Reports || Administrataon
Tank Details Mave Save (XGPS +0
1005 l Inspection History I Ui DEL iy 00 bR row from DaLICasE
Yaries = | |In Senvice = | 18200 Existing (=) New Inspactar ingpection Dats  Typs staws
Commant: ; Gary Evans 225 i AFI 853 External Conditional | -
kinezal oil drilling fluids - double walled Marty Faris 51202015 T AP1853 Extenal Mot Satisfactory
Construction: =+ Select an inspection action
ght | [Dvar hm ! _. Double Bottom
Vertical * [Foundat *| BPIE50  |=| MWeided ]
Tank Style 1l
Repairs Details for Selected Inspection 8 =p
AP1 853 Exdema - I ction Compan,
B2201% = | Condibonal = Gary Evans
MNext Int Insp  [Nexd Int MNext Ext Insp |1
Appurtenances: Comments and Recommendations:
Coating =] Misual Monitonng d i :
w| Under TankLiner [= | tectien =
3Ird Party Inspection Actions Lita DEL key 1o daiss row from Catscage B o Feundation Conditions Dther Conditions
Action Letter Compietion Comment —ondibon = NI -
Tank Floor Conditions Tank Shell Conditions
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In the “Inspection Actions” section at the bottom, left side of the screen, click the green “+” icon to add a
new review step to the review that is selected in the “Inspection History” section.

_%. State of Alaska

Alaska l'5+.|1 artm f Environmental C

Spill Prevention and Response

IPP Records Management and Reporting

DEC'ustanfurd
User Manual
Search/Browse || Contingency Plan || Facility Reparts || Administration
Tank Details Move || Save (X% +0D
005 Inspection History it DEL ol 10 DI FOW from DFlacase
Waries *| InService »| [12500 Existing () New rlmpu.lm Inspection Date  Type Status
Comment: | Gary Evans Enanms APl 853 External Conditional =
pinezal oil drilling fluids - double walled Marty Farris 522015 API1853 External Mot Satisfactory
Construction: &*
oht |im [ J Double Botom
Nertcal - F i3 = | AP E50 = | Welded -
Tank Style »
Repairs Details for Selected Inspection 3
AP 853 Exdermna - Co )
Er22018 = | Condibenal = | Gary Evans
Mext Int Insp |Nexd int Mext Ext Insp ! !
Appurtenances: Comments and Recommendations:
ot » | Visual Monitoring e gng
» | WUnder Tank Liner » je techon -
I 3rd Party Inspection Actions I Lise DEL Key ko dsiste row from Catatase B o Feundation Conditions Other Conditians
Action Littar Compistion  Comment R X - -
Click to add a new inspection action Tank Floor Conditions Tank Shell Conditions
to the selected inspection x ¥
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The “Inspection Action Details” pop-up window will appear. Enter the detail information of the

inspection action, then click the “Save” button in the pop-up window. Clicking the “Cancel” button will

automatically redirect you back to the “Tank Details” screen in edit mode.

Jrd Party Inspection Action Details

Action:

Comment:

T

Enter inspection action details, and then click Save

N\

Cancel Save

Upon clicking “Yes”, a pop-up window appears indicating that the inspection action was successfully

added to the inspection.

Attention

Action updated successfully!
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6.7 Moving a Tank

To move a tank to another existing facility, click Move in the upper right-hand corner of the Tank tab.

4, state of Alaska

nmental Cor

Sp||| "Prevention and Response

IPP Records Management and Reporting Select Moveto move the tank to another facility DECjstanford

Search/Browse | Contingancy Plan || Faciity Reports || Adminisiration \

 Tank Details Move | | Save (XN 0O

1005 Inspection History Use DEL ey o delete row from Calsbase

Waries [=] [inService [=] [15560 Existing (# Mew inspector imspection Date  Type statue

Comment; Gary Evans 5122015 AF1 853 External  Conditional -
mineral oil drilling £fluids - double walled Marty Farrs g12208 AP 853 External Not Satisfactory
Construction: =

ght |m Dus Km |¥e Euitt By Doubde Bottom

Wertcal - et =| KPS0 * | [WVeldea -

Tank Style s

Repairs: Details for Selected Inspection L

MNext Int Ingp (N Mt Ext Insp
Appurtenances: Comments and Recommendations:
f g =| Msual Monitoning | = g
= | Under Tank Liner - eak Defechion -

3rd Party Inspection Actions Lse DEL key o dsets row Somn Datasase LY Foundation Conditions Other Conditions

Action Letter Compistion | Cammant onde r onok X

new action SMZaE SM22MM5 - . A L L f X

Tank Floor Conditions Tank Shell Conditions
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When the Move Tank window opens, enter the Facility ID of the facility to which you wish to move the
tank, and then click Move.

Move Tank 5

Move Tank to Facility |

Cancel Move

You will then receive confirmation that the tank has successfully been moved to another facility.
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6.8 Deleting a Tank
To delete an entire tank, click on the delete icon located in the upper right-hand side of the Tank tab.

A, State of Alaska

1 Department of Environmental Conservation

Sp]ll Prevention and Response

IPP Records Management and Reporting Clickk here to delete the entire tank DE(;:'L'stah:iIoml
User Manual

Search/Browse || Contingency Plan | Facility Rep-on.s Administraion

Tank Details Move || Edit [Mgh +O
13 Inspection History

Diesel n Sefvice 44564 &) Existing () New Inspector Inspection Date  Type Status

Comment: David Udeson AM22011 AF1 653 BExlemal Satisfactory

Cone up I Bl Bell 51712006 AP1 6853 Intemal  Satisfactory
taLed. ALOVE 1A DRYALCAL CapRclEy; Al Matthevs O TI2T72003 API 653 Extemmal  Satsfactory

John Morrill 1172000 AP1 653 Exlernal Satisfactory

Construction: & Hopson 301993 Unknown Satisfactory

3533 [ty 90 - Double Bottorn | | T0dd Fisher 9/1/1996 AP1 653 Internal  Salbsfactory

Vertical AP 12C Welded

Tank Style:

When the confirmation window opens, click Yes to delete the entire tank, or click No to cancel.

Attention x

Are you sure you wish to delete the entire Tank?

You will receive confirmation when the tank has been successfully deleted.
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7.0 REPORTS

The “Reports” tab enables you to create the following customizable reports based on the data that was
previously entered and stored in the database:

IPP Aggregate Reports
CPlan Reports

Facility Reports

3" Party Tank Reports

7.1 Creating IPP Aggregate Reports

This section allows you to create a report of all unresolved exercises by date range. On the “Reports” tab,
click the blue “All Unresolved Exercises by Date Range” link in the “IPP Aggregate Reports” section at
the top, left side of the screen.

A state of Alaska

Alaska Department of Environmental Conservation
W Spill Prevention and Response

IPP Records Management and Reporting DECUstaEntm:
User Manual

Search/Browse || Contingency Plan | Facdity || Tank Administration

IPP Aggregate Reports CPlan Reporis

&) Unresolved Execcises by Date Range CPlan Conditions - Past Cue
CPian Conditions - Upcoming
Un

resolved Exercise Actions by Flan (Reguires CFlan 1o be Selected

Click here to create this report

Facility Reports 3rd Party Tank Reports
Inspection Actions - Past Due Inspection Actions - Past Due
Ingpgation Assions - Upesaing Inspection Actions - Ugeomng
Unresalved Inspections by Date Range Unresolved Inspeciions by Date Range
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A pop-up window appears prompting you to enter a date range.

Using the drop-down menus provided, enter an “On or After” date and an “On or Before” date. Then,
click the “Report” button at the bottom of the pop-up window.

4, State of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DEC"i_z!f!,[!f?f:d
Search/Browse | Contngency Flan | Faclity || Tank | Repors. | Administratn
IPP Aggregate Reports CPian Reports
Al Uncesolved Exercises by Date Range CPian Condiions - Past Due

Rl O

Salect Date Range &
EAETE %] G205 1=
Facility Reports | X B ] | 5
Cancel | | Report :
Fpechion 3-‘.1-:'-:--1."-77"‘?.;
nge .I"'EE:':-EG nspeciions by Date Range

Select dates, and then click Report
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A small pop-up window appears giving you the option to save, open, or cancel the report. Clicking the
“Open” button will automatically open the document in Adobe Reader (or similar program) in an easily
printable format. To save the document, click the “Save” button on the pop-up window.

Do you want to open or save ExercisesByDateRange.pdf (17.0 KB) from degnusqll? Open Save v Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The ExercisesByDateRange (1).pdf download has completed. Open = Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

” Click here for more options o
Save as
Do you want te open or save ExercisesByDateRange.pdf (17.0 KB) from decjnusgll? Open Save A Save and open|
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7.2 Creating Contingency Plan Reports

This section allows you to create reports related to contingency plan conditions and unresolved exercise
actions.

7.2.1 Creating a CPlan Conditions — Past Due Report

Under the “Reports” tab, click the blue “CPlan Conditions — Past Due” link in the “CPlan Reports”
section at the top, right side of the screen.

4 state of Alaska

ka nt of Environmental Conservation
Fﬁ Sp|[| Prevention and Response

IPP Records Management and Reporting DEt;ustadutord
Ser Nanual

Search/Browse || Contngency Plan || Faclity || Tank s] | Administration

IPP Aggregate Reports CPlan Reports

CFlan Cenditions - Past Due
CPian Conditions - '.'Dcc"-\ln;]\a
Unresalved Exarcise Actions by Fidg (Requires CFlan 1o be Selected

Click here to create this report

&0 Unresobved Exercises by Date Range

Facility Reports Jrd Party Tank Reports
Inspection Actions - Past Dus Inspection Actions - Past Dug
Ingpachon Agsions - Lipooming Inspection Actions - Lipcomng
Unresalved Inspectons by Date Range Unresolved Inspections by Date Range
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A pop-up window appears prompting you to enter a section parameter.

Using the drop-down menu provided, enter a section parameter. Then, click the “Report” button at the
bottom of the pop-up window.

;!. State of Alaska

b .-'\i;sh!-‘.u_l]cp;in ment of Iim'ir{‘r-nrm.'lﬂal Conservalion
W Spill Prevention and Response

IPP Records Management and Reporting I]Ecl'l_]stanfbru
or Manud
Search/Browse | Conlingency Plan || Facility || Tank |Repodis | Administration
IPP Aggregate Reports CPlan Reports
y Dats Range LPlan Conddions - Past Dya
CPlan Conditions - Upcoming
Unrasolved Exercise Actions by Plan (Reguires CPian 1o be Selgctad)

Select Section Parameter (=

Select a section, and then click Report

Facility Reports 3rd Party Tank Reports

Inspection Actions - Past Dy Inspection Actions - Past Due
Inspection Actions - Upcoming Inspect
Unsesolved Inspections by Date Range Unresolved Inspections by Date Range

Actions - Lipcoming
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A small pop-up window appears giving you the option to save, open, or cancel the report. Clicking the
“Open” button will automatically open the document in Adobe Reader (or similar program) in an easily
printable format. To save the document, click the “Save” button on the pop-up window.

Do you want to open or save CPlanPastDueConditions.pdf (251 KB) from degnusqll? Open Save = Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The CPlanPastDueConditions.pdf download has completed. Open = Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

| J Click here for more options e
Save as
Do you want to open or sove CPlanPastDueConditions.pdf (25.1 KB) from decjnusqll? Open Save - Save and open
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7.2.2 Creating a CPlan Conditions — Upcoming Report

Under the “Reports” tab, click the blue “CPlan Conditions — Upcoming ” link in the “CPlan Reports”
section at the top, right side of the screen.

4, state of Alaska

nt of Environmental Conservation
ﬁ Spl[l Prevention and Response

IPP Records Management and Reporting DEcuntanlm:

ser Manual

Search/Browse | Contingency Plan | Faciity || Tank |lFej Administration

IPP Aggregate Reports CPlan Reports

an Conditions - Past Due
an Conditions - Upcoming

All Unresolved Exercisas by Date Range

0 [y

)

Unresolved Exarcise Actions thlan (Reguires CFian 1o be Seleched

Click here to create this report

Facility Reports 3rd Party Tank Reports
Inspection Actions - Past Due Inspection Actions - Fast Due
Ingpgction Actions - Upesming Inspection Actions - Liscoming
Unresalved Inspectons by Date Rangs Unresclved Inspections by Date Range
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A pop-up window appears prompting you to enter a section parameter.

Using the drop-down menu provided, enter a section parameter. Then, click the “Report” button at the
bottom of the pop-up window.

4, State of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DEC\jstanford
User Manua

Search/Browze | Conlingancy Plan | Facility | Tank | Repods | Administration

All Unresolved Exercises by Date Range CFPlan Conditigns - Past Due
CFlan Conditions - Upcoming

Unresoheed Exercise Actions by Plan (Reguires CPlan to be Selecled)

IPP Aggregate Reports CPlan Reports

G0

Select a section, and then click on Report

Facility Reports 3rd Party Tank Reports

Inspection A
Inspection A

Unresohved in

15 - Past Dye Inspection Actions - Past Dys
15 = Upcoming Inspection Agtions - Upcoming
spachions by Dale Rangs Unresolved Inspections by Date Rangs
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A small pop-up window appears giving you the option to save, open, or cancel the report. Clicking the
“Open” button will automatically open the document in Adobe Reader (or similar program) in an easily
printable format. To save the document, click the “Save” button on the pop-up window.

Do you want to open or save CPlanUpcomingConditions.pdf (16.9 KB) from degjnusqll? Open Save v Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The CPlanUpcomingConditions.pdf download has completed. Open = Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

Click here for more options —
Save as
Do you want to open or save (PlanUpcomingConditions.pdf (16.9 KB) from decjnusqll? Open Save - Save and open
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7.2.3 Creating an Unresolved Exercise Actions Plan Report

This report requires a contingency plan to be selected. For more information on searching and viewing
contingency plans, see sections 4.1 and 4.3.

With a contingency plan selected, click the blue “Unresolved Exercise Actions by Plan” link in the
“CPlan Reports” section at the top, right side of the screen on the “Reports” tab.

Alaska De ‘partmen t of Environmental Conservation
rﬁi Spill Prevention and Response

IPP Records Management and Reporting DEC\jstanford

User Manus!

Search/Browse | Contingency Plan || Faclity || Tank | Hepors. | Administration

IPP Aggregate Reports CPlan Reports

A8 Unresobved Execcises by Date Rangs

CPlan Conditions - Past Cue
CPlan Conditions - Upcoming
Ln

resolved Exercise Actions by Plan (Reguires CS1an to be Sslected

Click here to create this report

Facility Reports Jrd Party Tank Reports
Inspection Actions - Past Due Inspection Actions - Past Due
Ingedcton Acsions - Lipeoming Inspection Actions - Lipgoming

Unrescived Inspections by Date Range Unresolved Inspections by Date Range
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A small pop-up window appears giving you the option to save, open, or cancel the report. Clicking the
“Open” button will automatically open the document in Adobe Reader (or similar program) in an easily
printable format. To save the document, click the “Save” button on the pop-up window.

Do you want to open or save UnresolvedExercisesByPlan.pdf (17.2 KB) from degjnusql1? Open Save v Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file or open the folder containing the file.

The UnresolvedExercisesByPlan.pdf download has completed. Open o Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

| Click here for more options save
Save as
Do you want te open or save UnresolvedExercisesByPlanpdf (17.2 KB) from degjnusql1? Open Save = Save and open
— |
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7.2.4 Creating Facility Reports

This section allows you to create reports related to facility inspections and inspection actions.

7.2.4.1

Creating an Inspection Actions — Past Due Report

Under the “Reports” tab, click the blue “Inspection Actions — Past Due” link in the “Facility Reports”

section at the bottom, left side of the screen.

4 state of Alaska

=

IPP Records Management and Reporting

Alaska Depar

it of Environmental

Spill Prevention and 'I\t‘sponse

DEC‘q stanford

User Manusl

Search/Browse || Contingency Plan | Faciity || Tank Administration

IPP Aggregate Reports

CPlan Reporis

A8 Unresobved Exercises by Date Range

£Pan Conditions - Past Cue

CPlan Conditions - U'pcoming

=

Unresolved Exercize Actions by Flan (Reguires CFlan io be Sslacted

Facility Reports

3rd Party Tank Reports

Inspection Actions - Past Dus
Ingpscton Actions - Lipooming
Unresalved Inspectons by Date Rangs

Click here to create this report

Inspection Actions - Past Due
Inspgction Actions - Ligeoming
Unresolved Inspections by Diate Range
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A pop-up window appears prompting you to enter a section parameter.

Using the drop-down menu provided, enter a section parameter. Then, click the “Report” button at the
bottom of the pop-up window.

" State of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting

DEC'@js__tanfor

SearchBrowsa || Contingency Plan | Faclity | Tank | Repods. Administratkon

IPP Aggregate Reports CFlan Reports

Al Unregohved Exercises by Diate Range :Plan Conditions - Fast Due
:Pign Conditions - Lipcoming
Unresgived Exercise Aclions by Plan (Reguires CFlan to be Selecied)

Select Section Parameter ()
| FFR_ 7] |
Cancel |f Report |

T

Select a section,/and then click on Report

Facility Reports Jrd Party Tank Reports

C g Inspaction Actions - Upcoming
spactions by Date Ranga Unresaived Inspeclions by Dats Range
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A small pop-up window appears giving you the option to save, open, or cancel the report. Clicking the
“Open” button will automatically open the document in Adobe Reader (or similar program) in an easily
printable format. To save the document, click the “Save” button on the pop-up window.

Do you want to open or save FadilityPastDuelnspections.pdf (25.7 KB) from degnusqll? Open Save v Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The FacilityPastDuelnspections.pdf download has completed. Open v Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

Save

.,_.__* Save as

Do you want to open or save FacilityPastDuelnspections.pdf (25.7 KB) from decjnusgll? Open Save - Save and open

Click here for more options
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7.2.4.2

Creating an Inspection Actions — Upcoming Report

Under the “Reports” tab, click the blue “Inspection Actions — Upcoming” link in the “Facility Reports”

section at the bottom, left side of the screen.

4 state of Alaska

Alaska [ l\||'| t of Environmental Consenvation

'

IPP Records Management and Reporting

Spill Prevention and Response

DEC)\jstanford

User Manusal

SearchiBrowse || Contngency Plan | Facdlity || Tank Adnunistration

IPP Aggregate Reports CPlan Reports
All Unresolved Exercises by Date Range CPian Conditions - Past Due
CPian Conditions - Uipcomin
i

Unresalved Exarcige Actions by Plan (Requires CFlan 1o be Selscted

Facility Reports

Jrd Party Tank Reports

Inspection Actions - Past Dus

Ingpction Acsions - Upopming
Unresclved Inspectons by Date Rangs

Click here to create this report

Inspection Actions - Past Due
Ingppction Actions « Lzcomng
Unresolved Inspections by Diate Range
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A pop-up window appears prompting you to enter a section parameter.

Using the drop-down menu provided, enter a section parameter. Then, click the “Report” button at the
bottom of the pop-up window.

_',n, State of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DEC\jstanford

Search/Browse || Conlingency Plan | Facility | Tank |(Repods. Adminisiration

IPP Aggregate Reports CPlan Reports

All Unwresolved Exarcises by Date Range CPlan Conditions - Past Dug
CPlan Conditions - Upooming
Unresolved Exercise Actions by Plan (Raguires CPlan to be Selected

Select a section, and then click Report

Facility Reports Jrd Party Tank Reports
|nspection Aclions - Pasi Dua Inspection Aclions - Pasl Due
|nspection Actions - Upcoming |nspection Aclions - Upcoming
Unresolved Inspections by Date Range Unresolved Inspections by Date Range
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A small pop-up window appears giving you the option to save, open, or cancel the report. Clicking the
“Open” button will automatically open the document in Adobe Reader (or similar program) in an easily
printable format. To save the document, click the “Save” button on the pop-up window.

Do you want to open or save FacilityUpcomingInspections.pdf (16.9 KE) from decjnusql1? Open Save - Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The FacilityUpcominglnspections.pdf download has completed. Open = Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

- . 5
Click here for more options e
-.._* Save as
Do you want to open or save FacilitylUpcominglnspections.pdf (16.9 KEB) from decjnusqll? Open Save > Save and open
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7.2.4.3

Under the “Reports” tab, click the blue “Unresolved Inspections by Date Range” link in the “Facility
Reports™ section at the bottom, left side of the screen.

4, state of Alaska

Alaska l'\,'\'ll ment of Environmental Conservation

i

IPP Records Management and Reporting

Creating an Unresolved Inspections by Date Range Report

Spill Prevention and Response

DEC\jstanford

User Manual

Search/Browse || Contingency Plan | Faciity || Tank RF

Administration

IPP Aggregate Reports

CPlan Reports

All Unresolved Exercises by Date Range

CBian Conditions - Past Dus

CPian Conditions - Upcoming

Unrezohved Exercies Actions by Plan (Reguires CPlan 1o be Sslacted

Facility Reports

3Jrd Party Tank Reports

Inspecton Actions - Past Dus
Ingpgction Agsions - Upooming
Unresofved Inspecbons by Date Range

?

Click here to create this report

Inspection Actions - Past Due
Ingpection Actgns - Upcoming
Unresphed Inspeciions by Date Range
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A pop-up window appears prompting you to enter a date range.

Using the drop-down menus provided, enter an “On or After” date and an “On or Before” date. Then,
click the “Report” button at the bottom of the pop-up window.

"\ State of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DE(I:'.j_stlﬂ_ll'l!?l'_d

Search/Browse | Contingency Plan || Facility | Tank | Reporis | Administration

IPP Aggregate Reports ' CPlan Reports

Al Unresolved Exercises by Data Range CPlan Conditions - Past Dus

CPlan Conditions - Upcoming

Unresolied Exercise Actions by Plan (Requires CPlan o be Seleclad)

[Fi2zois [+ 22015 [=]

Cancel | | Repont

Select a date range, and then click Report

Facility Reports 3rd Party Tank Reports

inzpeclion Actions - Pact Due |nspescli
nspection Actions - Upcoming |nspecti
Unresolved Inspaclions by Date Range Linra:

Actons - Past Dus
Actione - Lipooming
soived Inspections by Dale Range
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A small pop-up window appears giving you the option to save, open, or cancel the report. Clicking the
“Open” button will automatically open the document in Adobe Reader (or similar program) in an easily
printable format. To save the document, click the “Save” button on the pop-up window.

Do you want to open or save FadilitylnspectionsByDateRange.pdf from degnusgll? Open Save v Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The FacilityInspectionsByDateRange.pdf download has completed. Open = Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

Click here for more options Save
Save as
Do you want to open or save FacilitylnspectionsByDateRange.pdf from decjnusgll? Open Save - Save and open
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7.2.5 Creating Tank Reports

This section allows you to create reports related to facility inspections and inspection actions.

7.2.5.1 Creating an Inspection Actions — Past Due Report

Under the “Reports” tab, click the blue “Inspection Actions — Past Due” link in the “Tank Reports”
section at the bottom, right side of the screen.

\ 7 .'\.i.'l';l.:]l l'r{-|'-._'|r nt of Eny '.'il'lml.'l'l[:'ll Conservation
Fﬁi Spill Prevention and Response
|

IPP Records Management and Reporting DEC)jstanford

User Manua

SearchBrowse || Contingency Plan || Faclity || Tank §HEpads || Administration

IPP Aggregate Reports CPlan Reports
All Unresolved Exercises by Date Range CPian Conditions - Past Due
CPlan Conditions - Upcoming

Unresolved Exarciss Actions by Plan (Requires CPlan 1o be Selected

Facility Reports 3rd Party Tank Reports

Inspecton Actions - Past Dus Inspection Actions - Past Due
Ingpection Actiong - Lipooming Inspgction Actions - Ugenming
Unresolved Inspecbons by Date Range Unresohved Inspaciions by Date Range

Click here to create this report
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A pop-up window appears prompting you to enter a section parameter.

Using the drop-down menu provided, enter a section parameter. Then, click the “Report” button at the
bottom of the pop-up window.

_’\, State of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DEC|jstanford
Lizar Manisal

Search/Browse | Conlingency Flan | Facilty | Tank | Repods. Adminstration

IPP Aggregate Reports CPlan Reponrts

y Pian (Reguires CPlan 1o be Salecied)

Select a section/ and then click on Report

Facility Reports 3rd Party Tank Reports
Inspection Actions - Past Dus Inspection Actigns - Past Due
Inspection Actions - Upcoming Inspection Actons - Upcoming
Linresoived Inspections by Date Ranga Unresalved Inspections by Date Range
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A small pop-up window appears giving you the option to save, open, or cancel the report. Clicking the
“Open” button will automatically open the document in Adobe Reader (or similar program) in an easily
printable format. To save the document, click the “Save” button on the pop-up window.

Do you want to open or save TankPastDuelnspections.pdf (17 4 KB) from degnusqll? Open Save v Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The TankPastDuelnspections.pdf download has completed. Open - Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

” Click here for more options e
Save ag
Do you want to open or save TankPastDuelnspections.pdf (174 KB) from decjnusqll? Open Save - Save and open
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7.2.5.2 Creating an Inspection Actions — Upcoming Report

Under the “Reports” tab, click the blue “Inspection Actions — Upcoming” link in the “Tank Reports”
section at the bottom, right side of the screen.

Alaska Department of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DECUstﬁ?qu
Lrser Nanua

Search/Browse || Contingency Plan || Faclity || Tank §Heparis | Adminisiration

IPP Aggregate Reports CPlan Reports

All Unresolved Exarcises by Date Range CPian Conditions - Past Due
CPian Conditions - U'pooming
Unresohed Exverciss Actions by Plan (Reguires CFlan 1o be Sescted

Facility Reports 3Jrd Party Tank Reports

Inspection Actions - Past Due Inspection Actions - Past Due

Ingp@cton Actions - Lipooming Inspection Actions - Lipgoming
Unresodved Inspections by Date Range Unresobhved Inspactions by Diate Hange

Click here to create this report

7-208



A pop-up window appears prompting you to enter a section parameter.

Using the drop-down menu provided, enter a section parameter. Then, click the “Report” button at the
bottom of the pop-up window.

4, State of Alaska

Alaska D tment of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting DEC)stanford

Search/Browse || Conlingency Flan || Facility | Tank | Repords. Administration

IPP Aggregate Repors || cPian Reports

All Unrezolved Exercises by Date Rangse CPlan Conditions - Past Dus

CPlan Conditionz - Upcoming

Unresolved Exercise Actions by Plan (Requires CPlan 16 be Saleciad

Select a section, and then click on Report

Facility Reports 3rd Party Tank Reports
Inspaclion Aclions - Past Dua Inspaciion Actipns - Pazi Dua
Ingpection Actions - Lipcoming Inspeciion Acligns - Upcoming
Unrasolved Inspeclions by Date Rangs Unrasolved Inspections by Date Range
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A small pop-up window appears giving you the option to save, open, or cancel the report. Clicking the
“Open” button will automatically open the document in Adobe Reader (or similar program) in an easily
printable format. To save the document, click the “Save” button on the pop-up window.

Do you want to open or save TankUpcomingInspections.pdf (17.4 KB) from decjnusql1? Open Save v Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The TankUpcominglnspections.pdf download has completed. Open = Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

Click here for more options Save

Save ot

Do you want to apen or save TanklUpcominglnspections.pdf (17.4 KEB) from decjnusqgll? Open Save ot Save and open
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7.2.5.3

Creating an Unresolved Inspections by Date Range Report

Under the “Reports” tab, click the blue “Unresolved Inspections by Date Range” link in the “Tank
Reports™ section at the bottom, right side of the screen.

A state of Alaska

Jlk,'\u" t of Environmental Conservation

ill Prevention and Response

E

IPP Records Management and Reporting

DECY l-lal;lfoﬂ!

User Manual

SearchiBrowse || Contngency Plan || Faclity || Tank

Administration

IPP Aggregate Reports CPlan Reports
Al Unresalved Exercises by Date Range CPian Conditions - Past Due
CFian Conditions - Upooming
Unresohved Exarcigs Actions by Plan (Requires CFian 1o be Seleched

Facility Reports

Jrd Party Tank Reports

Inspection Actions - Past Due
Ingp@ction Actions - Upooming
Unresohved Inspectons by Date Rangs

Inspection Actions - Past Due
Ingpaction Actions - Lipcoming

Unresolved Inspections by Date Range

Click here to create this report
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A pop-up window appears prompting you to enter a date range.

Using the drop-down menus provided, enter an “On or After” date and an “On or Before” date. Then,
click the “Report” button at the bottom of the pop-up window.

j!\ State of Alaska

Alaska Department of Environmental Conservation

Spil!'Prevention and Response

IPP Records Management and Reporting DECjstanford

Search/Browse | Contingency Plan || Facility || Tank | Reporis | Administration

PP Aggregate Reports | cPian Reports

All Unrecolved Exercis

by Dale Range

y Pign (Reguires CPian o be Selected)

Select Date Range (o]
| Er2rota [=]. pri2i2015 =l
| cancel | |R |

Select adaterange, and then click Report

Facility Reports || ard Party Tank Reports

s - Uptoming
aclipne by Date Ranga

sk

Unresclved Ins
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A small pop-up window appears giving you the option to save, open, or cancel the report. Clicking the
“Open” button will automatically open the document in Adobe Reader (or similar program) in an easily
printable format. To save the document, click the “Save” button on the pop-up window.

Do you want to open or save TankInspectionsByDateRange.pdf (17.5 KB) from degnusqll? Open Save = Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The TankinspectionsByDateRange.pdf download has completed. Open o Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

Click here for more options Save
)._‘_* Save as
De you want to open or save TankInspectionsByDateRange.pdf (17.5 KB) from decjnusqll? Open Seve = Save and open
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8.0 ADMINISTRATION

The Administration tab lists all PRACs, including their expiration date and whether or not they are active.
Once you enter edit mode, you can add or edit mailing addresses for PRACS, registration information,
assign or edit the Region where the facility is located, and add or edit details about PRAC fees.

8.1 Adding PRAC and PRAC Fee tables

To add a new PRAC and PRAC fee table, click on the add icon located in the upper right-hand corner of

the Administration tab.

A\ state of Alaska
ol Alaska Il.-_-p_‘n[l':‘-:_"‘! of Environmental Conservation

Spill Prevention and Response

IPP Records Management and Reporting

Click here to add a new PRAC
and PRAC fee table User Manual

DEC\jstanford

SearchBrowse | Contingency Flan || Faciity || Tank || Repors
IPP List Management

FRALC Management

Seiect 3 row io edit (Use DEL key o dsiete row from Catabase)

= Comment

[ b R
Short Name Expiration Active Details for Selected PRAC
Uninowm Full PRAC Name
Artnia frue
Chadux TuR G Mailing Address Short PRAC Name
= ress
APRG LLC falze B . . Salutation
2
ARCO falza .Ity First Mame
BEFCO false o Middle Name
cP falze Phone Fax Last Hame
Clearwvater false EMail Expiration Actrve
ECMHudson 10/14/2000 false Reg:stration Number Approval Date
OBriens & false Disposal Eligiblility Disposed Date
FROG false Regions
PENCO false s i
Apprew ALL Fagisn
Pacific Rim falze Sourhass Briatol Bay
Tidewster false TE O
Unitech fake 5 Al@utisa 2 Wastasn ALIaka Hasthwdaat Asotlc
Raceivad e Details for Selected PRAC Fees
. Received Decision Due Repgistration Number

Post Disposed Disposal Eligibility

Approved Transferred To Check Number

Expiration Entered By Amount Received
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Complete the required fields in the PRAC detail form, and click Save when finished.

ronmental Con ion

Prevention and Response

Enter information for the new PRAC,
and select Save when finished

Search/Browse || Consngency Plan || Faclity || Tank | Reports | \

IPP List Management

FRAC Management \

Salect 3 row o et (Use DEL key 1o delebe row froemn Database) Save | s ' * B
Short Name Expiration Active Details for Selected PRAC i
Unkmowm

IPP Records Management and Reporting DEC\im’nford
Uzer Manyal

Full PRAC NameTest PRAC

Ahtna trug
Chadux e Mailing Address Short PRAC Name TEST
= Address 555 Sth Street
AFRG LLC falsa & T P ap Salutation
ne. tat 4
ARGCO falza il . ® 2 FirstName  First
EEFCO falss Zip Code N Middle Marne Mg
cp false Fhon ! Fau 3 Last Name [ast
Clearwater false EMail  jemad@email com Expiration EAZZ018 |+ Active
ECMHudson fales Registration Number Approval Date
DErens falze Disposal Eligiblility Disposed Date
FROG falze Regions
FENCO false -
Pacific Rim 121552001 falsa =
Tidewaser 1/10/2000 false s
Unitech 8/18/2000 false - "
P Posted [ Details for Selected PRAC Fees
= Recenved Decision Due Repgistration Number
Post Deisposed Disposal Eligibility
Approved Transferred To Check Numbser
Expiration Entered By Amount Received

- Comment
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Click Yes to save the new PRAC, or click No to cancel. You will receive a confirmation that the save
was successful.

Attention X

Are you sure you want to save PRAC?
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8.2 Exporting PRAC and PRAC fee tables

To export a list of all PRAC and PRAC fee tables, click on the export icon located in the upper right-hand

corner of the Administration tab.

4, Sstate of Alaska

f Environmental Conservation

i Alaska Depar
iﬁf pill Prevention and Response
B i

Click here to export a list of

IPP Records Management and Reportin DEC\jstanford
- s PRACS and PRAC fee tables User Manua
Search/Browse | Conbngency Flan || Faclity || Tank | Reports
IPP List Management
FRALC Management \
Salect 3 row 1 edit (Use DEL key 1o delete row from Catatass) g » : L
Short Name Expiration Active Details for Selected PRAC
Uninowm Full PRAC Name
Abtng 127312007 trus
Chadux 122019 true o | Mailing Address Short PRAC Name
= ress
APRG LLC 17311200 falze N ci Stat Salutation
]
ARCO & false . First Name
BEFCO 1 false Zip Code Middle Name
cP 1 false Fhone Fax Last Mame
Clearwater 2 fal38 EMail Expiration Active
ECMHudson  1014/2000 falze Registration Number Approval Date
OBinens falze Disposal Eligiblility Disposed Date
FROG false Regions
FENCO falze :.;?;:u;! for ALl Ra_;'_'_'::s
Pacific Rim falze Southasst Alaaka Nosth 8
Tidma:e‘. ‘-’3'“ intarior Al Kadiak
Unitech faise = Alawtian I&linda ¥aatasn
Received —_—— Details for Selected PRAC Fees
4| Received Decision Due Registration Mumber
Post Disposed Disposal Eligibility
Approved Transferred To Check Number
Expiration Entered By Amount Received
= Comment
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A small pop-up window gives you the option to open, save, or cancel the export. Clicking Open will
automatically open the document in Microsoft Excel (or similar program) in an easily printable format.
To save the document, click the “Save” button on the pop-up window.

Do you want to open or save export.csv from degjnusparappl? Open Save - Cancel

After clicking Save, new buttons appear on the pop-up window giving you the option to either open the
file, or open the folder containing the file.

The export.csv download has completed. Open o Open folder View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-
up window.

Click here for more options Save
Seve az
Do you want to open or save export.csv from decjnusparappl? Open Save = Save and open
)
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8.3 Updating or Editing PRAC and PRAC Fee Tables

To update or edit an existing PRAC and PRAC fee tables, highlight the record that you wish to edit and
click on the Edit button on the right-hand side of the Administration tab.

A state of Alaska

Alaska Department of Environmental Conservation

Spl]l Prevention and Response

: Highlight the PRAC record that you
e e wish to edit, and then click Edit g e

e Manua
SearchBrovwse || Contngency Plan | Faclty || Tank | Repors | Adsenistration

IPP List Management

PRALC Management \

Salact 3 row ko edit (Use DEL key 1o Gslete row from Database) =TE i}
$hort Name Expiration Active Details for Sglected PRAC -
BP Shipping 17312018 frue
CISPRI 1231207 trus
Crowiey rug Short PRAC Mame TEST
Emerald true c Salutation
Exceon/Mobi true Sate AK || CictiMame Fist
Inland false Middle Name 2o s
Polar true Last Name
SEAFRD rue Expiration 51122015 Agtrve
o e Registration Number Approval Date
this is a test true Disposal Eligiblility Disposed Date
UIC Arctic true Regions
Test22 true i
Ol rus P
a5df frue
TEST falze -

R Foated e Details for Selected PRAC Fees
i Received Decision Due Registration Number
Post Disposed Disposal Eligibility
Approved Transferred To Check Number
Expiration Entered By Amount Received

= Comment
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Add information into the Details for Selected PRAC Fees section, in addition to any edits needed in the
Details for Selected PRAC section, and then click Save when finished.

4, state of Alaska

i Alaska Department of Environmental Conservation
ﬁﬁf Spill Prevention and Response
i

2 Enter information into the Details :
IPP Records Management and Reporting 3 DECjstanford
for Selected PRAC Fees section. User Manusl
SearchBrowse | Contmgency Plan | Faciity || Tank | Reports and then click Save
IPP List Management S
FRAC Management \
Salect a row o edit {Use DEL key o delets row from Database) Save | db [+
$hort Name Expiration Active Details for Selected PRAC I aifieg I
8P Shippi 17312018 [
sical : s Full PRAC Name/Test PRAC
CISPRI 12531207 true
Crouisy Hus Maziling Address Short PRAC Mame TEST
EEE rrmat
Emerald true A_ddres-s 22 5% Street —— | Salutation
Exoron/Mobi true C.Il)' — Sl BK First Mame Fest
Inland false Zip Code [#ED Middle NameMiddi
Polar e Phone [ oo-1212] Fax [z Last Mame [Last
SEASRO e EMail emailBemail.com Expiration BA3G015 |+ Active
Tcc . Registration Numbser Abproval Date
this is a test ok Disposal Eligiblility D§sposed Date
UIC Arctic ok Regions
Test223 frue
E ¥ Ammsovad foar ALL Raglons
il ok v Scathasaz Alaska |[v How -
asdf true # Inta v K a |
TEST Gba = ¥ Alsuti rds |« Westars Alajka v
- — — [Desils for selected PRACFees | W &
» | FReceived BM22015 |» Decision Due - Registration Number [12345
Post [* Disposed =] Disposal Eligibility
Approved w Transferred Tojstanford Check Number 1234
Expiration = Entered By |stanford Amount Received  [1000.00
= Comment
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When a confirmation window opens, click Yes to continue saving the new record, or click No to cancel.

You will receive confirmation when the save is successful.

Attention

Are you sure you want to save PRAC?

Yes
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8.4 Deleting a PRAC and PRAC Fee Tables
To delete a PRAC and its associated fee tables, highlight a record and then click on the Delete key on

your keyboard.

A seate of Alaska

Virgnment ‘1[ Conservation

IPP Records Management and Reporting

Highlight a record, and then click on

+ Comment

DEC)jstanford
the Delete key on your kevhoard User Manyal
Search/Browse || Contingency Plan || Facity Repons || Administration
IPP List Management /
PRAC Management
Select 3 row b edit (LUse DEL ey io delete row fom Database’ Ed [ 3 By
Short Name Expiration Active Details for Sejfcted PRAC
BP Shi n - o
Shipping e Full Pﬂﬁccﬁme Test ERAC
CISFRI true
Crowiey e Short PRAC Mame TEST
Emerald true Salutation
ExxanMob we Sate AK | i Mame Fist
Inland false Middle Mame |\
Polar true Last Mame
SEAPRO rue Expiration 5122015 Active
Tee el Registration Number Approval Date
this is 3 test g Disposal Eligiblility Disposed Date
LIC Arctic e Regions
Tes22 ok
= v
il rue - Cesk In « Briszal Bay
asdf 4152018 g + Prince n Sound
TEsT 5'“'.-'2@‘5 fal = v Hozthwast
Recst Posted r— Details for Selected PRAC Fees
» Received Decision Due Registration Number
Post Disposed Disposal Eligibility
Approved Transferred Te Check Number
Expiration Entered By Amount Received

8-222



When the confirmation window opens, click Yes to continue with the deletion, or click No to cancel.
You will receive confirmation when the row is successfully deleted.

Attention X

Are you sure you wish to delete selected PRAC?
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